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Attendance Summary Report

Attendance Summary Report for PowerSchool

The attendance summary report lists the student absent and tardy history, in a weekly layout,
for selected students. A second report option lists all the student attendance entered by a
teacher, in a weekly layout, for all the courses taught.

Options include the ability to select the attendance dates and to report absent codes and/or

tardy codes for the student

If the student summary report is printed, the output file name is “pdfStudentSum<xxxxx>.PDF,
where <xxxxx> is the school building number. If the teacher/student summary report is
selected, the output file name is “pdfTeacherSum<xxxxx>.PDF, where <xxxxx> is the school
building number.

Version 1.0
February 2011

Current Version 1.1

May 2015

PowerSchool Requirements

Absent attendance codes must have the PowerSchool presence status set to “Absent”. Tardy
codes reported have the PowerSchool presence status set to “Present” with the indicator
“Tardy” set.
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Attendance Summary Report

Attendance Summary Report Option Screen

* Identify the file directory (folder) where the attendance summary report is printed. This
folder should be used each time you run the program. House a copy of your districts
special sign-in file in this folder for your convenience.

e Choose the school building

e Enter from and to dates for the student attendance period. Select the report type:
student attendance summary or a teacher/student attendance report.

e Select to display absent and/or tardy codes in the report.

* Select Next.

P Attendance Summary Report

'd—} ™ f . ™ | g

FOWET SCNOON “eosrcs unmary naport
Output file directory ChatendanceWorkl Browse
School building: !Lutz 01350 v|| MNext>
Attendance from 01-01-2011
Attendance to . 02.01-2011
= Studemt report ) Teacher Student report
[¥] Absent codes | Tardy codes

Report Parameter Option Screens

Report options include the ability to select the gender, grade level, classroom period number,
student, teacher, and course name.
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Attendance Summary Report

Student Attendance Report Parameters

Select the students to print with the optional student attributes, including classes for selected
teacher names. A set of clear and set buttons are found on the bottom for the grade and period
categories.

B Attendance Summary Reporl E.[E|g|
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Attendance Summary Report

Student Selection Tab

Students may be selected individually, or for active and inactive students in the school building.

Clear, Active, and Inactive buttons are found at the right hand side of the Student selection.

I Attendance Summary Report r:l_El@
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Attendance Summary Report

Teacher Selection Tab

Teachers may be selected individually or all teachers may be chosen.

B Attendance Summary Report
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Course Selection Tab

Student course names may be selected, in place of knowing the classroom period numbers for
selected students.

2 Attendance Summary Report r:_lﬁ]gl
P O \,uﬁ.‘,-‘ e f' S {: h D O! TeachenStudent Aftendance Repont Parameters 1.1
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Attendance Summary Report

Teacher/Student Attendance Report Parameters

Select the teachers to print with their students, with the optional student attributes or selecting
specific student names.

A set of clear and set buttons are found on the bottom for the grade and period categories.

B2 Attendance summary Report
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Running the Report

Press the “Print” button when all the report options are chosen. You have the ability to name
your output report name and save it to a specified file directory. The output file name must
have the “.PDF” file name extension entered in the file name (Example: “myfilename.PDF”).

If you press the Cancel button in the Save screen, then the program will name your report as

Attendance Summary Report

“pdfStudentSum<xxxxx>.PDF” or “pdfTeacherSum<nnnnn>.PDF”, where <nnnnn> is your school

building number.

A status bar will appear on the left, displaying the status as the student attendance data or

teacher/student attendance data is created. Once completed the file can now be opened from
its saved location. It does not automatically print.

MIGIE=IEIEES

I Save In: ‘ﬁ AttendanceWork

D pdfAbsLetters1499on2011-01-27.PDF D pdfStudentSum01499.PDF

D pifAbsLetters1499on2011-01-31.PDF D pafStudemsumo02105.PDF

Teacher | Course
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[} pdfStudentSum1350.PDF
[} pdfStudentSum01350a.PDF
D pdfStudentSum01350b.PDF
[} pdfStudentSum01376.PDF

[} pafStudentSum02105a.PDF
D pdfStudentSum02105b.PDF
[} pdfTeacherSumo1499.PDF

[} pdfTeacherSum01499a.PDF

[
[
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[
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File Name: ‘|mvHep0rtName.PDF

Files of Type: |PDF
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[ “rn 00653
| B ~n 00233
] © T . 00234
- =m st 00238
''''''''' 1 00239
~=" T 00240
""" < 00241

The “<Back” button is used to return to the options page to exit the program.
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Attendance Summary Report

Run Options Page

A summary of the report options selected is printed on the first page of each report.

