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Recruitment and Enrollment
● Today’s Goals

• To gain an understanding of the recruitment and enrollment
procedures for GSRP.

• To walk away with a few ideas to help you organize your child
files.

• To learn how to properly document income and eligibility
factors.

• To learn about possible FY25 budget recommendations that
impact enrollment.
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Macomb County GSRP Classrooms

 Number of Classrooms FY24

Local School Districts 130

Public School Academies 10

Community Based Organizations        80 Total Number of 
Classrooms: 220
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Macomb County GSRP Classroom Breakdown

 Number of Classrooms FY24

Local School Districts 130
Classic 81, Extended 49
Public School Academies 10
Classic: 1, Extended 9
Community Based Organizations        80
Classic 35, Extended 45

Total Number of 
Classrooms: 220
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Who is Responsible for GSRP Enrollment? 

● Program Director/Owner
● Program/Building Secretary
● Lead/Associate Teacher
● Early Childhood Specialist
● Other
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Test Your Knowledge…
When can you begin formally 
enrolling children for FY25? 
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FY25 GSRP 
Enrollment 

Started in January !

Thinking differently on 
multiple fronts
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Legislative Updates

 Governor's Budget released on 2-7-24
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Updated Macomb County Enrollment Process
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Recruitment of Families (Page 2 of 11 in Recruitment/ Enrollment Section)

• Joint recruitment flyer
• Send home flyers with siblings/elementary students
• Recruitment tables at fairs
• Flyers at doctors, libraries, local businesses
• Displays at kindergarten round-up
• Signs outside your building
• Social media
• MISD support
• Robo call
• Partridge Creek/Macomb Mall
• Statewide marketing campaign video
• MiFreePreschool.org

https://drive.google.com/file/d/18sIZ_ithW0KrXND8Na1HKGxArIxzXQ_I/view?usp=share_link
https://drive.google.com/file/d/1IZ8z5--DOAuYW9dodSTh0ECEUScLjKLy/view?usp=drive_link
https://greatstarttoquality.org/find-free-quality-preschool/
https://drive.google.com/file/d/1-k3ayLEKR2UUovqy37lgr-lWRA7sMXi1/view?usp=drive_link
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Recruitment and Enrollment Ideas



SLIDESMANIA.COM

Hooray PreK for  ALL!

GSRP Family Event in Collaboration with Head Start 
Saturday, May 18 (10am-2pm)

  FY22
310 Families Attended 
70 Children Enrolled

FY23
728 Families Attended 
202 Children Enrolled

https://drive.google.com/file/d/1H9Llet1cR-zG-77Yr50R3o4DpvUhORp6/view?usp=drive_link
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Eligibility is Based on the 
Following Factors

• Age

• Income level

• Potential eligibility factors

https://www.michigan.gov/mileap/-/media/Project/Websites/mileap/Documents/Early-Childhood-Education/gsrp/implementation/gsrp_eligibility_section.pdf?rev=8e58d64c05054a2eb2076b5270e44b3a&hash=7CAA4C192BF848DAD70402AEF32F07F9
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Age Eligibility  (Page 1 of the Eligibility Section)

● A child must turn 4 years of age on or 
before September 1 (provision exists- see 
next bullet).

● Applications for children who will turn 4 
between September 2 and December 1 
MAY NOT be considered for enrollment 
until September 1 or later.

● Eligible children can repeat GSRP by going 
through the enrollment process again.

● If a child is eligible for Kindergarten (5 by 
September 1st) they are not eligible for 
GSRP.

https://drive.google.com/file/d/1nIryOJ1Cq1b-RmjiTGfBnZQev4tKjYFz/view?usp=sharing


SLIDESMANIA.COM

(page 2 of Eligibility Section)

Determining Income

• Last 12 months (Quick Reference)

• At the time of enrollment

• Subrecipients use best judgement

• A family includes all persons related by blood,
marriage, or adoption, living within a household
who are supported by the income of the parent
or guardian of the child enrolling in the program.

https://www.michigan.gov/mileap/-/media/Project/Websites/mileap/Documents/Early-Childhood-Education/gsrp/implementation/quick_reference_income_verification_tj_final_ada.pdf?rev=411c6ab87d704879924f228a2e78e608&hash=84DCC76CBEB983C6A6A13E4CE931ACFE
https://www.michigan.gov/mileap/-/media/Project/Websites/mileap/Documents/Early-Childhood-Education/gsrp/implementation/2024-2025-Expanded-Income-Eligibility-Guidelines.pdf?rev=49b82e48806341949e4377e09a6b872a&hash=102B4B288DEFBB4AE9EB474470AB43DD
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Let’s Practice!
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● Family of 5

● Yearly income is 
61,400 (what 
quintile?)

