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MISDmsds
For MSDS Submissions

This system was written to assist districts in Macomb County with the Michigan Student
Data System (MSDS) submissions. The submissions are made three times per year: Fall
membership count due 5 weeks after the count date; Spring membership count due 5 weeks
after the count date; and End-Of-Year (EQY) due June 30"

The MISDmsds program is a collector program and incorporates all of the error checking,
field validation, field interdependencies as written in the State’s MSDS Manual.

The MISDmsds program is used like a workbook to prepare your files to be submitted to the
state and to verify your pupil membership. Import of data and reporting are integral parts of
the system.

As state reporting requirements continue to change, the MISDmsds program changes to meet
these requirements, including Michigan Student Data System(MSDS) data validation and
reporting capabilities.

We hope this tool is as helpful to you as it has been to the districts in Macomb County.

Best Regards,

Kristi Martin
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Navigation Tools and Error Correction

Eile Reports About Count Date: 02/10/2016
4 =% General Callection ]
1] Perzonal Core Personal Core
|| School Demographics
|| Persanal Demographics
[ Enrclimert UIc | 3434241230 Date of Birth |04/08/2011
3 Membership
[ General EdFTE Last Mame | Adarns Multiple Birth Order v
] Program Participation |
3 Perzonal Curriculurn First Name |John Gender -
] Homeless Demographics
j LEP Middle Mame | Quincy
[ Title 1 TAS
] Adult Education .
Student Suff
[ Iritil IEP Heer it

j Special Education

j Special Ed Agsessment
-] Discipline

[ Attendance

--[7] SME

] Early On

] Initial IFSP

j Part B Feferal

j Fart C Agzzeszment

> = Teacher/Student DataLink
»-[=% Early Chidhoad

» == Early Roster
» 2% Record Maintenance Submiz
> (& Request for LIC < ||Adanns, Jokn > Fird P and Errors_ 3 Add Delete Save Cancel =
Find ‘warningz
< >
Inuge by misd Digtrict: Macomb 15D Student: Adams. John

Error Correction

The various MSDS collections are listed on the left side of the MISDmsds. Clicking on the plus sign next to
the collection will expand the tree, revealing all of the components of that collection.

If there is an error in any of the components, the component will appear in red. A component with a
warning is displayed in yellow. Selecting the component that is in error will reveal the field in question,
which also appears in red or yellow. A description of the error or warning can be displayed by holding the
cursor over the field in red or yellow.

Navigation

e To move forward or backward through the file, just click on the (<) backward or (>) forward button
located beside the name entry box.

e A partial name can be entered in the name box and click on the FIND button to search.

e To look for the next error, the file can be moved through forward and backward by clicking on the
arrows surrounding the “Find Error” button.

e ADD button is used to add a new student record.
e DELETE bhutton is used to delete a student record.

e SAVE is used to save the information entered. Please make sure to SAVE after each screen.
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Downloading the Installation Executable

The installation executable for the current version of MISDmsds can be downloaded from:

http://www.misd.net/MT/MISDmsds.htm

The installation executable can also be found on the MISD website. Go to www.misd.net and select the
MISD Departments, then select Management Technology.

ABOUT MISD SPECIAL MISD MACOMB
MISD SCHOOLS EDUCATION DEPARTMENTS SCHOOLS

b W Tt =

Select MISD Departments
to reveal the department list.

Administration Instructional Technology

Assessment Center Legal Affairs

Select Management TechnologyI

Business —tanagement Technology

Center Programs Macomb Infant Preschool Program (MIPF)

Consultant Services Special Education

Human Resources Transportation

Select the MISDmsds Collection Program link in the middle of the page.

STATE/FEDERAL REPORTING

MISDmsds Collection Program

Center for Educational Performance and
Information (CEPI)

Select the MISDmsds
Collection Program link.
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http://www.misd.net/MT/MISDmsds.htm
http://www.misd.net/

Downloading the Installation Executable

This will open the MISDmsds Collection Program web page where you can download the version by
clicking on the preferred link. You will also find links to helpful documentation.

PROGRAM DOWNLOAD

+ MISDmsds v2.2.0.7 Data collection and validation progra

Click this link to download the
DOCUMENTATION installation executable.
* MISDmsds Installation Directions T (updated 11-09-2015)
* MISDmsds Documentation ) (updated 05-31-16)

* Creating a District Database )
+ Directions for MISDmsds User Defined File Import )

Save the program to your local maching, run it. and follow the directions to install. If you have suggestions for the installation that you think would be helpful to include on this
page please email webmaster@misd.net and share your thoughts.

In order to use the program you will need to have administrative rights on the local machine, be set up as a Power User or have a profile that allows you to create and delete
folders in the location where the program is installed. The default install location is:

C:\MISD\MSDS_EOY2016

Click on the link for the preferred executable. You can choose to save the executable or run the application
to install the program. Choosing the run option will install the MISDmsds program. For further instruction,
see the section on installing MISDmsds.

Click Save As to download the installation
| executable to your computer. —

Save

Do you want to run or save instimsds2_2 0_1.exe (8.03 M) from aftp.misd.net! T :
BV 35

';ij' This type of file could harm your computer, Run Saveand run

Saving the executable:
Save the executable to a location other than your desktop, such as the Documents folder.

Save the file to a location other than the
Desktop such as My Documents.

T | v This PC » Docurments »

Organize Mew folder

-~ MName

1M This PC
m Desktop

. Address Book
. att connect

| Documen . .
. Camtasia Studio

& Downloads

Jf Music

=| Pictures

& Videos

Sa Windows (C3)

S mgmt (Wesc-fs) (M)

5#® powerschool (\Wesc-fs) (P:)

[, Y W W . B

. Custom Office Templates

. Documentation

. Downloads

. Exchange Task Wizard Logs
. Fall_2014

. Fit Email

[ Y E Tl linstimsds2 2 0_1.exe

Save as type: | Application (*.exe)

= Hide Folders
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Click Save to download the executable to your computer.

@ - 4 ,J v This PC » Documents LY RN ] Search Docume .
Installation executable successfully

saved to the My Documents folder.

Organize « Mew folder

~ Mame

M This PC oy veeus
. Outlook Files

.1 PSUG Files
. Snagit

m Desktop
,.J Documents
& Downloads
o Music || Snaglt Catalog

.. Snagit Stamps

L Stuff

VM

. WebEx

[ instimsds2_2_0_1.exe

L 4

=| Pictures
B Videos
S Windows (C)

S mgmt (Whesc-fs) (M)

S powerschool (\Vesc-fs) (P:)

[ S, L i) . 1

File name: | instlmsds2_2 0 1.exe

Sawve as type: | Application (*.exe)

“ Hide Folders Cancel

Installing MISDmsds

Choosing Run from the File Download dialog box or double-clicking the installation executable after saving
it to your computer will open the WinZip Self-Extractor dialog box to begin the installation of the
MISDmsds program.

Note: We recommend that the user installing the MISDmsds program be an administrator on the
local computer to ensure that the user has the rights to create the necessary folders and files on the
computer.

Click Unzip to install the program in the default location for the current collection.
For example — C:\MISD\MSDS_Fall 2015.

Click Unzip to install in
the default location.

To unzip all files in instimsdsZ_2_0_1 exe to the Unzip —

specilied folder press the Unzip button. Click Browse to install
Run WinZip in an alternate location.

Unzip to folder:

AMISOVMSDS FALL2015 Browse....

Ovenwrite files without prompting
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If you wish to install the program in an alternate location, click the Browse button. Select the folder where
you wish to install the program and click OK, then click Unzip.

Unzip to Folder:

4 | [| Documents Select the user defined
| Address Book destination folder and

, att connect .
| Camtasia Studio click OK.

!
J
!
| Custom Office Templates
!
J
J

, Documentation
, Downloads
| Exchange Task

, Fall 2015

|| Fall_2014

A message will be displayed when all files are unzipped.

WinZip Self-Extractor - instimsds2_2_0_1.exe

To unzip all files in instimsds2_2 01 exe to the
specifie

Unzip

Files unzipped successfully.

ok—

Click Close to exit the MISDmsds installer.

Click Close to exit the
To unzip all files in instimsds2_2_0_1.exe to the : MISDmsds installer.
specified folder press the Unzip button.
IUnzip to folder:
[SNEEENZNWIE || Bowse.. | | Cose

Chverwrite files withowut prompting Aot

Help
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MISDmsds
First Time Opening

MISDmsds
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Opening MISDmsds for the First Time

There are several default User IDs built into MISDmsds based on the collection that you will be working
with. Below is a list of MISDmsds User 1Ds with the password for the User ID and the collection(s) that are
available when logging into the program with that User ID.

User User ID Password MSDS Collection(s) Available
misd misd misd All MSDS Collections
General Collection general general General Collection
Early Childhood ec ec Early Childhood Collection
Student Record Maintenance | srm srm Student Record Maintenance Collection
Teacher Student Data Link tsdl tsdl Teacher Student Data Link Collection
Request for UIC uic uic Request for UIC Collection
Early Roster roster roster Early Roster Collection

Log into MISDmsds using the appropriate User ID and password from the table above.

File Reports About

> -[=% General Callection

» [ Teacher/Student Datalink

» (2% Early Childhood

> [ Early Roster

» 7% Record Maintenance Submis
» [ Request for UIC

Userld: | misd

Password: | HHiH

Enter User ID and password.

< >

In uge by: Drigtrict: Studert:
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Opening MISDmsds for the First Time

After logging in, a No District Database files found error message is displayed, click OK to continue.

File Reperts About

[» -[=% General Callection

[> Teacher/Student D at. =

IZ g E:::C.:ildhzozn . | Mo MISDmsds Database files found.
[+ -2 Early Foster o
[+ =% Record Maintenance 5
I == Request for UIC

< >

I I uge by: I District: IStudent:

Select by ISD then District or By State Agreement Number and click Continue.
Public School Districts normally select By ISD then District.

Other Non-School Recipients normally select By State Agreement Number.

File Reperts About

|» -2 General Collection

|+ -[2% Teacher/Student D atalink
[ [ Early Childhood

I 2% Early Roster

[ -[£% Record Maintenance Submis
I -2 Request for UIC

Select your District or Building by:

(®) By ISD then District

) By State Agreement

Continue

Choose the appropriate option
and click Continue.

£ >

I In use by I District: IStudent:
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Opening MISDmsds for the First Time

For Public School Districts:
Select the ISD for your district by double clicking the name or number of the ISD.

& Teach ISD Name
Huran 150
= Recon Igharn 150

& Requ loia 15D To select your I1SD, double click
loseo RESA the name or number of the I1SD.
Jackson ISD
Kalamazoo RESA
Kent 15D
Lapeer 15D
Lenawee 15D
Lewis Cazz 15D

acomb (5D
Mariztes 150
M arquette-dlger RESA

[ P [ DR P o oY

Cancel

< >

I In uze by: I Diigtrict: IStudent:

A dropdown will appear with all the Districts within that ISD. Select your district by double clicking on the
name or number of the district.

B2 Teach) ISD: Macomb ISD

District M ame

Frazer Public Schools

= Requ Global Preparatory Acaderny
Great Lakes Anchor Academy
Great Oaks Academy

Huron Acadenmy

Linse Creuse Public Schools To select your district, double click
Lake Shore Public Schools [Macomb)]

Lakevien Public Schools [Mac the name or number of the district.

M acomb Montesszon Acaderny

I erritt Acadenny

Iichigan M athematics and 5 cience Acadermny
Mount Clemens Community 5 chool District

Ik, Clermens Montesson Acadery

Mew Haven Community S chools

Cancel

£ >

I I uge by: I District: IStudent:
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Opening MISDmsds for the First Time

For Other Non-School Recipients:
Select By State Agreement Number. A list of all Non-School Recipients is listed in alphabetical order.
Select your Entity by double clicking the Agreement Number or Entity Name.

File Reports About

== General Collectio
s [ Teacher/Student
> +[7% Early Childhood

» [ Earlp Roster
>
[»

Agreement # E ntity M ame ~
100 Acre \Wood Daycare
100 ACRE WOOD DAavYCARE

-2 Record Maintenal

- Request for UIC B25F0003 123 Kidz 5t. Childeare, LLC
930000061 15th Circuit Court Family Divigion, Juvenile Uit
930004242 13t Advantage Leaming Center

410000033
040000003
220000271
210000032
930001 537 A Great Beginning
630000003 A GROWING PLACE
415P=0004 ALISTEM & LEARM CHILD DEY CTR
825F0092 £ Place of Our Dwn
930004190 A Place To Grow

15T CHURCH NAZARENE
15T CONGRE. UNITED CHURCH /CHRIST
D&y CARE CENTER

To select your entity, double click
the agreement number or entity
name.

Double-click bo select

< >

In uze by District: Student:

MISDmsds will prompt you for the current Count Date. It has the Count Date for the current collection
period set as the default. To change the Count Date, click on the down arrow next to the count date field,
select the new Count Date from the calendar, and click OK.

File Reports About Count Date: 10/07/2015

Enter Count Date

W¥alid count dates for this version are:

Fall 2015 General Collection
10/07/72015

Fall 2015 Early Childhood Collection

A count date iz not required for this collection. You
should keep the General Collection date of 10/07/2015
in place for age calculations in the data validation.

Count Date: | 10/07/2015 -

Cancel

< October 2015

Sun Mon Tue'wed Thu
1

4 5 & {77
112 13 14 15
18 19 20 21 22

- Fitd Errars [V
25 26 27 28 29 Find Add Delet 5 C. |
> o JfrdEroe [ we | Cocel| [

g

€

Inuse by:  misd Distiict: Macomb 15D Student:
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Opening MISDmsds for the First Time

You will now have a blank district file ready to accept input. Note that your district name should appear at
the bottom of the program.

Eile Reperts About
> {“—3 General Collection

> -5 Teacher/Student Datalink
> -2 Early Childhood
> - Early Roster

> -5 Record Maintenance Submis
s -7 Pequest for UIC

Count Date: 10/07/2015

Your district name will appear at the
bottom of the program.

Find Errars
- . -
Find warnings [

Add Delete Save Carcel =

Inuge by misd

District: Macomb 1SD Student:

You will now have a ""Blank' MISDmsds database ready to accept input.
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MISDmsds Menu

MISDmsds

New File
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File Menu

File Menu Item: New

NEW: Allows you to create a new database.

File| Reports  About

Open

Count Date: 10/07/2015

New\

Select Collection
Export

Import

Rebuild Indexes
Mass Change Utilities

Remove Selected School

Remove All Data

Security File
State Codes File
Change Password

Change Count Date

Exit

<

pE

lick on File to open the dropdown

menu, then click on New.