Report parameters for Teacher/Student Attendance Report

File name = ClAttendanceWork\pdfTeacherSum01350.PDF

School number = 1350

Date From: 01/01/2011

Date To: 02/014/2011

Gender = {Gender IN{'F"'M"} OR Gender IS NULL)

Grade level = (Grade_Level IN(-03,-02.-01,00,01,02,03,04,05,06,07,08,09,10,11,12,14,20,30,95) OR. Grade_Level |5 NULL)
Class period = {am Period_Mumber IM{00,01,02,03.04,05,06,07,08.09,10,11,12,13,14,15,16,17,18,19,20,21,22,23,24 25) OR am_Period_Number IS NULL)
Absent andlor Tardy = am.Presence_Status_CD = 'Absent’

Student = All items selected

Teacher = ltems selected=1

Course = All items selected
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Sample Student Attendance Summary

Attendance Summary Report

Each student absence is printed with the classroom period number, absent/tardy code, teacher

name, course name,

Lakeview High Schoo

and course number.

Student Attendance Summary fi

J

EB=5uliding Business CRT=Court DR=Coclors Excuse FRL=Funaral FT=Fleid Trip HE=Homebound Hospilal IH=in-House SUS=Suspented TOY=Taroy U=Unverfed U10=U10 YVER=\Vertieg
Home

21100 E Eeven Miie Roag From dase: 02072010 To date: §1/26°2011
St Ciair Shores, MI 43041 Stugent numbsar: 1030 7 Grades 12 UIC: 4
Dase Sunday handay Tuesday Waonssday Thursday Friday Saturday
DRI I o1 VER ELCAHRIER ERGL IV HEXH0 114 WER HELFICAWWAE WET THAG HES310
[COE=T 011 WER EDCAREN ERGL [ HE2040
[Cor o1 VER EDGARER ERGL 1t HEXHD
2 VER HALERS AGCT | HET 140
5 VER THELFATE ELECTHON HESAS)
4 VER KELROMINE WEGT TRNG HSS2I0
[
188e8E0 4 WER KEDREMNITNE WITT TRIKID HE!
1EnHED
1D 1 VER ELGRSEY X VR TRELFASTE ELECTMON Hisidm
32 MER HALE/EL & 4 VIR KECIMOWATE WOT THNG HES2N
0 VER TRELFAS
34 VER KEDROVTE
10 o1 VER ECCLARER ERGL 4 HEX0H0 0f WER EDCARER ERGL [ HE2
VE B/ ACCT | HST143 A
23 VERE ThI ECTHON b [ WEF TRELFAME FLEC
5 VEE AR N m.ﬁn:wmﬂlfw_- bl kY
TR0 £ VER KECBCRNE Wit T ELIARER ERGL IV HE20a
Bl AGLT | HET140
1RG0 G ol WER EDOAREN ENGL i RS040 ELCARER ERGL v HE20a
£ WER PALEL AL » Efa) ACCT | HET140
G WER THELFAITE
4 VER RECROWHE Wit TRNS HES2 10
1D 21 VER EDGAREN ENIL IV HENM0
1 51 VER EECARER ERGL W RS0
ACET | HET 140
L Lo 2T
DRCINTE WIST )
11280 34 WER REDRCNGTE sl THAS HEST10
61 Ul PRI S i VR THELFANTE ELECTRON Hiiai
SHLE 04 VIER RECIMOWWPE WOIT THNG HES2
5 U R AR W TG H 6
EreT 1 VER ECGAREN I HEAMD 21 WER EDGAREN ENGL i HE040 o1 VER ECCARIER ERGL W HEXH
32 WER HALE/EL & I 51 2 VER HALERS ALCT | H:
33 WER TRELFAT 3 VER THELFATE ELE
24 VER RE GRS W1 105 HESetD | 6 I KECREAE (VT THoS HESE10 |4 VER RELHOMS
Er et
[ 21 VEN EDGARES ] 4 IER KECIHOWAPE WOT THNG HES2
2 VER K st
5 i TRELF A THEIK HEZ4ES
54 VER KEDHIWNIE Wl oS HESZ 10
(A= 51 U ELKIARIER ERGL W HERH0
=0T | HE1aS
555 U TRELFATE ELECTHON HEMED
S L KEDROWNE WST TRMG HES0
minsgn
iR 1 VER BUFKARCTIAR EXPLOR FESCID |21 VER BURGARDTIAR EXPLOR HEOCH0 |01 VER BLRARDTAR EXMOR HEST0 |02 U GLOWADIEC FORENST Hiatie
3 WER GO ALSC FOMEREIC At e VIR (8 Chia TN PORENIIC e
33 WER OSTERES BCOM OOW SIS0 |06 vER DSTERES ECG: £ VER OSTEREE ECOR GOW H
4 WER TRELFATE TECH ED ME300 24kl THELFATTE TEe £ £ VEN THELRATTE TECH £ rissts
U=8 VER=73
YH=Yaulh
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Sample Teacher/Student Attendance Report

Attendance Summary Report

Each student absence is printed with the classroom period number, absent/tardy code, student
name, and course name.