● Do we refer to Head 
Start? (yes or no)

● Family of 3

● Yearly income is 
19,000 (what 
quintile?)

● Do we refer to Head 
Start? (yes or no)

● Family of 7

● Yearly income is 
55,000 (what 
quintile?)

● Do we refer to Head 
Start? (yes or no)

               Determine Eligibility 
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Determining Income (Page 3  of 7 in Eligibility Section)

Joint Custody: 

● Total number of family members for both families are summed and divided in half

● Child support should be factored for parent receiving it

● If there is no child support you use both parents income and divide in half

● Sample Income Verification Form
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Example (page 3 of the Eligibility Section)

          Both custodial parents are remarried and each have a child from this marriage-

The family size is 2 custodial parents + 2 spouses + 2 children + 1 GSRP child = 7 

7 divided by 2 = 3.5 (round up to a family of 4) 
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Example
Mother has custody of GSRP child and father pays $350 per month in child support-

Mother’s income         25,000

+ Child support           4,200

= Total income          $29,200

Family size consists of mother and GSRP child = 2 
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Referral to Head Start (Page 3 of 11 in Recruitment/Enrollment)

● Eligible children under 100% poverty level 
MUST be referred to Head Start

● Keep a copy in the child’s file

 See Head Start Referral Form/Guidelines

https://drive.google.com/file/d/1zsTUDi6dqwzpQbpoGKR6hQyZP1qpmu29/view?usp=drive_link
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Prioritization Steps 

1
Collect 
applications 

Calculate 
poverty level 

2 
Rank families 
from lowest to 
highest income 
and include 
any eligibility 
factors

3
Refer to 
Head Start if 
applicable 

4
Family intake 
interviews to 
review 
enrollment 
information

5 
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Prioritization Process

https://drive.google.com/file/d/1y2X1gtHwbnOmdB6ltTAVn_GkzycRc-np/view?usp=sharing
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Other Situations to Consider

● A family that reports no
income is referred to
Head Start but can
ultimately enroll in GSRP
if they choose

● Children in foster care,
experiencing
homelessness, and
children with an IEP
(that states “inclusive
preschool placement”)
are automatically placed
in the lowest quintile
(0-50% FPL) *May
require HS Referral*

● A child from a family that
is receiving public
assistance (SSI/TANF) is
considered to be in the
lowest quintile
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Over Income Families
● Beginning June 1 programs can begin enrolling families who are over the 300% FPL. Email 

Sherine Katba skatba@misd.net

● Document eligibility factors

● Charge tuition based on the Macomb ISD GSRP Sliding Fee Tuition Scale

● Report children’s income level and funds spent to the MISD upon request

● Funds must be used to support GSRP programming

https://drive.google.com/file/d/1PEseF800yaen9bD5Y75rSBn19B44WbwD/view?usp=drive_link
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Eligibility Factors (page 6 of the Eligibility Section)

● 7 Eligibility Factors

• Income is the primary factor

• Interview process is sensitive and

confidential

 How to document: 

• Written statement by
parent/guardian

• Medical statement, IEP, real
estate document, etc.

https://drive.google.com/file/d/1hohXD2pZ8ZUMroGRUwPFPD_pqdrHZ8l1/view?usp=sharing
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Out of County Children
● Contact Sherine Katba skatba@misd.net when a child from

another county wants to enroll in your program.

● We have a process we must follow with other counties.

mailto:skatba@misd.net
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Child Files
● Educational and Eligibility records must

be kept for 7 years at the program level

● Electronic files must include proper
security protocols

● Income verification forms must be signed
by the staff member taking the
information AND the parent/guardian

● * See reference sheet in folder

● Let’s look at a few examples….
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Key Enrollment Reminders
● Children must be 4 by September 1 - but no later than December 1.

Starting Septemer 2 you can enroll children who will be 4 by December 1
(priority will be given to chilren who will be 4 years old by September 1,
2023.

● As a county we can have 15% over income families. Programs can begin
enrolling over income families starting June 1

● Families 100% and below the Federal Poverty Level must be referred to Head
Start.

● A child from a family receiving public assistance (SSI/TANF), a child in foster
care, or a child who is experiencing homelessness are considered in the lowest
quintile (0-50%).

● A child with an IEP recommending placement in an inclusive preschool setting
must be considered in the lowest quintile (0-50%) regardless of family income.
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Thank You!
Sherine Katba

skatba@misd.net

Amanda Semkiw

asemkiw@misd.net

JoAnne Elkin

jelkin@misd.net




