
Adding Comments to Comment Bank 
 

1. Login to PowerSchool 
2. Select a School 

 
3. From the side menu choose School. 
4. Under Grading choose Comment Bank 

 
 

5. Click the New button at the top of the comment bank to add a new comment. 

 
 

6. Fill in the Comment Code, Category and Comment Text.  Choose to make the 
comment available to all schools in the district of just that school.  Click Submit. 

 

Click here 