T

Find Errars

| Find Add

Save

Find ‘warmings [ 4

Carcel =

I Inuse by misd

I District: Macomb 15D

I Student:

Select by ISD then District or By State Agreement Number and click Continue.
Public School Districts normally select By ISD then District.
Other Non-School Recipients normally select By State Agreement Number.

File Reports

About

- General Collection

- Early Chidhood
- Early Roster

>
>
>
3
3
3

[ Request for UIC

<

- Teacher/Student D atalink

% Record Maintenance Submis

(®) By ISD then District

() By State Agreeme

Continue

Select your District or Building by:

Choose the appropriate option
and click Continue.

I In uze by

I District:

I Student:

MISDmsds Documentation — Revised September 2018
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File Menu

File Menu Item: New
For Public School Districts:
Select the ISD for your district by double clicking the name or number of the ISD.

File Report

» -2 Gener

> @ Teact 1SD Name

:g E:::ﬁ Huron 150D

» -2 Recon Ingharm 150 :

» 2% Requ loria 150 TO Select your |SD1 double Cllck
losco RESA

ook eon 15D the name or number of the ISD.

F.alamazoo RES4
Fent 15D

Lapeer 15D
Lenawee 15D
Lewis Cazs 15D

Mariztes 150
Marquette-Alger RESA

[ P [ T P o oY

Cancel

< >

I In uze by: I District: I Student:

A dropdown will appear with all the Districts within that ISD. Select your district by double clicking on the
name or number of the district.

= Teach ISD: Macomb ISD

District Mame

Fraser Public Schools

= Requ Global Preparatory Acaderny
Great Lakes Anchor Academy
Great Oaks Academy

Huron Academy
L'fnze Creuse Public Schools

Lo Shore Pl Schect ot To select your district, double click

Lakeview Public Schools (Macart the name or number of the district.
Macomb Acade

tacomb Montezzon Academy
Merritt Acadany
tichigan M athematics and 5 cience Academy

Mount Clemens Community School District

Idt. Clemens Monteszon Academy

MNew Haven Community Schools

Cancel

< >

I In uge by: I District: IStudent:
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File Menu

File Menu Item: New

For Other Non-School Recipients:

Select By State Agreement Number. A list of all Non-School Recipients is listed in alphabetical order.
Select your Entity by double clicking the Agreement Number or Entity Name.

File Reports About

= General Collectio
-2 Teacher/Student
> [ Early Childhood

s [ Early Roster

» -2 Record Maintenal
» -2 Reguest for UIC

Agreement E ntity M ame -~
?\'990707075'4'17?; T 100 Acre Wood Daycare
330000065 100 ACRE 00D DayCARE
B25F-0003 123 Kidz 5t. Childzare, LLC
930000017 15tk Circuit Court Family Divigion, Juyvenile Unit
930004242 1zt Advantage Learning Center
4100000323 15T CHURCH MAZARENE
040000003 15T CONGRE. UNITED CHURCH ACHRIST
S20000271 A & DaY CARE CENTER
210000028
9300071 637
EZ0000003
415F<0004
H25F-0032
930004190

A LISTEM & LEARM CHILD
2 Place of Our Own
A Place To Grow

Double-click to select

To select your entity, double click the
agreement number or entity name.

< >

In uge by District: Student:

You will now have a blank district file ready to accept input. Note that your district name should appear at
the bottom of the program.

File Reports About Count Date: 10/07/2015

> {'_3 General Collection

» % Teacher/Student Datalink
% Early Childhood

~5% Early Roster

~%% Record Maintenance Submis
-2 Request for UIC

>
>
>
>

Your district name will appear at the
bottom of the program.

F!nd E"D[s_ > Add Delete Save LCancel =
Find “arnings [_|

< >

Inuze by, misd District: Macomb 15D Student:

You will now have a ""Blank' MISDmsds database ready to accept input.
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MISDmsds Menu
Opening Previously
Created

Database File
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File Menu

File Menu Item: Open

OPEN - This option allows you to open a previously created database file. Most users will only have their
own database file to choose from unless they are managing another district's or entity's records.

File | Reports  About

Count Date: 10/07/2015

Open

Mew

Select Collection

Export

Import

Rebuild Indexes

Mass Change Utilities
Remove Selected School

Remove All Data

Security File
State Codes File
Change Password

Change Count Date

Exit

Select Open.

£

Find Errars Add

Delete Save
Fitnd " arhitgs 7

< | | 5 Find Cancel =

I Inuze by:  misd

I District Macomb 1SD IStudent: .

When you Double Click on "Open" a database dropdown will appear as shown below.

File Reports

About

Count Date: 10/07/2015

>
>
>
3
>
>

-[z= General Callectian
= Teacher/Student Datalink
-#= Early Childhood
<= Early Roster

(7= Record M aintenance Submis
<% Request for UIC

A Great Beginning _
Chippewa Yalley Schools
Macomb 15D

Double Click on the database that you
want to open. The Entity name at the
bottom of MISDmsds will change to the
entity selected and all of the associated
students will be in the program.

< | | 5 Find E::jag[:ings 5 Add Delete Save Cancel =
<
I Inuse by misd I District Macomb 15D IStudent: .
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File Menu

File Menu Item: Select Collection

Option to select the appropriate collection.

This option allows you to select All MSDS Collections or a specific MSDS Collection.

Once you select a specific collection, only the selected component will appear in the collection tree in the
left pane and the data validation report only includes errors for the selected collection.

File | Reports  About Count Date: 06/30/2016

Open 1
New Personal Core

I| Select Collection |

UIC  |1123456785 Date of Birth | 09/01/1333

Export [

Import » Last Mame | Adams Multiple Birth Order v

Rebuild Indexes First Hame | John Gender |M

Mass Change Utilities [
Middle Mame

Remove Selected Schoaol

Remove All Data Student Suffix | Jr.

Security File
State Codes File r
Change Password

Change Count Date

Exit

«[£% Teacher/Student D atalink
- Early Chidhood

(== Early Roster

«[£% Record Maintenance Submiz

(= Request for UIC 2 |Adams,John | 5 Find P F?ndErrors. = Add Dielete Save Cancel =
Find "/ arningz

v T T T T e

< >

I Inuse by:  misd I Diztrict: Macomb 15D IStudent: Adams. John

Select the desired collection and click Ok.

By default, MISDmsds will show all collections in the left panel menu tree. When all SEIECt e
collections are showing in the menu you will be able to access all components for all () Al Collections

collections. All data for every collection will be validated and all warnings and errors g Icallect
will appear on the data validation report. BT B

) Teacher fStudent Data Link (TSOL)

~
This option will allow you to select the All Colections mode or zero in on a spedfic . )
collection. If you select a spedific collection, you will only see the components for (®) Barly Childhood
that collection in the left panel menu tree, and only the data that is part of the (") Early Roster

selected collection will be validated.
() Student Record Maintenance (SRM)

(") Request For LIC
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File Menu

File Menu ltem: Select Collection

Option to select the appropriate collection.
Once you select a specific collection, you will only be able to export MSDS data for the selected colletion.

File| Reports  About Count Date: 06/30/2016
Open
New Personal Core
Select Collecti
Flect moTeenen uic 1123256785 D ate of Bith | 09/01/1399

|| Export » | Export - MSDS Early Childhood data ||
Import N = Multiple Birth Order W
Rebuild Indexes First Mame | John Gender |M
Mass Change Utilities 3
Middle Mame

Remove Selected School

Remove All Data Student Suffis i

Security File
State Codes File 4
Change Password

Change Count Date

Exit
- Find Errars
¢ |Adams, John Find Add Delate Save Cancel
| | 2 ¢ Find ‘Warmings 4 =
Inuge by:  misd I Diztrict: Macomb 1SD I Student Adams, John
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File Menu

File Menu Item: Import

Import MSDS XML Files — MSDS General Collection

This option allows you to import new records from any source that creates an MSDS file that matches the
CEPI data structure for the current collection period.

File | Reports  About Count Date: 10/07/2015

Open

Mew

Select Collection

Export 3

| import v Import MSDS XML Files » | Import - MSDS General Collection
Rebuild Indexes Import Delimited Text Files Import - Selected Components of the General Collection
Mass Change Utilities 5 Impert a MISDmsds database from a previous submjs~ Import - MSDS Early Childhood

Import - MSDS Early Rester

Import - M5DS Request for UIC

Import - M5D5 Student Record Maintenance
Impaort - M5D5 Teacher Student Data Link

Remove Selected School

Remove All Data

Security File

State Codes File Click on "Import — MSDS General

ST
Change Password Collection
Change Count Date

Exit

Save Cancel

|’ | [ Fid | Find Errors

Find " arnings

< >

I Inuge by:  misd I District Macomb 15D IStudent: .

A lookup box will open allowing you to browse to the file you wish to import.

T v ThisPC » Windows (C:) » MISD » Test Search Test 2o

Organize Mew folder =~ I @

A Name Date modified Type

1M This PC

msgsGeneral 30000.xml 02172016 10:25... XML Docume
i Desktop |I_‘ RS

©| Documents

& Downloads

W Music
= Pictures Select the file that you wish to import.

& Videos v £

File name: | rsdsGeneral50000.xml XML Files [*xml)

— —
LCIick "Open" |

Open Cancel
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File Menu

File Menu Item: Import
Import MSDS XML Files — MSDS General Collection
Select the methods for importing the new file.

Import each record as a new record.

Mew Data or

mport each record as a new record

it

Select "Yes" to import duplicate
records so that you can check your
file for duplicate student records.

() Merge data matching on UIC and school number

Allow import of duplicate student records’y
T {

Select "Yes" to import records with
blank UIC numbers to check for

students who need UICs.
Allow the import of recards with blank UIC &

) No I, | |
%elect "Ok" to continue.
Ok, Canicel

The following message will appear indicating the number of records imported.

o 505 General Collection records for 11 students have

been imported.

MISDmsds also allows you to import xml files from previous submissions. If the file that you are importing
was created for a previous submission to the state, you will get the following warning. If this is the correct
file to be imported, click Yes. Click No, to cancel the import and select a different file.

WARMIMNG!

CAMISDAT esthmsdsGeneral 30000 completexml was
created from the schema for Fall2012GeneralCollection

Are you sure you want to import this data?
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File Menu

File Menu Item: Import
Import Selected Components of the MSDS General Collection
This option allows you to merge data into an existing record set.

File | Reports  About Count Date: 10/07/2015

Open

MNew

Select Collection

Export 3

| import > Import MSDS XML Files > Import - MSDS General Collection
Rebuild Indexes Import Delimited Text Files 3 L/ Import - Selected Components of the General Collection
Mass Change Utilities o Import a MISDmsds database from a previous submission Import - MSDS Early Childhood

Import - MSDS Early Roster
Import - M5DS Request for UIC
Import - MSDS Student Record Maintenance

Remove Selected School

Remove All Data

Security File Import - MSDS Teacher Student Data Link

State Codes File 3

S Select: Import — Selected Components

Change Count Date .

: of the General Collection.
Exit _
< I [ ] P Eras ‘ o || e

< >
I It uze by: misd I Digtrict Macomb 15D IStudent: .

A lookup box will open allowing you to browse to the file you wish to merge.

T v ThisPC » Windows (C) » MISD » Test Search Test

Organize » New folder

A Name Date modified Type

1M This PC

msgsGeneral30000xml 0271772016 10:25... XML Docume
i Desktop |I_| g

| Documents
& Downloads
U Music

= Pictures Select the file that you wish to import.

& Videos v {

File name:  msdsGeneral30000xml KML Files [*xml)

—
LCIick "Open" |

Open

MISDmsds Documentation — Revised September 2018 Page 27 of 111



File Menu

File Menu Item: Import

Selected Components of the MSDS General Collection
The following selection box will appear.

File Reperts About

[ -2 General Collection

I+ =% Teacher/Student Datalink
[ == Early Childhood

[ = Early Roster This procedure will import records, matching on L
[+ = Record Maintenance Submis
[» == Request for UIC

General Collection

Select the action to be taken if no
matching record is found.

IF a matching record exists only the data from the =

(®) Do not import the record I

(8] tall I tudent d . .
T S FRpanEIls £ 8 e Sem Select the fields you wish to update:

Select General Collection components to import:

["] Personal Care
[ ] Schoal Demographics

[ Personal Demographics [ Special Education

[ Enrollment [] EC Special Ed Assessment

[ Membership [ Dizcipline

["] General Education FTE [] Attendance

["] Program Participation [C]SNE

[ Personal Curriculum [JEary On

["] Homeless Demographics [ Initial IFSP

[ TLEP ["1 Part B Referal

7] Advanced and Accelerated [TPart C A

] Title 1 TAS

< g Cancel Save Cancel &

£ >
I Inuze by misd I Diztrict Macomb 15D

When the merge has completed, this message will appear.

o M505 General Collection records for 11 students have

been imported.
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File Menu

File Menu Item: Import
Import MSDS XML Files
You can select any of the MSDS file types to import/merge.

File | Reports  About Count Date: 02/10/2016

Open

New Personal Core

Select Collection ue 1123456785

Export r

Date of Birth | 03/01/1333

|| import , Import MSDS XML Files

3 Import - MSDS General Collection

Rebuild Indexes Import Delimited Text Files

Mass Change Utilities o Import a MISDmsds database from a previous submission

Import from Child Plus

3 Import - Selected Components of the General Collection
Impaort - MSDS Early Childheod
Import - MSDS Early Roster

Remove Selected School

Remove All Data Student Suffix |Jr.

Security File
State Codes File 3
Change Password

Change Count Date

Exit

» -2 Teacher/Stu
- Early Childhaod

Select the type of file you wish to import.

Import - MSDS Request for UIC
Import - MSDS Student Record Maintenance
Impaort - MSDS Teacher Student Data Link

%% Record Maintenance Submis

[+
[+
[ -[2% Early Roster
[+
[+

- Request for UIC

| ¢ |[dams, John [»]| Find |

Find Errars
Find “farningz

‘ | Add | |Delete| | Save | |Canc:e||

I Inuse by: misd I District: Macomb 1SD IStudent: Adams, John

A lookup box will open allowing you to browse to the file you wish to import.

T ) « Testing » MISDmsds Install for Documentation-Testing

Organize - Mew folder

. EC Spec Ed Assessment

. Foreign Exchange Students
. General Collections

. Initial IEP

. MISDmsds

. Docs

- msdsErlyChld302
°| msdsGeneral 50000.x
-\ msdsGeneral30230.xml

2| msdsMaint30000.xml
.. Mew Version Release Docs .';‘,

. Testing
. MISDmesds Install for Documentatior
. Test Database for MISDmsds

. M3DS Changes 2015-2016

. MSDS Changes for 2014-2015

. MSDS Testing Files

. Pearson State Code

. Pre-ID

. Pupil Share Code Report

-~ [

v £

File narme: | msdsGeneral 30000.xml

Click "Open™

MISDmsds Documentation — Revised September 2018

Search MISDmsds Install for D... 2@

§== m @&

Type

v o

Date modified

0G/15,/2010 8:28 AM
06/08/2010 11:15 ...

