
       

 

   
       

    

     

          

   

 

  

     

        

               
               

           
           

            

  

   

      

           
   

   

                
    

       

           

           
      

            
        

         
   

SECTION 10 – DOCUMENTATION

10.1 DIRECT MEDICAL SERVICES DOCUMENTATION

For covered services, the school clinical record must include all of the following:

 Beneficiary name and birth date;

 Date of service/treatment;

 Type (modality) of service/treatment;

 The response to the service/treatment; and

 The name and title of the person providing the service/treatment and a dated signature.

For services that have time specific procedure codes, the provider must indicate the actual begin and end
times of the service in the school clinical record. The record must indicate the specific findings or results 
of the diagnostic or therapeutic procedures. The student’s school clinical record should include
documentation of the implementation and coordination of services for the special education student.

Progress notes must be written monthly, or more frequently as appropriate, and must include:

 Evaluation of progress;

 Changes in medical or mental status; and

 Changes in treatment with rationale for change.

(Refer to the General Information for Providers Chapter of this manual for additional information
regarding clinical record requirements.)
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10.2 RMTS DOCUMENTATION 

Each participating LEA must maintain a separate audit file for each quarter billed. The following 
minimum documentation is required: 

 Financial data used to establish cost pools and factors. 

 A copy of the quarterly sample results produced by the State Contractor. 

 A copy of the warrant, remittance advice or Electronic Funds Transfer (EFT) documentation 
verifying that payment from MDHHS was received. 

ISDs/LEAs must cooperate fully with any review requested by MDHHS and CMS, and maintain all 
necessary records for a minimum of seven (7) years. 

Any changes in Federal regulations related to claims for administrative expenditures are incorporated by 
reference into this document. 
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