Laks

& High 2chool

21100 E Elzven Wiz Road
21 Clair Shores, M1 43051

TeacherStudent Aftendance Report for
From date: 0S07/2010 To cate: 01282091

Date: 0

Page: 2
22011

VER MADAR LEK BIAD WP
£ (1 STALLER STR READ M2

o1 VIR CAPUTO RVEN STLTRLEN |

01 U8 NCLBSEAL WA JOURKLEM |
03 U STALLER T8 READ M

AT L A AP S ML

FEAD WP
(34 W08 LAMPYR Uk oS

Date Suncay  Monday Tussday wadnesday Thursday Frioay Saturday
GEOTI 01 U3 MOS0 TN JOURKLEM | 39 L0 DR A0O0 MEN JOLIRAL S
£ U NCCLEY SN READ (NP a1 H CLRRLZH |
a3 L MCCLOY LEH READ P
T4 TR RICHARTE TN JOURMLEM
AR12T0I0 911 MDD AEN JOLRNLSN | 1 U NCDAD B JouANLIW 22 U MCCLOY JEH RERT IV o 31 ¥R THOMPOR ST JOURKLSW
3 U LEE CNE READ NP 34 U RICHARDS JEh JOUSNLEH 1| ol (== [
5 U MICCLOY ST READ P -] 32 e L Fem e
D4 VEN RCHARDS VN JOURNUSM |
ARABTID C1 U DEFALED WEH JCURKLEM | 31 WER BCHRCAY WEH JOURRLEM | o1 v 223 BN JIURHLSM 1 VER GLAHTAHLLA WEM JCURRLEW |
o1 VER ALRRIY Co LR 37 U LEE CEH READ 114 et 318 el B
2 VET STALLER T e 32 WER ETALLER JEK BEAD IMP VIR GOCKRRELL ST JIURNLEW  |1008 B ||mc:wE~uanm=u|
£ ER SELH T SRS 8
B
wER O [N JOLWRRLEM 1]
34 YTE EAVELCER. REH JOURHLEM |
34 T DLECHONS AT H SOLRRLEH |
fre=teTy 3188 BavER el ous.Su 4 VER BCISARDS JEH JOURKLEN | 31 418 RAVES Pl oLmu. 02 VER PALAITOLD WEH READ WP 2 1 PALAZZOLE WEH READ WP
% sl 4T AT 815 4 VIR KAVEL Dk RN SoLRLEM
uql.tqmun.:u CURLEN |
4 VTS LAMERCH ALH 5 £y
4% BN ELL Sl chr Sh
34 W RICHARTES ST JOURNLEM |
LA 34 VTS FINTOR GEN SOURRLEH | 34 WD RICHARDS S0 JIURNLEM a2 1 BRLER BN