09/15/2010 8:28 AM
D6/14,/2010 7:51 AM
09/08/2070 241 PM

XML File
XML File
KML File
XML File
XKML File

Select your input file based on
the type of data to be imported.

v XML Files (*.xml)

Cancel

o | |
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File Menu

File Menu Item: Import
Import MSDS XML Files
Select the methods for importing the XML file.

=l

Import each record as
a new record.

Mew Data or ke

Select "Yes" to import
duplicate records so that
() Merge data matching on UIC and school number you can check your file for
duplicate student records.

(@) Tmport each record as a new record

Allow import of duplicate student records’y

e @ es Select "Yes" to import
records with blank UIC
numbers to check for

Allow the import of records with blank UIC sumbe students who need UICs.

() Na Car

—— 1 Select "OK" to continuej

Ok

When the import has completed, this message will appear.

o MSDS Early Childhood records for 2 students have been

imported.
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File Menu

File Menu Item: Import
Import MSDS XML Files - Merge
Select the Merge data matching on UIC and school number method for importing the XML file.

General Collection

Merge matching on UIC
and school number.

—Mew Data or Merge Dat

" |mpoart each -
Select "Yes" to import

duplicate records so that
you can check your file for
duplicate student records.

{* Merge data matching on UIC and schoal number

—Allow import of duplicate student records?

(1] 3 | Cancel |

Early Childhood and Teacher Student Data Link

The merge option for Early Childhood and Teacher Student Data Link xml files gives you the option to
clear existing Early Childhood programs or Courses first or append the ones you are importing to the
existing student records in the file.

Mew Data or Merge Data Mew Data or Merge Data

 Import each record az a new record € Import each record as a new record

+ Merge data matching on LI + Merge data matching on UIC

rClear existing EC Programs first? Clear existing courses first?
Mo * ez Mo

Ok | Cancel | Ok | Cancel |
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File Menu

File Menu Item: Import
Import Delimited Text Files
You can import a user-defined delimited text file or a delimited text file from other systems.

Import a user-defined delimited text file

File | Reports  About Count Date: 02/10/2016

Open
New Personal Core
Select Collecti
Flect molechen uic [1123458785 Dete of Eiith | 09/01/1339
Export 3

|| import v Import MSDS XML Files v Bith Drder v
Rebuild Indexes Import Delimited Text Files 3 | Import a‘yser-deﬁned delimited text file

TS Discipline Data

ort F/R Lunch Code from text file
mport TSDL Data

Import Early Childhood Data

Mass Change Utilities o Import a MISDmsds database from a previeus submission Im,

Import from Child Plus

Remove Selected School

Remove All Data Student Suffix |Jr.

Security File
State Codes File r

Select: Import — Import a user-
defined delimited text file.

Change Password

Change Count Date

Exit

-2 Teacher/Student D atalink
-[== Early Childhood

(7% Early Roster

2 Record Maintenance Submis

-2 Request for UIC Adams, Joh Find Find Enrors Add Delet 5 Cancel
< [[sdams, John I i </ Findwarings [] elete ave ancel =

v T W W W

< >

I Ihuze by: misd I Diztrict: Macomb 15D IStudent: Adamsz. John

A lookup box will open allowing you to browse to the file you wish to import.

~ 4 = » ThisPC » Documents v G Search Documents

Organize « Mew folder

Mame Date modified

M This PC -
|| User-defiged MISDmsds Import.bxt 03,/07/2016 7:53 AM

|| Resident C 02/12/2016 11:16 ...
.| Remec Kids. 12/01/2015 2210 PM
| Jira Ticket.bt

m Desktop

| Documents

& Downloads

W Music

=| Pictures

8 Videos
S Windows (C:)
S misd (Vesc) (M)
S mgmit (hesc-fs) (M)
5#® powerschool (\esc-fs) (P:)
S roommate (Wesc) (Ri)
S srsd (Wiesc-dev) (5:)
g% sasixp (W\esc-schools) (T:)
5 workgroups (\esc) (W)

| Importbt
mma.txt
crdc_sql.bxt
studentCRDC,
|| ECEOP CEPI Al
| Lapeer.bxt 08/08/2014 12:25 ...

| UCS.kdt 06/12/2014 6:31 PM

| PSt 05/02/2014 11:53 ...

| delphi examples.tt 12/23/2013 12:29 ...

| TSDL Import.td 013 1:39PM

=

=

=

W
== o ' [T

H " mn
File name: | User-defined MISDmsdrCIICk Open w Tab-Delimited Files (*.td)

Cancel
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File Menu

Import Delimited Text Files
Import a user-defined delimited text file
Select the methods for importing the XML file.

Import each record as

New Datagebi— & NEW record. Select "Yes" to import

(@ Tmport each record as a new record duplicate records so that
you can check your file for
duplicate student records.

() Merge data matching on LIC

Allow import of duplicate student records’y

I Mo Ca™ Select "Yes" to import
records with blank UIC
numbers to check for

Allow the import of records with blank LC numbs students who need UICs.
Mo (@ATET
/ n n -
Ok Qelect OK" to continue.

Map the columns in the user-defined delimited text file to the components and characteristics in the MSDS
file layout. Click continue.

Importing File: Import file columns to MSDS Components/Characterists mapping
C\UsersMtblock\Documents\User-defined MISDmsds Import txt

Coalumnit From your file To Component Ta Characteriztic
UIC Humber uic
Student Mumber S choolD emograp HdM umber

Laszt Mame PersonalCare

Firgt Mame PersonalCare FirgtM arne Map the COIUmnS in your
Middle Mame PersonalCore Middlet ame text flle tO the Components
Contact] Last .y .

and characteristics in the

Contact] First
Suffix PerzonalCore StudentS uffix MSDS flle
DOoE PersonalCare D ateOfBirth
Gender PersonalCare Gender

.
2
a3
4
5
B
7
a

Grade SchoolD emoaraphics GradelrS etting
Address Perzonall emographics Streetdddress

Addrezs 2 Perzonall emographics Streettiddrezz?
City Fergonall emographics Fergonallemographi || k ntin

State Personall emographics State C c CO ue.
Zip Perzonalllemographics ZipCode

Fhone PersonalCare Phore

R esident District PersonalDemographics | ResidentlEAY a1

Rember: Diztrict number and |50 number are congtants for the d Ggze you are using [Macomb [SD). They will not be imported.

Coantinue Cancel
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File Menu

Import Delimited Text Files
Import a user-defined delimited text file.

Unmapped columns will not be imported. Click on the Yes button to continue with the import.

E 2 Un-mapped columns will not be imported, Click Yes.

Do you wish to continue?

When the import has completed, this message will appear.

o 1 records have been imported.
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File Menu

Import Delimited Text Files

Import TSDL Data

This process imports TSDL data and merges the data into your current MISDmsds file, matching on student
UIC number.

File | Reports  About Count Date: 02/10/2016

Open 1
New Personal Core
Select Collection uic 1123456735 Diate of Birth | 094011939
Export 3

[ import , Import MSDS XML Files » fBith Order v
Rebuild Indexes Import Delimited Text Files ’ Import a user-defined delimited text file
Mass Change Utilities > Import a MISDmsds database from a previous submission Import BTS Discipline Data

Import from Child Plus Import F/R Lunch Code from text file
Remove Selected School . J/ Import TSDL Data
Remove All Data Student Suffic |Jr. -
Import Early Childhood Data

Security File
State Codes File 3
Change Passwerd

Change Count Date

Exit

‘|| Part C Assessment

= TeachemsmdenmataLirL Select: Import — Import TSDL Data
1> +#= Earlp Childhood

[ -z Early Roster

> = Record Maintenance Submis

I = Request for UIC < ||Adamsz, Jahn Find i) Emas Add Delete Save Cancel
| . | 2 ¢ Fird ‘W amings ; =

< >

I Inuse by misd I District: Macomb I1SD IStudent: Adams, John

A dialog box reminding you to backup your data will appear, click OK to continue.

File Reports About Count Date: 02/10/2016

4 -2 General Collection T
----- L) Personal Core Personal Core
----- D School Demographics
----- [] Perzonal Demographics
..... [ Errcliment UG [1123456785 Drate of Birth |03/01/1333
----- ] Membership

----- [ General EdFTE

----- ] Pragram Participation
----- 3 Perzonal Curriculum
----- 3 Homeless Demographics o Be sure to backup your data before doing an import.
..... ] LEF

----- L] Title ! TAS

----- ] Adult Education

----- [ Initial IEP

----- [ Special E ducation

----- j Special Ed Azseszment
----- ] Discipline

----- [ Attendance

..... ] SNE

----- Early On i

_____ o Select "OK" to continue.

----- ] Part B Referal

----- j Part C Azsessment

[ -Z= Teacher/Student D atalink
[ == Early Childhood

[~z Early Roster

I -2 Record Mairtenance Submis

I+ -2 Request for UIC <_[[Adams, John I Fird P E'n: \I—f\‘rfrors_ 5 Add Delete Save Cancel =
[lal arnings

ble Birth Order W

Gender |M

< >

I Ik uze by misd I Digtrict: Macomb 15D IStudent: Adamsz. John
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File Menu

Import Delimited Text Files

Import TSDL Data

A dialog box will open providing you with the column headers for the TSDL import file and a location box
for the location of the file to be imported. You can copy the column headers from the program and paste
them into Excel. NOTE: Remember to save your file in Excel as a tab-delimited text file.

Thig procedure will impart TSOL data fram a tab delimited file.

“t'our impaort file must be tab delimited and contain the following column headers:

UIC | LastMame FirstMame Subjrea Courseld Localld LocalTile Section CrsType Acadvear FIC1T PICZ  PIC3  CmpStat Credits CrsGrade CollegeCr Vitbethod MentorPICT MentarPIC2 - MentorPIC

_—7

All matching iz done by UIC, | ast name apd* rovided for your convenience.

CO I umn headers for the clipboard. *fou will then be able to paste the labels into your import data spreadsheet, Copy

TSDL spreadsheet.

) [

Clear exigting courses first?

o Oves it Click copy to copy the column
y y

headers to paste into Excel.

Click the copy button to copy the TSDL column header labels and paste them into Excel.

o T5DL header labels have been copied to the Windows
clipboard

Highlight the first row in Excel and select paste. If you get a message that the Data on the Clipboard is not
the same size, click OK to continue.

The data you're pasting isn't the same size as your selection. Do you want to paste anyway?

Ok | | Cancel
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File Menu

Import Delimited Text Files

Import TSDL Data

Format all columns as text and fill the appropriate information into the Excel spreadsheet.

Courseid in the spreadsheet is the Course Identifier Code from the NCES Sced book and Localid is the
course id in your student information system. Section is not required for submission to the state, but may be
very helpful in differentiating between courses. Enter the 2 letter Virtual Method code if applicable. Enter
the mentor teacher’s PIC number in the Mentor Pic columns if there are mentor teachers.

H - 5 TSDL Import MISDmsds.tit - Excel

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ACROBAT

o L= o )

D & Gut Calibri M A AT= - %Wrame General - D Normal Bad Good éaﬂ:‘ EE)( EI 2 AutoSur

pase 2 7 P I foul PSR | vt D Fomat | 2

aste N - ===l . . €0 00 onditional Format as| Neutral _|  Insert Delete Format

- ¥ Format Painter By = o A-E== &= Merge BlGente $-9% 0 W8 Farmatting~ Table~ - o o o & Clear~

Clipboard IF] Font IF] Alignment IF] Mumber [F] Styles Cells
A3l M fr
A B (5 D E F G H | J K L M N 0 P Q R 5 T U

1 |UIC LastName FirstNameSubjArea Courseld Localld  LocalTitle Section CrsType AcadYear PIC1 PIC2 PIC3 CmpStat Credits  CrsGrade CollegeCr VirtMethod MentorPIC1 MentorPIC2 MentorPIC3
2 1123436785 Adams  John 1 53 LTI00  Literature 1 2015-2016 11233 21234 31235 CP 05 A 2 BL 22989 21563 21563
3 1123456785 Adams  John 2 52 ALG101  Algebra1 2 2015-2016 11234 21235 31236 CF 0F
4 1123456785 Adams  John 3 51BI0102  Biology 3 3 2015-2016 11235 21236 31237 WE ol
5 1123456785 Adams  John 4 49 GEO100 Geograph 4 42015-2016 11236 21237 31238 WF 0F
6 1123436785 Adams  John 5 108 MUS200 Guitar 1 52015-2016 11237 21233 3123970 05 A oL 22989 21563 21563
7 1123456785 Adams  John 6 335 LAN201  French 1 2 6 2015-2016 11238 21239 31240 CP 1B+
8 1123456785 Adams  John 7 16 REL1I00  Ministry 3 7 2015-2016 11239 21240 31241 CP 0.5C oc 22989 21563 21563
9 1123456785 Adams  John 8 11 PE201  Tennis 4 02015-2016 11240 21241 31242 CP 058
101123456785 Adams ~ John 10 101 CS5201  Networkit 4 12015-2016 11241 21242 31243 CP 0.25 A- 4BL 21563 21563 22989

After entering all student information, remember to save the file as a tab-delimited file.

T Q v This PC » Windows (C:) » Users » tblock » Documents » v & Search Documents

Organize + Mew folder

Mame Date medified Type
18 This PC
mm Desktop

. Address Book 01/22/2014 %29 AM  File folder
E . : 222014 %:29 AM  File folder
#/ Documents Save as a Text (Tab delimited) file. 201512:06...  File folder
Downloads

. 971172015 &4 AM  File folder
07/22/201510:31 ...  File folder

nge Task Wizard Logs 01/22/2014 9:29 AM  File folder

% e € all 2013 11/09/201511:36 ...  File folder

indows (C:

o O M . Fall_2014 03/03/2016 %55 AM  File folder
¥ misd (Nesc) (M) | Fit Email 01/22/20149:29 AM  File folder
= mgmt (WNesc-fs) (N:) i 01/22/2014 849 AM  File folder
@ powerschool (Vesc-fs) (P:) o o
= ronmmate Mescl (R

File name: | SDL Import MISDmsds.tet

Save as type: | Text (Tab delimited) (*.td)

W Music
=| Pictures

B Videos

Authors:  Block, Tom Tags: Add atag Title: Add a title

&) Hide Folders Took - Cancel
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File Menu

Import Delimited Text Files

Import TSDL Data
After the file has been saved, use the file location portion of the Import TSDL Data screen to locate the file

for import. After selecting the file, click import.

