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LifeTouch Photography: Creating the Export Template

1. Log into your building
2. Click on Special Functions
3. Click on Importing & Exporting

Functions Special Functions
Attendance

Daily Bullatin
Enrcllment Summary

Master Schedule Function
PowerLunch .
Reports < Attendance Functions

<
Special Functions

Teacher Schedules
Current Users

Assign IDs & Passwords

Setu

. .p Daily Bulletin Setup
District Enroll New Student
Perscnalize

Staff Fee Functions
Syst=m

Dashboard
Administrator
OT admimiztratar

 ——

Group Functions

Importing & Exporting

4. Click on Templates for Exporting

Importing

Quick Import

Description
Performs attendance related functions.

Automatically assigns IDs and passwords te students.

Shows the names of those currently logged on to PowerSchoo
Adds and edits items on the daily bulletin.

Adds a new student to PowerSchoaol.

Performs fee functions.

Parforms functions for the currantly selectad student(s).

Transfers data inte and out of PowerSchool.

Import records from an ASCII text fila.

Quick Import for State-Specific Extended Tables Import records frem an ASCII text file.

Import Using Template

Templates for Impeorting

Exporting
Quick Export

Export Using Template

Import using an existing template.

Set up import templates.

Export student data.
Export using an existing template.

Set up export templates.

5. Once the window opens — click on the New button

Template Hame

Export From # Columns  Width*

LetterData Students 3 u]
PolyPlot Export Students 1 10
StudentExport Students 444 u]

*Width applies cnly to fixed-width impeort templates,
not delimited templates.

Main Import/ Export Menu



6. Complete the window with the information shown below

Option Value
Hame of this template |LifeTDLlch Photography | \
Export from this table | Students V|

Delimited or fixed-field length? | Delimited
Field delimiter | Tab VH | >

(ignored for fixed-field length)

I:‘ Surrcund field values with quotes (" ")

End-of-line (record) delimiter | CR - || |

Column Titles Fut column titles on first row
Mime Type
(leave blank for default) | | ./
Submit
Submit

© N

Once the Export Template is created the window will open showing # of
Columns 0 — click on the blue 0 to start creating the columns for the
template.

( New
Template Hame Export From F Columns| Width*
LetterDiats Students = 0
LifeTouch Photography Students u] u]
PolyPlot Export Students i i0
StudentExport Students ddd 0

*Width applies only to fixed-width import templates,
not delimited templates.

Main Import/Export Menu

9. Once the creating columns window opens — click on the New button — you
will create 6 columns for the export

Column Title Width* Cumulative

Roww Width
There are no columns set up for this export template.

*Width applies only to fixed-width import templates,
not delimited templates.

Back to Templates for Exporting



Columns 1 — create as shown below

e Submit
Option Value
Title/Heading |Student Last Mame |

Data To Export (Fields) |Last_Name |

If Blank, Export This |

Column Number (zero to place at end)

Width In Characters D (used only for fixed field lengths)
Alignment Left || fused only for fixed field lengths)

\

| {optional)

7

Submit

Click on the New button to continue creating the columns

Ce)

. o, Cumulative
Column Title Width Rowe Width
1 Student Last Name 0 0

*Width applies only to fixed-width import templates,
not delimited termplates.

Back to Templates for Exporting

Columns 2 — create as shown below

e Submit
Option Value
Title/Heading |StudentFirstName |'\

Data To Export (Fields) |First_NE|me |

If Blank, Export This | [opt

Column Number (zero to place at end)

0|

Width In Characters (used only for fixed field lengths)

onal)

Alignment Left ¥ | (used only for fixed field lengths] )

Submit



Columns 3 — create as shown below

e Submit
Option Value
Title/Heading |Grade Level | N

Data To Export (Fields) |grade_level |

If Blank, Export This ||'gpti.:.na|j

Column NHumber (zero to place at end)

Width In Characters (used only for fixed field lengths)

ni

Alignment Left b (used only for fixed field lengths) -/

Submit

Columns 4 — create as shown below

e Submit
Option Value
Title/Heading |Hnmer00m | \

Data To Export (Fields) |home_room |

If Blank, Export This |u’nptinna|j

Column Number (zeroc to place at end)

Width In Characters

1|

{used only for fixed field lengths)

Alignment Left ¥ | (used only for fixed field lengths) -/

Submit



Columns 5 — create as shown below

e Submit
Option Value
Title/Heading |StudentID Mumber | N

Data To Export (Fields) |student_number |

If Blank, Export This | (optional)

Column Number (zero to place at end)

Width In Characters

1|

{used only for fixed field lengths)

Alignment Left %] (used only for fixed field lengths)
g
Submit
Columns 6 — create as shown below
e Submit
Option Value
Title/Heading |Date of Birth | )
Data To Export (Fields) |dub |
If Blank, Export This | [optional)

Column Number (zero te place at end)

s

Width In Characters (used only for fixed field langths)

Alignment Left ™ | (uzed anly for fixed field lengths) /

Submit



fnew O

) reens  CUMulative
Column Title Width* = e To the left
1 Student Last N o 0 you will see
uden a5 Malrme:
. _ =~ the columns
2 Student First Name 0 u] yOU have
3 Grade Level 0 0 Created for
4 Homerocom i) a >- your
5 Student ID Number o 0 Lifetouch
5 Date of Birth o 0 Export

-
*Width applies only to fixed-width import templates, Template
not delimited templates.

Back to Templates for Exporting

Once you have completed creating the Export Template:

1. Go back to the Main Screen of PowerSchool
2. Click on Special Functions
3. Click on Importing & Exporting

Importing
Quick Import Import records from an ASCII text file.

Quick Import for State-Specific Extended Tables Import records from an ASCII teact fila.

Import Using Template Import using an existing template.
Templates for Importing Set up import templates.
Exporting
Quick Export Export student data.

@rt Using TE@ Export using an existing template.
Templates for Exporting Set up export templates.

15.Click on Export Using Template

Option Value

Type of Export: W

Students oy

Courses

Student Schedules
Teachers
Historical Grades

16. Use the Drop Down window and choose Students



Option Value
Type of Export: Students

Export template? Life Touch Photography Vi:

For Which Records? all 17151 currently enrclled students ge————m—onr
Submit
17. When the next window opens; use the Drop Down window and choose
LifeTouch Photography Export
18.For Which Records? — choose All or a group of students to export
19. Submit
This Export is run at least once a week; but can be run more often if needed.

¢ The window will open asking you to Save or Cancel
e Click on Save

File Download x|

Do you want to save this file?

i Mame: student.export.text
&

Type: Unknown File Type
From: ps.abs.misd.net

[ Save J]) Cancel J

ham your computer. f vou do not trust the source, do not save this

@ While files from the Intemet can be useful, some files can potertially
file. What's the risk?

e The Browse window will open select where you would like to file saved
to — it must be saved as a txt file.

Savein: |@Desl¢tnp V| '1.) ? - '

[ M\,f Doouments
-

Y _d My Computer
My Recert | @My Network Places



