Creating an
Announcement Page

If your entry page is the Home Page, you may
not have an Announcements page. You can
create one and have the Announcements page
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/ T be your entry point.
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To create an Announcements page
you must first click on the + sign.
Choose Create Tool Link as an

Announcement page is a Tool.
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and make sure Type also says
Announcements. Check the

Keyboard the word Announcements

Available to Users box unless you are
not ready to have your Class/Course

R
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Now you will have an Announcement

Button. You will have to drag and

== drop it to the appropriate position in

i your Course/Class. Remember all
;WIWW you have to do is click on the arrows

4 L

i to the left of the button and then
x" e A A A

drag and drop the buttons to place
them in the order you would like
them.
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Next if you want your entry page to
be the Announcements page instead
of the Home Page, you must change
your Class/Course entry point. Go to
Customization under the Control
Panel and click on Style.
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Select Course Entry Point

Select the first page users see when entering the Course fr

Entry Paoint

: Select Banner

Next, scroll down until you see Select
Course Entry Point. Click on the
down arrow and choose
Announcements. (you will see a list
of all your pages and you can change
your course entry point at any time)
Then click on Submit.

The banner appears at the top of the course’s entry point page.
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Ingham Intermediate School District

System Admin

(1 Board of Education
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Blackboard Support
My Calendar
7:30 PM - 9:30 PM on 7/21/09:

Courses Content Collection

Scholar
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To make sure your changes are made
go to My Class/My Blackboard and
then choose your Course/Class. In
this case it is the Course called Test
—Course. Click on your Course/Class.
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The Announcements Page is now the
Course Entry Point so your
announcements will be the first thing
your students see when they go into
the Course/Class.
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Don't forget to study for the Math test that will be on multiplication on Tuesday.
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