File Reports About Count Date: 02/11/2015

General Collection
D Persanal Care

Personal Core

This procedure will import TSDL data

Locate the TSDL

: . Choose whether you want to
text file for import.

clear existing courses first.
Selecting No will append the
course records. Selecting
Yes will replace all existing
course records with the ones

you are importing. /

“Your import file must be tab delimited

PLastName FirstMame  Subjbrea

All matching iz done by UIC. Last name a

vpe Acadvear PICT  PICZ PIC3 entarPIC3

me are provided for your convenience.

Click the Copy button to copy these col aders ko the Windows clipboard. You will then be able to paste the |

File to import: IC:\Users\tblock\D ofumentzhTSOL Irport. bt

If wou chooze to Clear existing courzes first,
your import file must be sorted by UIC.

"Clear exizting courses fi

E Record Maintenance Subi
-2 Reauest for LIC 2
<

Add I Delete I Save Lancel | @I

>

Click Continue.  }, | |fmfre = |

I In use by:  misd I Diztiict: Macomb ISD ISludenl. Smith. Ranger

The import will alert you when there is a UIC number in the spreadsheet that cannot be found in your
current MISDmsds program. A message will appear telling you how many records were imported when the
import is complete. Students will now have TSDL information in their records.

File Reports About Count Date: 02/10/2016
» -l General Collection I
Student Course r
Subject Area Code: | 01 English Language and Literature [secondary) W
——— Course |dentifier Code: | 053 Literature W
& Eatly Childhood Algebral Local Cowse ID: | LIT100
> (= Early Roster Biclogy
> (2= Record Maintenance Submis Geography Local Course Title: | Literature
» -2 Request for LIC Guitar
French 1 Course Section 1D: |1
Minist
T sty Couwrge Type: | 10 B4b Dual/Concurent Enrollment Course W
enhis
Networking Academic Year | 2012016 w
Personnel ID Code: 11233 21234 31235 S
Wirtual Method: | BL - Blended Leaming W Delete
Mentor Teacher FIC: | 22383 21563 21565
Cancel
Add Completion Status: | CP - Completed/Passed W
Credits Granted: |05 Course Grade: |4 College Credit: |2 w
[Credits Granted and Couwrse Grade are Optional for Fall 2015]
- Find Errars
¢ |Adams, John Find
| | 2 ¢ Find ‘Warmings 4 =
£ >
I Inuse by: misd I District: Macomb 15D I Student: Adams, John
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File Menu

Import Delimited Text Files

Import Discipline Data
This process imports Discipline data and merges the data into your current MISDmsds file, matching on

student UIC number.

File | Reperts About Count Date: 06/30/2017

Qpen i
New Personal Core (
Select Collecti

el ateaen uic 1123456788 Date of Bith |03/01/1335

Export 3

Import 3 Import MSDS XML Files y | Birth Order v

Rebuild Indexes Import Delimited Text Files 3 Import a user-defined delimited text file

Mass Change Utilities o Import a MISDmsds database from a previous submission Import F/R Lunch Code from text file

Middlz Name Import TSDL Data

Remove Selected School -
Student Suffie | Import Discipline Data

Remove All Data Import Early Childhood Data

Security File
State Codes File 3
Change Password
Change Count Date
Exit
-2 Teacher/Student Datalin ..
& Eab Cridroad Select: Import — Import Discipline Data
arly Roster

(7% Record Maintenance Submis
[ Request far UIC

-+ Find Errors
< |[&dams, John Find Add Delete Save Cancel
| s < Find “w/arningz 4 é
< >
Inuze by misd District Macomb 15D Student: Adams. John

A dialog box reminding you to backup your data will appear, click OK to continue.

File Reports About Count Date: 06/30/2017

4 -2 General Callection
""" [ Personal Core Personal Core
----- [ Sehool D emographics

----- [] Personal Demographics
..... [ Erraliment UIC | 1123456785 Date of Birth |03/01/1335
----- (] Membership
----- General EAFTE Last Mame lams Multiple Birth Order w

Ad

----- 3 Program Participation
----- (] Personal Curriculum First Mame | John Gender |M
----- 3 Harmeless Demagraphics
""" () EL(LEF) Middle Name
----- [ Title | TAS

----- [ Iritial IEP '
Student Suff Jr.
----- 3 Special Education HeEe Sl !

_____ % gi:;lnid Assessment Information
----- [] Attendance
..... 7] SMNE o Be sure to backup your data before doing an import.
----- 3 Early On
----- () Initial IFSP
----- 3 Part B Referral
----- j Part C Azzessment
[ Teacher/Student D atalink
» (£ Early Childhood

. -2 Early Roster
» -[% Record Maintenance Submis " n H
G Rocuest for LI éelect OK" to contlnue:L
£ |Adams, John 5 Fitd F!nd Errors. S Add Delete Save Cancel %
Find ‘ arrings
L4 >
Inuse by misd District Macomb 15D Student: Adams. John
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File Menu

Import Delimited Text Files

Import Discipline Data

A dialog box will open providing you with the column headers for the Discipline import file and a location
box for the location of the file to be imported. You can copy the column headers from the program and
paste them into Excel. NOTE: Remember to save your file in Excel as a tab-delimited text file.

- Import discipline data from a tab delimited file = =
This procedure will import Discipline data from a tab delimited file_

*Your import file must be tab delimited and contain the fallowing column headers: You will need to scroll the grid below to see all of the headers.
Click the Copy button to copy these colurn headers to the "windows clipboard. “v'ou will then be able to paste the labels inta pour impart data spreadsheet./Eopy

uic LastMame FirstMame [ncidentlD  IngjdentDate IncidentType Bodilinjury  Sexualbszault  InitialCongeguence  |nitialDays e te  SecondarpConzequence Se
< >

Column headers for the vt Click copy to copy the column
Discipline data spreadsheet. “"*1  headers to paste into Excel.

des 56 and B2 you would enter 5662

File to import: Erowse
Cl isting discipline first? . AT
._-ear SR ISCIDTB e If pou choose ta Clear existing dizcipline first,
(@ Mo (I es wour import file must be sorted by UIC.

Click the copy button to copy the Discipline header labels and paste them into Excel.

Information

0 Discipline header labels have been copied to the
Windows clipbeard

Highlight the first row in Excel and select paste. If you get a message that the Data on the Clipboard is not
the same size, click OK to continue.

Microsoft Excel

! The data you're pasting isn't the same size as your selection. Do you want to paste anyway?

Cancel
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File Menu

Import Delimited Text Files

Import Discipline Data

Format all columns as text and fill the appropriate information into the Excel spreadsheet.

If there are multiple Incident Types Codes or Follow-Up Codes, enter all numbers without spaces or
commas in the appropriate cells.

08 . fr

A B C D : F G H | ) K L M N 0 p Q R
1uC LastName  FirstName IncidentlD  IncidentDate IncidentType Bodilylnjury SexualAssaul InitialConseq InitialDays  InitialStartDa SecondaryCo Secondary Dz SecondarySts OtherConseq OtherDays ~ OtherStartDa FollowUp
2 0wuserss adems  John s w0 s ¥ N h 5 03/16/2017
2 s Adams  ehn 256 04007 ke N ¥ i f) 0132007 2 5 041502017 5 'aag 0502017 200126
cfiowsems Adams  lohn 45T oy n v N 5 388 03/01/2017

After entering all student information, remember to save the file as a tab-delimited file.

Save As “

T 2 v ThisPC » Local Disk (C:) » Users » tblock » Documents » v & Search Documents ¥l
Crganize = MNew folder i= - 7]
il Recent places Marme Date modified Type Size ~
S J Customn Office Templates 02/01/2017 9:26 AM  File folder
M This PC
, 1IBM . i
m Desktop | MSD5_Spring2017 Save as a Text (Tab dellmlted) file. ’
| Documents )
2 My Music A7 I 0T B TU AR File folder
4. Downloads . E .
. @ My Pictures 01/ File folder
o Music . .
o ¢ My Videos 01/20/2017 810 AM  File folder
=| Pictures ) _ _ )
- ] , Qutlook Files 0472772017 30 AM  File folder W
File name: | Discipline Test.bxt / v
Save as type: | Text (Tab delimited) (*.td) / W
Authors:  misd Tags: Addatag Title: Add a title

“ Hide Folders Tools = Cancel

You may get a message that some features might be lost if you save it as Text. Select Yes.

Microsoft Excel “

o Some features in your workbook might be lost if you save it as Text (Tab delimited).

Do you want to keep using that format?

Ho Help
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Import Delimited Text Files

Import Discipline Data

After the file has been saved, use the file location portion of the Import Discipline Data screen to locate the
file for import. After selecting the file, click import.

.3 Import discipline data from a tab delimited file = =

This procedure will import Dizcipline data from a tab delimited file.

“r'our import file must be tab delimited and contain the follawing column headers: You will need to scroll the gnid below to see all of the headers.
Click the Copy button to copy these column headers to the Windows clipboard. 'ou will then be able ta paste the labels into your import data spreadshest. Copy

Choose whether you want to clear \
existing discipline records first. Selecting

No will append the discipline records.
Selecting Yes will replace all existing
discipline records with the ones you are

importing. /

UIC | LastMame Fi Bodilyinjury  Sexualbszault

Locate the Discipline
text file for import.

Al matching iz done by UIC. L first name are provided for your convenience.

For the fields incidentT ype any b you will need to concatenate the codes needed without

The figlds bodilylnjury and szault will accept Y or M.

File toimpart; | C:\Userfstblock\DocumentshDiscipling

Clear exizting dizcipl

IF vou choose to Clear existing dizcipline first,
® Mo

O 'es your impart file must be sorted by LI - -
Click Continue. j

Continue Cancel

The import will alert you when there is a UIC number in the spreadsheet that cannot be found in your
current MISDmsds program. A message will appear telling you how many records were imported when the
import is complete. Students will now have Discipline information in their records.

File Reports About Count Date: 06/30/2017

4 = General Collection |
] Perzonal Core icrinli L R
.|| School Demographics M‘M Disciplinary Incident i
] Personal D'emographics [rate Type
] Enraliment 03/15/201 7
] Membership 41 242017 &0 12345 B0 Phyzical Violence with injury
L] General Ed F.TE . 050142017 20 Date of Incident =
] Program Participation
[ ] Perzonal Curiculum 0315/2017
] Homelezs Demographics
|_| EL [LEF) . T
D) Tite! T4 Serious Bodily Injury Sesual Azgaut [

] Initial IEP Initial Conzequence Type Initial Days Start Date
[ ] Special Education 2 Qut-of-School Suzpension W 5 0346/2M7
] Special Ed Azsessment
[ ] Discipline

] Attendance h

-] SNE Other Congequence Type Other D ays Start Date
] Early On

[ Initial IFSP

.|| Part B Refenal Add Fallow Up
] Part C &szessment
»[= Teacher/Student D atalink
- -[= Early Childhood
- -[= Early Roster
- = Record Maintenance 5ubmis
- = Request for UIC

Incident 1D Incident Type

Secondary Congequence Type Secondary Dayz  Start Date

Save Cancel

Delete

: Find Emrars
Bdams, Joh Find
< |[Adams, John > n | Find Wamings : <

< >

Inuse by misd District Macomb I1SD Student: Adams. John
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File Menu

Import Delimited Text Files

Import Early Childhood Data
This process imports Early Childhood data and merges the data into your current MISDmsds file, matching

on student UIC number.

File| Reperts  About

Count Date: 02/11/2015

Open

New Personal Core

Export 4 T —
Import » Import M5D5 XML Files

R iDate of Birth IDSHD'IQD‘H

Rebuild Indexes
Mass Change Utilities

Remave Selected Scheol

Remove All Data

Security File
State Codes File

Change Password

Change Count Date

| Import Delimited Text Files

Import a MISDmsds database from a previous submission

IS T

MiddeName [
Student Suffis IJI.

Import a user-defined delimited text file
Import BTS Discipline Data

Import F/R Lunch Code from text file
Import TSDL Data

(=2 Teacher/Student O atalinl
= Early Childhood

=% Early Roster

> Record Maintenance Sub

- Request for UIC w
£ >

J/ Impert Early Childhood Data

<_|Adams, dahn > | _Find |

j Firnd Erars
Fird " arnings I_

Add Delete Save

LCancel |

&

I In uze by misd

I District: Macomb 15D

I Student:  Adams, John

A dialog box reminding you to backup your data will appear, click OK to continue.

File Reports About

Count Date: 02/10/2016

472 General Collection

----- D Personal Care

----- D School Demographics
----- [7] Persanal Demaographics
----- D Enraliment

----- [7] Membership

..... [ General EAFTE

----- [7] Program Patticipation
----- D Personal Curriculurn

----- [7] Hameless Demagraphics
..... [ LEP

----- [ Title 1 TAS

----- D Adulk Education

----- [ Initial IEP

----- D Special Education

----- [7] Special Ed Assessment
----- [ Discipline

----- [7] &ttendance

..... [ smE

----- [7] Early On

..... [ Initial IFSP

----- [7] Part B Referal

----- D Part C Azzeszment

[ -2 Teacher/Studert D atalink
[» - Early Childhood

[ == Earlp Roster

[» = Record Maintenance Submis

Personal Core

UIC [1123456725

D ate of Birth | 030141333

o Be sure to backup your data before deing an import,

ble Birth Order v

Gender |M

Select "OK" to continue.

Fitnd Errarz

b= Request for UIC < |ﬂdamS,John | 5 Find Find'warnings Add Dielate Save Cancel =
< >
I Inuge by:  misd I Digtrict: Macomb 15D IStudent: Adams. John
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Import Delimited Text Files

Import Early Childhood Data

A dialog box will open providing you with the column headers for the Early Childhood import file and a
location box for the location of the file to be imported. You can copy the column headers from the program
and paste them into Excel. NOTE: Remember to save your file in Excel as a tab-delimited text file.

This procedure will import Early Childhood data fram a tab delimited file.

Your import file must be tab delimited and contain the following column headers:

mLastName FirstMame FizcalEntityTepe FizcalEntityCode | SchoolNumber Program | StartDate  Deliveryiethod | DeliverySchedule EndDate |ExitRieazon

All matching is done by UIC, Last nal e are provided for pour convenience,

COIUmn headers for the Early dows clipboard. *'ou will then be able to paste the labels into your impart data spreadshe Copy |
Childhood spreadsheet.
File to import: | Browse |

Clear exigting EC Pragrams first?——— " Click copy to copy the column
you chooze to Clear e

’76‘ Mo " Yes your import file must be headers tO paste into EXCeI .

