
 

 

 

Standards-based Report Cards 
Southgate Community Schools 

PowerSchool High School – Michigan 2008 

Diane Kell, kelld@sgate.k12.mi.us 
Wendy Nowak, nowakwen@sgate.k12.mi.us 

www.southgateschools.com > Technology Services > Conference Resources 
 

Disclaimer:  We are not PowerSchool experts, the advice offered herein is our experience, based on 
our setup.  Please don’t hold PowerSchool responsible for any mistakes we may make!   
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Introduction 
Diane Kell and Wendy Nowak of Southgate Community Schools will share Southgate’s experience 
and processes in creating and updating standards-based report cards.  Southgate has worked with 
PowerSchool for seven years and has had standards-based report cards for six of those.  Three main 
areas will be covered:  

• Tips to organizing and finalizing report card content, thus saving the PS Admin time in rework 
of object reports  

• Creation of the object reports (i.e., experience using PowerSchool and third party tools like 
Object and Designer) 

• How to manage revisions/updates and managing the standards table after your first set of 
report cards 

 
Elementary Background 
Grades K - 2 

• No letter grades 

• Enter standards and comments in PowerTeacher  

• OR enter scores and comments in Powergrade  

• OR a combination of above 

Grades 3 - 5 

• Letter grades are entered in PowerGrade 

• Standards and comments entered in PowerTeacher 

• OR standards and comments entered in Powergrade.  Within Powergrade you can tie a 
standard to an assignment and let it use the conversion scale to calculate.  Comments are 
also easier in Powergrade to enter en masse and also to clear. 
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Tips for Pre-work 

• Ask to be included in the report card committee meetings. 

• Ask for a final copy approved by the group or administrator. 

o Make them aware that changes will delay the schedule and increase workload. 

• Ask for design privileges so that you can manipulate the objects easier and to your advantage 
for future changes. 

o Mock up your final design for proofreading & approval from the administrators/teachers.  

 
Standards 
Manage your standards in Excel.   

Export the Standards table to Excel (we’ll share ours) and enter all of your standards here to be 
imported back in.  This helps with spell-check and error checking. 
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Conversion Scales 
District > Standards > Conversion Scales 
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Creation of the Object Reports 
You have several choices to create an object report. 

1. Borrow one from the User Group and revise to fit your needs. 

2. Create one from scratch in Powerschool (not recommended). 

3. Create one in a third party program like Designer or Object. 

We create a background image of all lines and shading.  You can place these images on your server.   
The text and codes can then sit on these images.  This saves time in placing lines, boxes and 
shading within objects. 

We use Designer to type all labels and place codes for each report card.  This creates the .pst file. 

Tips 
• If you are using images, remember to use appropriate and consistent names in labeling the 

jpgs so you can easily identify them (i.e., 1pg1pict.jpg, 1pg2pict.jpg) 

• When placing codes, put a character after it, so you can confirm the correct placement.  Use a 
different character for each quarter. 
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Tips (cont.) 
• Place text and codes from right to left, there are many codes on a page and you’ll lose track of 

where you are on the page. 

 

 

 

 

 

 

 

 

• Use the group tool with copy and paste functions, this will be a big time saver. 

• PowerSchool labels objects alphabetically within layers and only allows for 20 layers.   
Designer automatically adds a layer for each object.  You should adjust these accordingly and 
name the objects in such a manner that they will be grouped alphabetically by layer.  For 
example, all attendance objects are layer 9 and labeled ATT, all Social Behavior objects are 
layer 10 and labeled SB. 
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Quarterly Changes 
There are two ways to handle different quarters on the report card.   

1. Have four copies of each report card, one for each term. 
2. Have one copy and change it after/before each term. 

 
We change ours and use a check sheet to minimize the time it takes to make changes to the report 
cards each quarter. 
 

 

Tip 

• Use white text to hide unwanted text, i.e., cover future attendance.
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Web Assignments 
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Storing Grades, Generating & Printing 
We have been through several variations of this process.   

We use both processes, Permanently Store Grades and Store Standards Grades to capture all data. 

We have found that the generation of report cards is very slow with six buildings and approximately 
120 teachers.  They may have to wait up to six hours before being able to preview their reports. 

For this reason, we staggered the dates over a three-day period to help ease the load.  This helped 
some.  Our biggest offense is teachers sending multiple report cards to the server errantly.   

This fall we are using a customization from Power Data Solutions to verify grades.  We will store 
standards for all six buildings on a Wednesday evening and then give the teachers two days to 
complete the verification process (i.e., verify letter grades and comments as well as make corrections 
to the standards in PowerSchool Teacher). 

Then we will permanently store all information. All report cards will be generated on the weekend 
from a centralized login (thus only one report card per teacher).   We will send those report cards to 
the teacher’s printer on Monday morning. 

If all goes well, there will be minimized slowness on the server, increased verification on the teachers’ 
part, and more accurate report cards going home. 
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Tips to Managing Revisions & Updates 
• Make sure you are invited to all report card meetings!  Your experience will help them if they 

have technical questions and again, you’ll be able to understand their intent of the report card. 

• The standards table stays “live”.  This means you can’t delete old or unused standards if you 
still want to keep a record of them.  If something is reworded or revised now, it will change the 
past record as well.   Be careful and understand how your administration wants standards to 
be kept and stored before deleting anything! 

• For our new standards, we used the same naming convention but added a “B” in front of the 
identifier.  This allows us to know that this was the second set of revisions to our standards 
hierarchy. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• It takes a very organized, uninterrupted person to arrange the new Excel standards file for a 
new import.  As always, back up your table first! 
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Example Report Cards 
Kindergarten Report Card 
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First Grade Report Card 
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First Grade Report Card (cont.) 
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Fifth Grade Report Card (with letter grades) 
 

 
 
 
 
 
 
 
 
 