20T 34 L RICHARDE JEH SOURMLSH 1| 02 VER TRUDEL BAEH READ WP £ HHR SILLERS KW JounnL ) 31 1 5LASER-DUBEY AT KIURHLEM
b TR BRI N KTk SOLIML T 1 32 VIR ALLEM T4 READ 1
2 WER GODOCDURSGE KT READ M8
VTR 31 VES DEFALCD MTH JOURNLEM | 01 VER CHLLERS KEH JOURRLEN | 34 U10 RAYES PATH SOUBKLEN | O U CEFALED WEH JCURKLEM | 31 ¥ER CLAER CUBEY AN JCURRLEM
31 VTR GLASER-DURETY AT JCURKLEW |01 VER MOBRoW BTN JOURNLEW 37 WTR BADAR VEY READ MP O VEI PARKER LGN JCLURALEM |
03 WER WMADIRER LK BAL WS 12 WIR ETALLER JCK RCAL M2 O U THOMPSOR CEN SOURRLEN | (37 WIER MADAR STN RESD M
31l MIUmEERL el Jouts | [E2 U TEUSE WEN R 34 WER KAVDLOSK EH JOURKLEM 1 [0 VER ISR LEK BEAL IMF
WER BULLT TN REAL B U ALAT Lk OB S | VR SOCHAELL S8 JOURHLEM
2 MEDAR AT READ WP 64 VER $IRTON VI
4 VER SAVELOS] VTN JOURNLIM 1
TERATDID (31 WER CHILOERS S JCURNLEM C1 VER CHLEE! (37 U10 DEFELT0 NAEH JOURMLEN 01 VER CHLEEAS KEN JOURRLEN |
31518 MALLET TR JCLRKLEM | W 21 VIR RAYES Pk JOLYLEN ToH DR JTLIMLEM |
31 VIR MARCING AN JOURRLEM | 31 U THOMPSOM N JOURNLSN Dl-'\'D'I RN JTURM. 1
T M JDUANLEM | 11 WIR HEKE AT K READ WP
31 VTR RANDAZID SEH 5 1 34 VTR RICHARDE LTM JIURNLEM 1
03 U BTALLER JEH READ WP 04 VER CLECHIWSK ATH JOURNLEW
|04 VET 2T ARG MEN
oMo 31 VIR GLASER-DUBEY &TM JCURKLEM |01 VER CHLDERS TN & 01 VIR RAYES PN JOURKLEM | (327 L MU AT RESD 1P
U MCRACW DR K5 5h | 02 VR GCODCOURAGE KM READ P
29 L MOBBCW B/EY JCURKLEM | E7 SRLANIC ST JOURHLEM 2 VER: STALLER BN AE2D WP
31 WER LLRICH BEN JOURRLEN | O WEIR ROHM KON e
32 WIR BULLD TN READ W 02 VIR TRUDEL WEN REAL W=
4 WET CRVELGSA] BTN JOUR)
1DTAIE 31 VD% BALLET TEY JCURKLEM | o1 VER CHLEES 91 00 MK SIS O VER MIKERS SAN JOURKLEM | 31 VTR BARICINA ILEH JOLRRLEH |
il T 1 SR Wit O VR ARCUISEEAL WK JCARSLEM | |18 CAEROCRE KA Joumiia |
31 VTR W 4 VER BCHAAES VL SO M | SCURRLEN |
1 VTR WEL e Ve L S (348 Amags o AU,
mvm-::u.lnmunu:lw 14 WER CEERDCAT WEk JOUE EH | 04 VER WAMFON THEW JOUZA 5N
03 U ag [N REALD | O TR 0 "
E2 1 ETALTER ot Rear e 2 LR CELROORE ATH REAT IWF 3R R
04 VER PARGELL AEH JOURRLIM | 34 W% KANTLOGR SIEH JCLRRLEW
4 WER SHREOWT BTk JOURMLSMR I
I 01 VER CHILOERT WIN JOURNLEW VER CIRLDBRS K JOURILEN | 01 ¥DR GLASER-DUGET ATH JDURKLEM |01 VR CAFLTO WD JOURILSH | 31 ¥ER CHILODRS SN JOURNL
RAGE ST BEAL e SO M JCURRLEM | D1 U WORRCH [ H SOURRLSH | 31 WER RORTILIS MEH JCURRLEH |
AT T e |3 v T man e cunRLE 33 WER HLNY S5 BEAT W5
4 WTR BELLS HER JOUBRLEN 1| 37 WER STALLER LEK BEAGIWD
T 1 U MORROW DN xRS
-] AT READ WP
] AL SO M |
NATIE /T8 MCRNCAW EH JOURRLSH | WA JCURKLEM |
32 % kAl i ReALs naP KL AMEN JOURM, S
[
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Attendance Summary Report

Error Messages

Error messages are displayed on the bottom line of each screen.

Error missing output file directory to create the report.
The output file directory name must be specified to create the report. The file directory name is
normally the file directory used for all MISD enhancement programs.

Error a building must be selected for the report.
Student attendance reporting is provided for each school building.

Error Absent or Tardy codes must be selected.
The program prints all absent codes and/or all tardy codes for a student.

Error Date from is equal to date to.
The absent reporting from date must be less than the absent to date.

Error a student must be selected.

If the student summary report is requested, then at least one student must be specified to print in the
report. Caution: selecting all students for a long length of time (from date — to date) will take several
minutes to create the report.

Error a teacher must be selected.

If the teacher/student attendance report is requested, then at least one teacher must be specified to
print in the report. Caution: selecting all teachers for a long length of time (from date — to date) will take
several minutes to create the report.
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