Caticel |

Click the copy button to copy the Early Childhood column header labels and paste them into Excel.

@ Early Childhood header labels have been copied to the Windows clipboard

Highlight the first row in Excel and select paste. If you get a message that the Data on the Clipboard is not
the same size, click OK to continue.

The data you're pasting isn't the same size as your selection. Do you want to paste anyway?

Ok | | Cancel
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Import Delimited Text Files

Import Early Childhood Data

Format all columns as text and fill the appropriate information into the Excel spreadsheet.

Fiscal Entity Type is D for District or A for Agreement. Program is the appropriate state reportable number
for the program the student is enrolled in. Delivery Method is the appropriate state reportable number
method of delivery. Delivery Schedule is the appropriate state reportable number for the program schedule.
Exit Reason is the appropriate state reportable number for the reason the child exited the program.

H ©- s Early Childhood Data.tt [Compatibility Mode] - Bxcel
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ACROBAT
< ¥ cut . = = B T Ty [ |3
Calibri - AN T=E= & =¢ Wrap Text Text - - Z oL L IEI
Past E@CDW ’ My E C d' | Fi pt Cell IEEIrt [lJzEllet Fi t E
aste . B I U-~- i« -  E == &= Merge & Center ~ | $ + 9 » S5 % onditional Formatas Ce nsel elete Forma
- ¥ Format Painter 4 2 e Formatting = Table~ Styles~ @ @ @ ¢
Clipboard F] Font F] Alignment F] Mumber F] Styles Cells
113 d ﬁ
A B C D E F G H | J K L
1 |UIC LastMame FirstName FiscalentityType FiscalEntityCode SchoolMumber Program StartDate DeliveryMethod DeliverySchedule EndDate ExitReason
2 |1123456785  Adams  John D 50000 0887501 09/15/2014 1 o1 10/11/2015 063
3 [1123456785  Adams  John D 50000 0887502 10/12/2015 3 o1
4 1122456785  Adams  lohn D 50000 0887505 11/13/2015 2 (!
5

After entering all student information, remember to save the file as a tab-delimited file.

T m» ThisPC » Windows (C:) » Users » thlock » Desktop v & Search Desktop P
Organize * Mew folder == -
-~
" MNarme Date modified Type “
1M This PC . )
Deskt . Antivirus Tools 01/22/2014 19 AM  File folder
eskto
__’ o P | BTS Update Files 01/22/2014 %19 AM  File folder
| Documents
= |/ S Text (T b d | t d f| W File folder
i Downloads dave asa |ex a elimite le.
o Musi Jo —~AM  File folder
usic
Bl Pict 01/28/201412:26...  Filefolder
= e 01/22/20143:19 AM  File folder
Vid
ideas
; Wind c 01/22/2014 %19 AM  File folder
indows (C:
(G 01/22/2014 %19 AM  File folder
01/22/2014 %19 AM  File folder
| Pupil Code 01/22/2014 19 AM  File folder y
- - e e N
TR iy Childhood Data.tc v
Save as type: | Text (Tab delimited) (*.td) W

Authors:  misd Tags: Addatag Title: Add a title

“ Hide Folders Tools - Cancel
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Import Delimited Text Files

Import Early Childhood Data

After the file has been saved, use the file location portion of the Import Early Childhood Data screen to
locate the file for import. After selecting the file, click import.

E-E General Collection

Choose whether you want to
clear existing Early Childhood
programs first. Selecting No will
append the EC program records.
Selecting Yes will replace all

ers to the Windows clipboard. “You wi eXiSting EC program records

/\With the ones you are importing.

BTowEe

Thiz procedure will import E.arly C|

Locate the Early Childhood text
file for import.

‘ File Reports About Count Date: 02/11/2015
|
|

Your import file must be tab delimi

SchoolMumber Program | StartDate | Deliveryhd

are provided for your convenience.

File toimport; | C:A\Userssthlock\D esktophEarly Childhood

Clear exizting EC Progr.

......... ol If pou choose to Clear existing EC programs first,
wour import file must be sorted by UIC.

Cancel

| Click Continue
[« 5 < IAdamS,John | > | Find | E:::E\:_::mgs - @

Inuze by misd Dizgtrict: Macomb 15D Student: Adams, John

The import will alert you when there is a UIC number in the spreadsheet that cannot be found in your
current MISDmsds program. A message will appear telling you how many records were imported when the
import is complete. Students will now have Early Childhood program information in their records.

File Reperts About Count Date: 02/11/2015

B General Callection
122 Teacher/Student D atalink

EE Early Chidhood Early Childhood Fizzal Entity Type |D = Digtrict ﬂ

i [ Personal Core

- [] Personal Demographics Fiscal Entity Code {50000 j Wwhat is this?

D EC Programs S = ey

B SME 05 Child Cara Schaoal Facility Mumber | 08375 j Other Mon-Pub +

[ LEP

b D Program Participation Program |D1 Great Start A eadiness Program [GSRP) ﬂ
B Early Roster
-2 Record Maintenance Submiss Start Date |03/15/2014 -
B2 Reguest for UIC

Delivery Methad |1 Schoal Based -
Delivery Schedule |D1 Part-Diay 4 Days Per'week j
Add Service EndDate [10411/2015 -
Exit Reason |DBS Program Completed j

Delete |

] Find Erars
< |Adarnz, Jak Find
€ ams, Jonn | : | i | ¢ Find ‘warmings I— @
Inuge by misd Dizstrict: Macomb 1SD Student: Adams, John
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File Menu

File Menu Item: Import

Import a MISDMsds Database from a previous submission

If you want to import a MISDmsds General Collection file from the previous count period, you can use the
Import a MISDmsds database function. This will import only the General Collection information from the
previous count period. If you want other data, such as Early Childhood data, then you will need to import

the XML file from that submission.

File | Reports  About Count Date: 02/10/2016

Open

New tudent Course

Select Collection

Subject Area Code: | 01 English Language and Literature [secondary] w

Course |dentifier Code: | 053 Literaturs ]

Export 4 |A|Eebra1 1 L ime 1IT10n

Impaort M5DS XML Files
Import Delimited Text Files

I| Impaort 3

Rebuild Indexes

IMass Change Utilities 3 |

Impert a MISDmsds d@basefrom a previous submission

Impert from Child Plus ert Ervalment Courss v
Remove Selected School -
Remove All Data Hetworking o 2msamE v
Save
Security File 21234 N2
State Codes File [ N it V] Delete
Change Password
e Mentor Teaf  Select — Import a MISDmsds —
ange Count Date . -
s et Jatabase to import data from a
Exit . .
ceds|  previous collection. 2 v
[Credi
- Find E mrars
< |Adams,John | N Find Find Warmings > =
< 3

I Ihuze by: misd I District: Macomb 15D

I Student: Adams, John

A lookup box will open allowing you to browse to the database file you wish to import.

= P . v ThisPC » Windows (C:) » MISD » MSD5_FALL2014

Organize = Mew folder

=, Recent places ~ Mame

L | MSD11210.DBF

% This PC
| M5D15050.DEF

Search MSD5_FALL2014

Date moedified

01/21/201512:16 ...

f2014 6:23 AM

DEF File
DBF File

m Desktop
| MSD50000.DBF

12/12/2014 1:16 PM DEF File

| Documents
__| M5D30010.DBF

__| M5D50020.DEF
| M5D50040.0EF
| M5D50120.DEF
L_| M5D50200.DEF
| M5D50210.0EF
L_| M5D50230.DEF
L_| M5D&5%00.DEF
| M5Da2910.DEF
| M5D2a4000.DEF

& Downloads
o Music
=| Pictures
B Videos
S Windows (C:)
S misd (Wesc) (M)
S mgmt (Oesc-fs) (M)
5# powerschool (\esc-fs) (P:)
5 roommate (\Vesc) (R:)
e srsd (WVesc-dew) (5:)

g% sasixp (\\esc-schools) (T:)

File name: | MSDS0000.0BF

Click "Open*
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11/08/2015 11:49 ... DEF File
)14 7:45 AM DBF File
12:15 ... DEF File

oo LA a.no mes oo o

Select the database file that you

TEF File
DEF File
DEF File

w MISDmsds Database (msd*.dbf w

Cancel
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File Menu

File Menu Item: Import
Import a MISDMsds Database from a previous submission
The following warning message appears select “Yes” to continue.

E Warning, this process was designed to be a one-time
=== import of a previous MISDmsds database, ltisnota
data merge procedure.

This procedure will populate a new, blank database or

replace the existing data with the data from the selected
database.

Do you wish to continue?

When the import has completed, this message will appear.

o 95 records have been imported from
CAMISDVMSDS_FALL20TSMSDE0000.0BF
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File Menu

File Menu Item: Rebuild Indexes
Rebuild Indexes allows you to rebuild the indexes on your file.

F|Ie| Reports  About

Count Date: 02/10/2016

Open

Mew
Select Collection

Export
Import

Personal Core

IE 1123456785

Last Mame |ﬂdams

|| Rebuild Indexes

Mass Change Utilities
Remove Selected School

Remove All Data

Security File
State Codes File
Change Password

Change Count Date

Exit

Student Suffix

[» -2 Teacher/Student Datalink
[» [ Early Childhood

[ <= Early Roster

I 2 Record Maintenance Submis
1> % Request for UIC

Date of Birth |03/01/1939

Multiple Bith rder |

Gender

Rebuild Indexes on your
district file and the state file.

|Adams, John

> | Find |

Find Erars
Find " arningz

‘ | Add | |Delete| | Save | |§ance||

Inuse by:  misd

I District: Macomb 15D

I Student: Adams. John

o This procedure will rebuild the indexes for the active
database.

Do you wish to continue?

o Indexes for Macomb 150 have been rebuilt
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o State codes index file has been rebuilt,
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File Menu

File Menu Item: Export

This option will create the XML files to be uploaded to CEPI. The process to run most of these exports is
the same as the process to run the MSDS General Collection. Therefore, this document will only detail any
export that is slightly different.

Export — MSDS General Collection
Creates an export file for the MSDS General Collection uploads.

File | Reports  About Count Date: 02/10/2016
Open 1
New Personal Core [
Select Collection uic 1123456705 Date of Birth | 094011993
I| Export 4 | Export - MSDS General Collew |

Import v Export - MSDS Request fer UIC vm\ Miultiple Birth Orcler 9
Rebuild Indexes Export - MSDS Student Record Maintenance Gender |M

Mass Change Utilities 5 Export - MSDS Early Childhood data

Export - MSDS Early Roster

Export - MSDS Teacher Student Data Link

Export MSDS Data for PowerSchool Export an XM L fl Ie fOI‘ the
selected collection.

Remove Selected School

Remove All Data

Security File
State Codes File 3

Change Password

Change Count Date

Exit

[ = Teacher/Student Datalink
[» == Early Childhood

[ -2 Early Roster
[+
[+

- Record Maintenance Submis

(= Request for UIC < [Adams, Jahn I Find < F?nd Errors. 5 Add Delete Save Cancel =
Find ‘warmings [

I Inuse by misd I Dizstrict: Macomb 15D IStudent: Adams. John

The following screens will appear asking if you would like to run the data validation report prior to
exporting.

i - Validating for All Collections
o It is highly recornmended to run the data validation o J
report prior to exporting data, Waould you like warnings to be included in this report?

Would you like to run the data validation report now? IF YOU SELECT NO, ALL WARNINGS WILL BE EXCLUDED
FROM THIS REPORT.

Select Yes Select Yes to include warnings or
No to exclude warnings.

MISDmsds Documentation — Revised September 2018 Page 50 of 111



File Menu

File Menu Item: Export

Export — MSDS General Collection

You can choose to print and error report or not. The report will display warnings and errors in your file.
Click Close to continue the data export.

= W | m @ S = & | glcse\
Click Close to export your data.
03/07/2016 10:06:29 AM Data Validation Report Page: 1
Forcountdate: 02/10/2016
Schl  Name Error Message
01376 Duck, Donald WARNING - General Ed FTE - GE FTE - GE FTE is blank. GE FTE is normally blank only for exited students or

students who are in grade 20 or 30. Fease verify this is correct.
Flintstone, Wilma School Demographics - Grade or Setting - Must not be blank
Membership - Student Residency - Must not be blank

WARNING - General Ed FTE - GEFTE - GE FTE is blank. GE FTE is normally blank only for exited students or
students who are in grade 20 or 30. Fease verify this is correct.

Membership - Student Residency - If the reported Resident LEA Number is a constituent district of the ISD, then
Student Residency must be 08, 09, 11, 12, 13,14, or 15

WARNING - School Demographics - Grade or Setting - grade is outside the expected range for the student's age

School Demographics - School Facility Number - required except w hen exit status =00
or w hen EarlyOn is submitted

Enrolment - Enroliment Date - Enrollment date is required.
Enroliment - Enroliment Date - Must be greater than date of birth.
School Demographics - Grade or Setting - Invalid grade code

When the process is complete the following screen will appear indicating the file name and the location the
file was written to:

o M505 General Collection records for 14 students have

been written to
file: CAMISDAMSDSE_EOY 201 8 msdsGeneral 30000.xml
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File Menu

File Menu Item: Export
Export — MSDS Request for UIC Validation
This option creates an export file for requesting new UICs and/or validating existing UICs.

File | Reports  About Count Date: 02/10/2016
Open
New Personal Core
select Cellection uic (1123856785 D ate of Bith | 09/01/1339
I| Export 3 Export - MSDS General Cellection
Import v Export - MSDS Request for UIC Validgtion | Multple Birth Order v
Rebuild Indexes Export - MSDS Student Record Maintenam\ Gender | M
Export - MSDS Early Childhood data

Mass Change Utilities 3
Export - MSDS Early Roster

Export - MSDS Teacher Student Data Link

Remove Selected School

Remove All Data

Export MSDS Data for PowerSchool

:tt;y :“em ’ Select Export — MSDS
ate Codes file Request for UIC Validation

Change Password

Change Count Date

Exit

- Teacher/Student D atalink
- Early Childhood
[ Early Raster

T T T T T ]

-2 Record Maintenance Submis

- Request for UIC |Adams,John | | Find | Find Erors

Find Warmings

| Add | |Delete| | Save | |Cance||

< >

I Inuge by:  misd I Digtrict: Macomb 15D IStudent: Adams, John

The following screens will appear asking if you would like to run the data validation report prior to
exporting.

o Validating for All Collections

Would you like warnings to be included in this report?

o It is highly recommended to run the data validation

report prior to exporting data.

IFYOU SELECT MO, ALL WARNINGS WILL BE EXCLUDED
FROM THIS REPORT.

Would you like to run the data validation report now?

Select Yes Select Yes to include warnings or
No to exclude warnings.
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File Menu

File Menu Item: Export
Export — MSDS Request for UIC Validation
You can select to export only the students who do not have a UIC or all students for UIC validation.

Select Only students who do not
have a UIC or All students for UIC

l::LéI)I:ED ption | ; Validatlon
=pork only student:
=1 I \

() Export all students for UIC verification and new UICs where neseded

T hiz procedure will create the export file that iz used to wverify existing and requ

When the process is complete the following screen will appear indicating the file names and the location the
files were written to.

o 1 Student records exported.

Export for UIC has been written to file:
CAMISDAMEDS_EOY 2018 msdsReqUic30000.xml
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File Menu

File Menu Item: Export
Export — MSDS Student Record Maintenance
This option creates an export file for Student Record Maintenance Collections.

File | Reports  About Count Date: 02/10/2016
Open
New Personal Core
select Collection UIC 1123456785 Date of Birth |09/01/1333
I| Export 3 Export - MSDS General Collection
Import v Export - MSDS Request for UIC Validation Multiple Birth Drdter e

Export - M5DS5 Student Record Maintenance
Export - MSDS5 Early Childhood data

Export - MSDS Early Roster

Export - M5D5 Teacher Student Data Link

Rebuild Indexes N Gender |M

Mass Change Utilities 3

Remuove Selected School

Remove All Data

Export M5DS Data for PowerSchool

Security File
State Codes File 3

Change Password

Select Export — MSDS
Student Record Maintenance

Change Count Date

Exit

| Part C Assessment

I -[2= Teacher/Student D ataLink
[» (== Early Childhaod

[ == Early Roster

I 2% Record Maintenance Submis
[ = Request for UIC P |Adams,J0hn

Find Errars

Find
| z Find ‘Wamings [ | ;

Add Delete Save Cancel =il

I I uze by misd I Diztrict: Macomb 15D IStudent: Adams. John

Note the warning about which students are included in the export. Click Yes to continue with the export.

The M5DS Student Record Maintenance export will write
records for those student records who have an effective

date of change entered. NOtIfIC&tIOI’] Of Wthh StudentS

You will find the effective date of change data entry item WI" be InCIUded In the eXport.

by expanding the "Record Maintenance” node in the CI|Ck Yes to Continue.
menu tree and viewing the "Student Record

Maintenance" page.

Only students who hawe an effective date of change
entered on the "Student Record Maintenance” page will
be exported.

DO YOU WANT TO CONTIMNUE?
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File Menu

File Menu Item: Export

Export — MSDS Student Record Maintenance

The following screens will appear asking if you would like to run the data validation report prior to
exporting.

L L Validating for All Cellections
o It is highly recornmended to run the data validation o d
report prior to exporting data, Waould you like warnings to be included in this report?

Would you like to run the data validation report now? IF YOU SELECT NO, ALL WARNINGS WILL BE EXCLUDED
FROM THIS REPORT.

Select Yes Select Yes to include warnings or
No to exclude warnings.

When the process is complete the following screen will appear indicating the file names and the location the
files were written to.

M5DS Student Fecord Maintenance for 1 students has
been written to

file: CAMISDYVMSDS_EOY 201 68msdsMaint30000.2ml
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File Menu

File Menu Item: Export
Export — MSDS Early Childhood Data
This option creates an export file for Early Childhood Collections.

File | Reports About Count Date: 02/10/2016
Open
New Personal Core
Select Collection uic [1123456765 Date of Bith | 03/01/1933
| Export S Export - MSDS General Collection
Import 3 Export - MSDS Request for UIC Validation Muitiple Birth Order | hd
Rebuild Indexes Export - MSDS Student Record Maintenance Gender
Mass Change Utilities 3 S Lud By DelETEEE B0 o
Export - MSDS Early Roster
Ligmza et edms] Export - MSDS Teacher Student Data Link
Rermove All Data
Export M5DS Data for PowerSchool
Security File
State Codes File *
Change Password
Ch. Ci t Dat
ange fount Late Select Export — MSDS
Exit H
_ Early Childhood Data
H fe D Fart C Assessment
b - Teacher/Student Datalink
[~ Earlp Childhood
[+ -[Z% Early Roster
[ -[*% Record Maintenance Submis
b= Reguest for UIC < |Adarng, John Find ] (Emres Audd Delete Save Cancel
| | | | Find %/ arnings | || || || |
< >
I Ik uge by: misd I District: Macomb 15D IStudent: Adams. John

The following screens will appear asking if you would like to run the data validation report prior to
exporting.

o Validating for All Collections

Would you like warnings to be included in this report?

o It is highly recornmended to run the data validation
report prior to exporting data.

IF¥OU SELECT NO, ALL WARNINGS WILL BE EXCLUDED

Would you like to run the data validation repert now?
FROM THIS REPORT.

Select Yes Select Yes to include warnings or
No to exclude warnings.

When the process is complete the following screen will appear indicating the file names and the location the
files were written to.

M5DS Early Childhood records for 1 students have been
written to

file:THUMISDNMSDS_EOY 201 B msdsErly Chld 30000.:xml
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File Menu

File Menu Item: Export
Export — MSDS Early Roster
This option creates an export file for Early Roster Collections.

|l File | Reports  About Count Date: 02/10/2016
Open i
New Personal Core
Select Collecti
clect meflechan uic[1123486785 Date of Binh |03/01.1933
Export 3 Export - M5D5 General Collection
Import 3 Export - MSDS Request for UIC Validation Hultiple: Birth Drdler | hd
Rebuild Indexes Export - MSDS Student Record Maintenance Gendar
Mass Change Utilities . Export - MSDS Early Childhood data |
Export - MSDS Early Roster ~_
[ SEee Sl Export - MSDS Teacher Student Data
Remove All Data
Export M5DS Data for PowerSchool
Security File
State Codes File L3
Change Password
Change Count Date Select Export — MSDS
Exit
! Early Roster
i e [] Part C Assessment
[+ <[z Teacher/Student Datalink
[+ (== Early Childhood
[+ == Early Roster
I -[Z% Record Maintenance Submis
i = Request for UIC < ||Adams, John Find IFle) Sl Add Delete Save Cancel =
<] 51 [ Fnd | [(FPdEres 0T [ Ak | [Dekie] [ Save | [Cadl| (&
< >
I Inuse by misd I District: Macomb 1SD I Student: Adams. John

The following screens will appear asking if you would like to run the data validation report prior to
exporting.

o Validating for All Collections

Would you like warnings to be included in this report?

o It is highly recommended to run the data validation
report prior to exporting data.

IF¥OU SELECT MO, ALL WARMIMNGS WILL BE EXCLUDED

Would you like to run the data validation report now?
FROM THIS REPORT.

Select Yes to include warnings or

Select Yes X
No to exclude warnings.

When the process is complete the following screen will appear indicating the file names and the location the
files were written to.

MSDS Early Roster records for 13 students have been
written to

file: CAMISDAMSDS_EOY 2018\ msdsErlyRost 30000 xml
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File Menu

File Menu Item: Export
Export — MSDS Teacher Student Data Link
This option creates an export file for the General or Migrant Teacher Student Data Link Collections.

File | Reports About Count Date: 10/03/2018
Open 1
New ersonal Core [
Select Collecti
R Ui 1123456785 Date of Bith |03/01/2001
Export 4 Export - M5D5 General Collection
Import v Export - MSDS Request for UIC Validation ulipl: Bith Oreter v
Rebuild Indexes Export - M5D5 Student Record Maintenance Gendar |M

Export - M5D5S Early Childhood data

Export - M5D5 Early Roster

Export - M5D5 General Teacher Student Data Link
Export - M5DS Migrant Teacher Student Data Link,

Mass Change Utilities 3

Remove Selected School(s)

Remove All Data

Security File

Export MSDS Data for PowerSchool
State Codes File 3

Change Password

Select Export — MSDS General
Teacher Student Data Link or

Change Count Date

Exi .
. MSDS Migrant Teacher Student
Data Link
|Adams,John | | Find | E::: E\;;Dr[:ings Save Cancel
£ >
I Inuze by misd I District: Macomb 1SD IStudent: Adams. John

The following screens will appear informing you of which TSDL collection you have chosen to export —
click the Yes button to continue with the TSDL collection you selected or the No button to choose a
different collection.

E‘ You have selected the General T5DL export.

E You have selected the Migrant TSDL export.

Migrant students will MOT be included.

OMLY Migrant students will be included.

Do you wish to continue?

Do you wish to continue?

Select Yes to continue Select Yes to continue
with the General TSDL with the Migrant TSDL
export. export.
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File Menu

File Menu Item: Export
Export — MSDS Teacher Student Data Link

The following screens will appear asking if you would like to run the data validation report prior to
exporting.

o Validating for All Collections

Would you like warnings to be included in this report?

o It is highly recommended to run the data validation

report prier to exporting data.

IFYOU SELECT NGO, ALL WARMIMNGS WILL BE EXCLUDED

Weuld you like to run the data validation report now?
FROM THIS REPORT.

Select Yes Select Yes to include warnings or
No to exclude warnings.

When the process is complete the following screen will appear indicating the file names and the location the
files were written to.

o MSDS General TSDL records for 1 students have been o MSDS Migrant TSDL records for 1 students have been

written to file: written to file:

Chmisd\MSDS_FALL2Z08\medsTSOL_Gen30000.xml Chmisd\MSDS_FALLZ0T8\msdsT50L_Mig30000.ml
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File Menu

File Menu Item: Export
Export — MSDS Data for PowerSchool
The option creates a text file containing MSDS data that can be imported into PowerSchool.

File | Reports  About Count Date: 02/10/2016
Open 1
New Personal Core
Select Collecti
S eTeeen uic (1123456765 Date of Bith | 09/01/1339
I| Export 3 Export - MSDS General Collection
Import v Export - MSDS Request for UIC Validation Muliple Bith Drder | v
Rebuild Indexes Export - MSDS Student Record Maintenance Gender

Export - MSDS Early Childhood data
Export - MSDS Early Roster
Export - MSDS Teacher Student Data Link

Mass Change Utilities »

Remove Selected School

Remove All Data

Export MSDS Data for PowerSchool

Security File
State Codes File »

Change Password

Change Count Date

Select Export — MSDS
Data for PowerSchool

Exit

= Teacher/Student Datalink
-Z= Early Childhood

-2 Early Roster

% Record Maintenance Submis

-2 Request for UIC [ < [[adams, Jahn |51 Fird | it s

Find " armings

T T T T ]

| Add | |Delete| | Save | |Eancel|

< >

I Ihuze by misd I Digtrict: Macomb 15D IStudent: Adams. John

Click the Browse button to specify where you want to save the file.

This procedure will create a tab-delimited file for import in PowerSchool

/Click the Browse button\\

Expart to file: || to specify where you \'hL Browse

want to save the file.
N _
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File Menu

File Menu Item: Export
Export — MSDS Data for PowerSchool
Specify the name of the file and where you want to save it. Click Save to continue

= 4 | » ThisPC » Documents Search Documents

Organize - Mew falder

Date modified

B This pC Specify where you
) . Address Book Wa.nt to save the flle 01/22/2014 9:29 AN

# Desktop | att connect 01/22/2014 9:29 AM

. Custem Office Templates 02/13/2015 12:06 ...
. Documentation 09/11,2015 8:41 AM
= b 07/22/2015 10:31 ...
: V::t:;:s Specify the name of izard Logs 01/22/2014 9:29 AM
% Windows (C: the exported file. 11/09/2015 11:36 ...

03/03/2016 9:55 AM
58 misd M
' misd Ghesc) (M1 ! Fit Email 071/22/2014 9:29 AM
¥ mgmt (WNesc-fs) (N:)

— hool (it f<1 (P . IBM 01/22/2014 8:49 AM
S powerschool (esc-fs) (7:) . InterVideo 01/22/2014 9:29 AM
S rocmmate (Vesc) (R:)

. MISD 12/21/2015 931 AM

| Documents
& Downloads
W Music

S srsd (Wesc-dev) (50) ;
— Click Save.

File name: | P5 Data.bt/ (-

Save as type: | tab-delimited files (*.td)

=’ Hide Folders

Click Ok to create the text file.

This procedure will create a tab-delimited file for import in P Select Ok to continue.

Expart to file: | C:UzersstblockhDocurnentzSPS Data bxt || Browvse

Note the file name when the export completes. This file can be imported into PowerSchool.

o 13 Records have been written to:
ChUsersitblock, Documents\PS Data.bd
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File Menu

File Menu Item: Mass Change Utilities
Mass Change Utilities — Advance Grades
Advances grades for all students in the file.

File| Reports  About

Count Date: 02/10/2016

Open

MNew
Select Collection

Export
Import

Rebuild Indexes

Personal Core

UIC  [1123456785 Date of Birth | 03/01/1333

Last Mame | Adams Multiple Birth Order

First Name  |John Gender (M

I| Mass Change Utilities

3 Advance Grades N~

Remove Selected School

Remove All Data

Fix City and State

Mixed Case - Names

Mass Change a Selected Field
Mass Change Student Courses in T5DL

Security File
State Codes File 3

Change Password

Change Count Date

Select Advance Grades.j

Exit

| ] Part C Assessment
-[Z= Teacher/Student D'ataLink
- Early Childhood
== Early Roster
% Record Maintenance 5ubmis
== Request for UIC

3
3
3
3
>

Find Errars Add

. 8 » Delete Save
Fird ‘W arnings

< [Jexdams. Jobhn I Find

Cancel =

< >

I Inuze by, misd I District: Macomb 15D IStudent: Adams. John

This option allows districts to advance the grade level of all students in grades 00 to 11 by one grade.
Grades 14, 20, and 30 will remain unchanged. This is a valuable option for districts that use MISDmsds as
a stand alone program to collect student data for MSDS submission. District personnel does not have to re-
enter all of the student demographic data from one year to the next, they can simply advance the grade level.

Thiz procedure will advance grades for a new schoal pear. It iz recommended that you refresh your data from pour
student records systemn. This procedure iz intended for those districts or school who uge SRSD02 az their student
records spztem.

Thiz procedure will advance grades 00 through 17 by one. Grades 14, 20 and 30 will remain the same.

Students curently in 12th grade will be deleted. Any 12th grade studentz who will be repeating should be
changed to grade 11 before running thiz procedure.

Y'ou zhould backup pour data befare running thiz proce

Select Advance Grades.j

Advance Grades Cancel

Click on Advance Grades to continue this process.
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File Menu

File Menu Item: Mass Change Utilities
Mass Change Utilities — Advance Grades
Select yes to advance the grades.

o This procedure will advance grades 00 through 17 by Select Yes to continue.

one,

Areyou sure?

This message advises you that the process completed.

o Grades 00 through 11 have been advanced by 1. All 12th
grade students have been deleted.
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File Menu

File Menu ltem: Mass Change Utilities
Mass Change Utilities — Fix City and State

File | Reports  About Count Date: 02/10/2016

Open
New Personal Core
Select Collecti
sl meteen Ui 1123456765 Date of Bith |09/01/1233
Export 3
Import o Last Mame |Adams | Multiple Birth Order | v
Rebuild Indexes First Mame  |[John Gender

I| Mass Change Utilities 3 Advance Grades

Fix City and State ~\__ |

Mixed Case - Names
Mass Change a Selected Field
Mass Change Student Courses in TSDL

Remove Selected School

Remove All Data

Security File

State Codes File 3
Change Password

Change Count Date

it Select Fix City and State.

-2 Teacher/Student D atalink
-2 Early Childhood
(% Early Roster

-+ Record Maintenance Submis

-2 Request for LIC |Adams,J0hn | | i | Find Errars ‘ S Cerreal

v T W W W

Find Warnings

< >

Ihuze by:  misd I Digtrict: Macomb 15D IStudent: Adamsz. John

Thiz procedure will remove any invalid characters in the city field.

[t will alzo put k1™ in the state field i Blank.

Az of 11A17/2009 CEP will accept only numbers, letters, apostrophes,
hwphensz, periods, commas and blankz in the City field.

Select Continue.

o City and 5tate fields have been checked and repaired
where necessary.
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File Menu

File Menu Item: Mass Change Utilities
Mass Change Utilities — Mixed Case — Name

File | Reports  About Count Date: 02/10/2016

Open
New Personal Core
Select Collecti
St eteen uic [ 1123856785 Date of Bith | 09/01/1333
Export 3
Import o Last Mame |Adams | Multiple Birth Order | W
Rebuild Indexes First Mame |John Gender IEI

I| Mass Change Utilities 3 Advance Grades

Fix City and State
Rernove All Data n e = NS N |

Mass Change a Selected Fiel
Security File Mass Change Student Courses in
State Codes File 3

Change Password

Remove Selected School

Change Count Date

Exit .
Select Mixed Case - Name.
Pohe [] Part C Assessment
I+ % Teacher/Student D atalink
1> (=% Early Childhood
[» 2% Early Roster
I -2 Record Maintenance Submis
b (= Request for UIC ¢ ||l&dams, John Firnd Find Errers Add Delete Save Cancel
< [
£ >
I Ihuge by misd I District: Macomb 1SD IStudent: Adams, John

This option will change all student names to mixed case. Click Ok to continue.

This procedure will convert all upper case student names to mixed case.

WARNING - This will change your data.

Do you want to continue?

Select Ok to continuej

Cancel

o All uppercase student names have been changed to
mixed case,
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File Menu

File Menu Item: Mass Change Utilities
Mass Change Utilities — Mass Change a Selected Field

File | Reports  About Count Date: 02/10/2016
Open
New Personal Demographics
Select Collection
Resident Digtrict | 50020 hd Address 12345 MAIN
Export 3
Import > Resident County | 68 Oscoda w Address 2| AptB17
Country of Birth ! -
Rebuild Indexes el fon Pl 215y | |E - IRELAND v City | Giotham City
I| Mass Change Utilities 3 Advance Grades
- State | Ml
Remove Selected School Rt vapd IS
Remave Al Data Mixed Case - Mames | Zip | 9876h
Mass Change a Selected Field
Security File \ Phane
Mass Change Student Courses in 'I}?b\
State Codes File 3

Change Password

Change Count Date
Exit

[ Part C Assessment Select Mass Change a Selected Field.

- Teacher/Student Datalink

= Early Childhood
== Early Roster

- Record Maintenance Submis

= Request for UIC < |\adamsz, John Find e e Add Delete Save Cancel
| - | 2 = Find "w arnings : %

[
[+
[
[
[

< >

I Inuze by, misd I District: Macomb 15D IStudent: Adams. John

Select the field to change and type in the value to change it to. Click continue to proceed.

WARNING

Thiz procedure will change zelected data. |t iz highly recommended that you backup your data before running this procedure.

Field to change: Change to:

Res Dist
School
.é!ildress ange every record in the file]
ity
g;ﬂgeoncﬁ[j elation Walue [Comparizons will hot be caze-zenszitive]
General EA FTE L
Grade ar Setting =
Enraliment Date W
Draws Present =
D ays Enrolled L
Ethhic Code i
T W
b

A record will be changed if:
(@ Al conditionz listed above are true.
() &y of the condtions listed abowve are true.

Select Continue.j

Continw Cancel
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File Menu

File Menu Item: Mass Change Utilities

Mass Change Utilities — Mass Change a Selected Field

You can also use query conditions in the Mass Change feature.

In this example, the resident district will be changed to 50000 for all students whose resident district is not
50000. Click continue to proceed.

WARNING

Thiz procedure will change zelected data. [t iz highly recommended that you backup your data before nning thiz procedure.

Field to change: Change to:
Fres Dist v 50000

Change if the following iz true:  [leave thiz section blank to change every record in the file]

Field Felation ‘alue  [Comparizons will not be case-sensitive]
‘Ries Dist v % v| 50000

| [= v |

v| [=_v]

| [= v | |

v = v

& record will be changed if;
(®) &l conditions listed above are tue.
() &y of the condtions lizted above are tue.

Click Continue to proceed.

Continue

A message will appear asking if you are sure that you want to change the data, click Yes to continue.
Another message will appear to inform you how many records were changed.

_-ﬁn This process will change data in Res Dist
= o 11 records have been changed.

Are you sure?

Eelect Yes to continue.
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File Menu

File Menu Item: Mass Change Utilities

Mass Change Utilities — Mass Change Student Courses in TSDL

File| Reports  About

Count Date: 02/10/2016

Open

Mew

Personal Demographics

Select Collection

Export 3
Import 3

Rebuild Indexes

Resident District

Resident County | B8 Oscoda

ntinnal for Fall 201 51

-

50020

Country of Birth IE - IRELAND

Mass Change Utilities 3

Remove Selected School

Remove All Data

Advance Grades
Fix City and State
Mixed Case - Names

Mass Change a 5elected Field

Security File

Mass Change Student Courses in TSDL \l

State Codes File 3
Change Password
Change Count Date
Exit

D Part C Aszsessment

; <% Teacher/Student Datalink
<[z Early Childhaod

Address | 12345 MAIN

Addres: 2 AptB17
City | Gotham Ciky
State | Ml
Fip | 987EG

Phaone

Select Mass Change
Student Courses in TSDL.

[

[

[ == Early Roster

1> -2 Record Maintenance Submis
[

% Request for UIC

|Adams,J0hn

| > ]| Find

Find Ermars

Add
Find \Warrings ’

Delete

Save

Cancel

&

I Ihuze by misd

I Diztrict: Macomb 15D

I Student: Adams. John

Select the field to change and type in the value to change it to. Click continue to proceed.

WARMNING - TSDL Mass Change

Thiz procedure will change selected data. 1t iz highly recommended that pou backup vour data before running this procedure.

Field to change:

Subject Area Code
Coursze [dentifier Code
Local Courze 1D

Local Courze Title

Courze Section 1D

Courze Type

Academnic vear

Personmnel 1D Code [FIC] 1
Ferzonnel ID Code [FIC] 2
Ferzonnel 1D Code [FIC] 3
“irtual Method

tentor Teacher FIC 1

-

-

-

A record will be changed if:

elation

Change to:

ange eveny recard in the file]

W alue

b

"

(®) Al conditions listed above are tue.
() A of the condtions listed above are tiue.

Select Continue.

Continue
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File Menu

File Menu Item: Mass Change Utilities

Mass Change Utilities — Mass Change Student Courses in TSDL

You can also use query conditions in the Mass Change feature.

In this example, the Course Type will be changed to 01 for all students whose Course Type is blank.
Click continue to proceed.

WARNING - TSDL Mass Change

Thiz procedure will change zelected data. [t iz highly recommended that you backup your data before nning thiz procedure.

Field to change: Change to:

Course Type W | | m

Change if the following iz true:  [leave thiz section blank to change every record in the file]

Field Felation ‘alue  [Comparizons will not be case-sensitive]
= v |

|Eu:uurse Type

= v |
= v |
= v |

v = v

& record will be changed if;
(®) &l conditions listed above are tue.
() &y of the condtions lizted above are tue.

Click Continue to proceed.

Continue

A message will appear asking if you are sure that you want to change the data, click Yes to continue.
Another message will appear to inform you how many records were changed.

i This process will change data in Course Type

o 2 TSDL records have been changed.

Are you sure?

Select Yes to continue.
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File Menu

File Menu Item: Remove Selected School

File | Reports  About Count Date: 10/04/2017
Open i
New chool Demographics [

Select Collection

Export ¥ | Operating District Wumber | 50000

Import 3
Schoal Facility Murmber | 01376 + || Other Mon-Pub +
Rebuild Indexes

Mass Change Utilities 3 Student 1D Mumber

. Remove Selected School(s)

! Grade or Setting |12 -
Remove All Data \
S2E2Cade -
Security File
State Codes File 3 Out o

Change Password Remove Selected School(s). ’
Change Count Date

Exit

= Teacher/Student DataLink ||
-#= Early Childhood

<= Early Roster

(7= Record M aintenance Submis
% Request for UIC

: Find Errars
< !-'-‘«dams,John Find Add Delete Save Cancel
| 2 ¢ Find " arningz 4 %
£ >
Ihuze by misd Diztrict Macomb 1SD Student: Adams, John

If you choose this option the following selection box will appear, allowing you to select which schools you
wish to remove from your file. Your primary reason for doing this would be to re-import the selected
school(s) with new data. Click Ok to continue.

Thiz procedure will delete all records for selected schools.,

Select schools from the list Below, then click Ok, Al student reconds
the zelected zchool number in School Facility Mumber will be deleted.

03395 Bozymowski Center

01346 Glen H. Peters School

01363 FKeith Bovenschen School
M350 Lutz School for Work Espenence
11344 maple Lane School

01376 Mel E. Reid High i
01330 Rockwel Middle Select Ok to continue.

Qk/
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File Menu

File Menu Item: Remove All Data
This option will clear all fields in your file.
Useful if you wish to only work on a small set of data, such as one school building.

File | Reports  About Count Date: 02/10/2016
Open
New Personal Core
Select Collection m Do of Bith
Export r
Import o Last Mame |Adams | Multiple Birth Order | W

Mass Change UHilities [
MiddeName | |

Remove Selected School

|| RemoveAllData \4 StdentSufis [ |

Security File
State Codes File k

Rebuild Indexes First Mame _ Gender
I

Change Password
Change Count Date Select Remove All Data.
Exit

: == Teacher/Student Datalink
= Early Childhaad

b -
[ -

[ == Early Roster

I -2 Record Maintenance Submis
b -

= Request for UIC |Adams,John | | Find | E::SE\;:lrr?ings | Add | | Delete | | Save | | Cancel |
€ >
I Inuse by misd I District: Macomb I1SD IStudent: Adams, John

The following Warning message will appear before you continue.

E This procedure will erase all records from the current
“%=  database,

Do you wish to continue?

Eelect Yes to continue.
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File Menu

File Menu ltem: Security File

This allows you to add ID's or change passwords.

File| Reports  About

Open

New

Select Collection

Count Date: 02/10/2016

Personal Core

UIC 1123456785

Date of Birth |09/01/1333

Export 3 . .
Import 5 Last Mame |Adams | tultiple Birth Order | v
Rebuild Indexes First Mame Gender
Mass Change Utilities » Middle Marms l:l
Remove Selected School
Remove All Data Student Suffix
I| Security File \l
State Codes File 3
Change Password
Change Count Date
Exit Select Security File to add
- D Part C & t 1
& Teacher/Student Data ik ID's or change passwords.
[» == Early Childhood
[ -2 Early Roster
I -2 Record Maintenance Submis ]
[ = Request for UIC |Adams,John || Fitnd | E::ja;orr:ings | | Add | | Delete | | Save | |Eancel|
< >
I Inuse by misd I Dizstrict: Macomb 15D IStudent: Adams. John
The following window will appear, allowing you to Add, Edit or Delete an ID.
Note: "misd", "misd" are the default ID and password when MISDmsds is created.
E arly Childhood
E arly Roster
General Collection
mizd
Fequest for UIC
Student Recard M aintenance
Teacher Student Data Link
Delete
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File Menu

File Menu Item: Security File
To Edit a user, click on the user in the left panel and click Edit. The following screen will appear allowing
you to edit the user.

N =il Childhood

1D: Drefault Subriszion
(0 Show Al

() General Collection
Authority TS0
() Read Only @) Early Childhood
() Read and Write () Eanly Poster
Read write I mport/E xport
O ) F P () Student Recard Maintenance
(®) Supervisor
() Request for UIC

Pazzword: EC

Default Subrizzion
() Show Al

() General Collection

Autharity I TSDL

(®) Read Only () Eaily Childhood
() Read and Write () Early Roster

R eadMafrite/ rmport/E =part
© o . () Student Record Maintenance

() Supervisor
() Request for UIC

To Delete a user, click on the user in the left panel and click Delete. The following screen will appear
asking if you are sure that you want to delete the user. Click Yes to delete the user.

&5

E Delete Student Record Maintenance

Are you sure?
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File Menu

File Menu ltem: State Codes File

This selection allows you to View Selected districts or all Districts in Michigan. The third option allows you

to update your MISDmsds program with the latest state school codes from the Educational Entity Master.

File| Reports  About

Count Date: 02/10/2016

Open

New

Select Collection

Personal Core

C 1123456785

Date of Birth |09/01/1939

Export 3
| Last Mame | Adams Multiple Birth Order v
mport 3
Rebuild Indexes First Mame | John Gender |M
Mass Change Utilities ’ - - - .

! Middle Name View all districts within a
Remove Selected Scheol _ Selected ISD

Studert Suffix |Jr.

Remove All Data

Security File

|| stote Codes File » View Selected Distict=>_|
Change Password View All Districts - . - - - .
By S er all districts in Michigan.

Exit |r
[ D Fart C Azzesement

7= Teacher/Student Datalink
== Early Childhood

(% Early Roster

2= Record Maintenance Submis
= Request for LIC

Download the latest state school codeﬁ
from the Educational Entity Master into Concel | (&
your MISDmsds program.

T a—

< |AdamS,J0hn | 3

< >

I Diztrict: Macomb 15D

I Student: Adams. John

If you choose to download a new state school codes file from CEPI the following message will appear to
confirm your choice. It may take a few minutes to complete, you will receive a message that the download
was successful.

I Ihuze by misd

DOWMNLOAD STATE CODES FROM CEPI WEEB SITE

This procedure will download the most current state
school codes from the CEPIl web site. You must have an
actiwve web connection to be able to complete the

download. If you connect to the web through a dial-up
connection, you must make the connection before
proceeding.

Do wou wish to continue?

Attempting to connect to the CEPT web service.
This may take a minute or two,

o State codes file download was successful,
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File Menu

File Menu Item: Change Password

FI|E| Reports  About Count Date: 02/10/2016
Open
New Personal Core
Select Collecti
S moeeen Ui 1123456765 Date of Bith |09/01/1233
Export 3
Import o Last Mame |Adams | tultiple Birth Order | v
Rebuild Indexes First Name Gender
Mass Change Utilities 3
Middle Marm
Remove Selected School Change Password will prompt with
Student Suff
R All Dat
emeveAlTeE 3 screens to change your password.
Security File
State Codes File [
I| Change Password——"—__ |
Change Count Date
Exit

; -[£* Teacher/Student D atalink
+[Z Early Childhaod

- Record Maintenance Submis

[
[+
[ -[=% Early Roster
[+
[+

-2 Request for IC |Adams,John | | Fird | E::j E\-I:'r:rr:ings | 4dd | | Delete | | Save | | Cancel |
< >
I Inuge by:  misd I Diztrict: Macomb 1SD IStudent: Adams, John
Enter your old password: Enter your new password:

Enter old pazsword: Enter new paszword:

LCancel Cancel

Confirm your new password:

Confirmn new pazsword:

Cancel
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File Menu

File Menu Item: Change Count Date

File | Reports  About Count Date: 02/10/2016
Open i
New Personal Core [
Select Collecti
Sl atenan uic [1123456785 Date of Bith | 09/01/1939
Export 3
LastMame |Adams tultiple Birth Order W
Import 3
Rebuild Indexes First Mame |Jokin Gender M
Mass Change Utilities 4 .
Middle M ame

Remove Selected School

Remove All Data Student Suffix  |Jr.

Security File
State Codes File ' /’rChange Count Datej
Change Password

I| Change Count Date /|

Exit

HES [ Part C Assessment

[+ -[=% Teacher/5tudent Datalink
[ -[Z= Early Childhood

[ (== Early Roster

[» = Record Maintenance Submis

I == Request for UIC < |[dams, John I Find o | Find Errors 5 Add Delete Save Cancel =
Find ' amings
< >
I Inuze by misd I Digtrict: Macomb 15D IStudent: Adamsz. John

The following screen will appear, allowing you to change your Count Date by using the dropdown calendar.

File Reports About Count Date: 02/10/2016
4 % General Callection 1
""" % Personal Core Personal Core [
..... C Enter Count Date
..... C [Diate of Birth |09/01/1933
..... C
""" C ¥alid count dates for this version are: e
..... C
""" |: Spring 2016 General Collection td
..... C 0241072016 < February 2016
""" = : : : Sun Mon Tuewed Thu
""" L Spring 2016 Early Childhood Collection 1 2 32
""" L A count date iz not required for this collection. You 782 9
----- L should keep the General Collection date of 10/07/2015 14 1% 16 17 18
. in place for age calculations in the data validation. by I R S B B
..... C 2802
""" = Count Date: | 02/10/2016 | =
..... ™ Cancel

1> -2 Teacher/Studert D atalink
[» =% Early Childhood

I» -2 Early Raoster

I+ 2% Record Maintenance Submis

i - Request for UIC < [dams, John I Find < E”SE\;’WS_ N Add Delete Save Cancel =]
I amings

< >

Ihuze by misd I Diztrict: Macomb 15D IStudent: Adamsz. John
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File Menu

File Menu Item: Exit

m Reports  About

Count Date: 02/10/2016

Open

MNew

Select Collection
Export

Import

Rebuild Indexes
Mass Change Utilities

Remove Selected School

Remove All Data

Security File
State Codes File
Change Password

Change Count Date

Personal Core

UIC 1123456785
Last Narme | Adams
First Hame  |Jakin

Middle M ame

Student Suffis |Jr.

3

Date of Bith |09/01/1933

Multiple Birth Order

| Eit —

[» -2 Teacher/Student D atalink
[» (== Early Childhood

[» -2 Early Roster

I»-[£% Record Maintenance Submis
[» = Request for JIC

< >

/rExit the program.j
/

Gender |M

< |Adams,J0hn | >

i . Find Errars

. . i3
Find ‘W arningz

Add

Delete

Save

Cancel

Inuze by misd

I Distiict: Macomb 15D

I Student: Adams. John

MISDmsds Documentation — Revised September 2018

Page 77 of 111




MISDmsds Screens
Organized by

MSDS Components

Components that are included in multiple collections, such as the Personal Core
component which is included in all collections, are only described once.

The 2016-2017 MSDS Manual can be found under the Manuals section at:

http://www.michigan.qov/cepi/0,4546,7-113-986 50502---,00.html
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Personal Core
Contains characteristics that are essential to the identification of the student.

MSDS Components

Eile

Reports

About

Count Date: 10/03/2016

O
O
O
O
O
[
[
O
O

O
O
O
O
O
O
[
[

<

[

1= General Collection

[ Personal Core
School Demographics

Personal Demographics
Enroliment

temberzhip

General EAFTE
Prograrn Farticipation
Personal Curriculum
Homeless Demographics
LEP

Title | TAS

----- [ Iritial IEP

Special Education
Special Ed Assessment
Discipline

Altendance

SME

Early On

Initial IFSP

Part B Refenal

Part C Aszessment

1= Teacher/Student D atalink

1= Early Childhoad

1= Early Roster

2+ Record Maintenance Submission
= Request for LIC

Personal Core

Find “armings [

UiC 1123456785 Date of Birth | 09/01/1333
Last Mame | Adams Multiple Birth Order W
First Mame  |John Gender M
Middle M ame
Student Suffie  |Jr.
< |Adams, John | 3 Find Find Errars > Add Delete Save Lancel é

I Ihuze by: misd

I Digtrict: Macomb I1SD

I Student: Adams. John

School Demographics
Contains characteristics that are specific to the student’s relationship and status with the entity providing
services.

File

Reports

About

Count Date: 10/05/2016

4= General Collection

Perzonal Core

School Demographics
Perzonal Demographics

= j E nroliment

3 Membership

| General EAFTE

] Frogram Participation
] Perzonal Curriculum

] Homeless Demographics
[ LEP

[ Title | TAS

[ Initial IEP

j Special Education

3 Special Ed Azzessment
j Dizcipline

D Attendance

] SNE

] Early On

[ Iritial IFSP

] Fart B Feferral

] Fart C Azzesement

[ -2 Teacher/Student D ataLink

[ -z Early Childhood

[ ~[z= Early Roster

[ -z Record Maintenance Submiss
[+ -[z= Request for UIC

School Demographics

Operating District Mumber

School Facility Mumber

Student (D Mumber

Grade or Setting

S2E2Code

Out of Level Grade

50000

M376

11

| | Other Non-Pub =

Fitd Errars

4 |AdamS,John | > Find Find Wamings Add Delete Save Lancel @
< >
I Inuze by misd I District: Macomb 1SD IStudent: Adams. John
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MSDS Components

Personal Demographics
Contains characteristics related to the student’s current address and other demographic data.

File Reports About

Count Date: 10/03/2016

4 - General Collection

----- D Perzonal Core

----- 3 School Demographics
4[] Personal Demographics |
----- Enrolimert

----- ] Membership

..... [ General EdFTE

----- ] Program Participation

----- ] Perzonal Curriculurm

----- ] Hameless Demaographics
..... ] LEF

..... ) Title ! TAS

----- [ ritial IEP

----- ] S pecial Education

----- ] Special Ed Asseszment
----- [ Discipling

----- ] Attendance

..... ] SMNE

----- ] Eary On

----- L] Initial IFSP

----- ] Part B Referal

----- j Part C Azzessment

= Teacher/Student Datalink
== Early Childhaad

== Early Roster

-7 Record Maintenance Submiss
- Request for UIC

[
[
[
[
[+

< >

Personal Demographics

Resident Distict | 50020 -

Fesident County | B8 Oscoda

Ethnic | 000010 -

Address

Address 2

City

State

Zip

Phone

12345 MAIN

AptB17

Gotharm City

Ml

98765

< |Adams,J0hn

Find Ermars

Find
i Find ‘Warings [

Add [ielete Save

Lancel

&

I Ihuze by misd

I District: Macomb 1SD

I Studert: Adams. John

Enrollment

Contains characteristics related to the student’s enrollment and exit.

File Reports About

Count Date: 10/03/2016

{22 General Collection

----- D Personal Care

----- ] School Demographics
----- ] Personal Demographics
E Enroliment

----- Membership

----- || Gereral Ed FTE

----- ] Frogram Participation
----- ] Perzonal Curriculum

----- ] Haormeless Dermographics
..... ] LEP

----- ] Title | TAS

----- [ Initial IEP

----- (] Special Education

----- [ Special Ed Assessment
----- (] Discipline

----- [] Attendance

..... [ sME

----- ] Early On

----- [ Initisl IFSP

----- (] Part B Referal

----- ] Part C Assessment

= Teacher/Student DataLink
= Early Childhood

= Early Roster

= Recaord Maintenance Submission
= Request for UIC

£ >

Enrollment

Enrallment Date |08/15/2010
Exit Status |19 -

Exwit Date

< |Adams, Johi

‘ Find Errars

Find
2z Find Warnings [

Add Delete Save

Lancel

=

I Ihuze by misd

I Diztiict: Macomb 15D

I Student: Adams. John
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MSDS Components

Membership

Contains characteristics related to the student residency and 10/30 Day status.

File | Reports | About

Count Date: 10/03/2016

1= General Collection

----- D Personal Care

----- [ School Demographics
----- [] Personal Demographics
----- (] Envalment
E%M

----- General EA FTE

----- ] Prograr Participation
----- 3 Perzonal Curniculum

----- 3 Homeless Demographics
..... ] LEP

..... [ Title | TAS

----- [ Initial IEP

----- j Special Education

----- ] Special Ed Assessment
----- [ Discipline

----- [] Attendance

..... ] SME

----- [] EarlyOn

----- [ Initial IFSP

----- (] Part B Feferal

----- j Part C Azzeszment

= Teacher/Student Datalink
1= Early Childhoad

1= Early Roster

17 Record Maintenance Submission
= Request for UIC

< >

Membership

Student Residency |14

< |Adams,J0hn

Find P F?nd Errors.
Find ‘Warings [

Add

Dielete

Save

Cancel =3

I Ihuze by misd

I District: Macomb 1SD

I Studert: Adams. John

General Education FTE

Contains the General Education FTE information for the student.

File Reports About

Count Date: 10/03/2016

{7 General Callection

----- [7] Personal Core

----- 3 School Demographics
----- j Personal Demographics
----- (] Envoliment

----- ] Membership

----- Frogram Participation
----- ] Pergonal Curriculum

----- [ Homeless Demagraphics
..... ] LEP

----- ] Title | TAS

----- [ Initial IEP

----- 3 Special Education

----- [ Special Ed Assessment
----- [ Discipline

----- [ Attendance

..... [ sME

----- [] Early On

----- [ Initial IFSP

----- [] Part B Refenal

----- (] Part C Assessment

= Teacher/Student Datalink
= Early Childhood

= Early Roster

= Record Mainterance Submission
= Request for UIC

£ >

General Education FTE

GEFTE |0.00

< |Adams,J0hn

Find P F?nd Errors.
Find Wamings [ |

Add

Delete

Save

LCancel =

I Ihuse by, misd

I Diztrict: Macomb 15D

I Student: Adams, John
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MSDS Components

Program Participation
Contains data related to the student’s eligibility and/or participation in specialized programs or services.

File Reports About

Count Date: 10/04/2017

4 -7 General Collection
—[] Personal Core
3 School Demographics
3 Personal Demographics
—[] Enroliment
- [] Membership
- [] General EdFTE
[ Pragram Participation
- || Perzonal Curriculum
3 Homelezs Demographics
] EL [LEF)
- [] Title | TAS
[ Initial IEP
3 Special Education
3 Special Ed dzsessment

Program Participation

Select all that apply:

Military Connected Student - 9140

[ &lternative E ducation - 9220

[] Develapmental /R etention Kindergarten - 9230
] EarlyMiddle College Participant - 3500

[ Immigrant - 9130

[ International Student - 9120

[] Out-of State Resident - 9110

[[] Seat-Time wWaiver Participant - 9229
[ Section 504 - 9210

Title | Targeted Assistance Program - G010

3 Discipline []5ection 31a At Risk - 3060 [ Sec. B4l Pupil Count Exception - 9222
3 Attendance
3 SME
3 Early On
- [ Initial IFSP
3 Part B Referral
3 Part C Azzezsment
[ [ Teacher/Student D ataLink
[ = Early Childhood
[ = Early Roster
[+ Record Maintenance Submis
[ = Request for UIC
< |Adams, John | 3 Find E::S a;or[:ings Add Delate Save Lancel %
< >
I Inuze by misd I District: Macomb 1SD IStudent: Adams. John
Personal Curriculum
Contains data relating to students that have a modified curriculum.
File Repeorts About Count Date: 10/05/2016
=3 Gjeneral Collection
----- Personal Core :
_____ ) Sehool Demographics Personal Curriculum
----- 3 Personal Demographics
----- [ Envalment Personal Curriculurn Credit M odific ation
""" 3 tembership 1 Englizh Language Arts
""" [ Gereral EdFTE 2 Mathematics
----- j Pragram Participation —
Personal Curriculum ] 4 Social Studies
----- Homeless Demographics ] 5%izual, Performing, and Applied Arts
----- ] LEP ] Borld Languages
..... 3 Title | TAS ] 8 Health/Physical Education
----- [ Initial IEP
----- (] Special Education
----- [] Special Ed Assessment
----- [] Discipline )
_____ ) Atterdance Personal Curriculurn Type
..... ] SME 11 IEFP
..... [ Early On []2 Transfer
----- [ Initial IFSP al En
----- 3 Part B Referral 4 General Modified
----- 3 Part C Assessment
2 Teacher/Student D atalink
#= Early Childhaod
[Z= Early Roster
2 Record Maintenance Submission
2= Request for UIC
< |Adams, John | 3 Find IRl Epers Add Delete Save Lancel @

< >

Fird ‘W armings [

I Inuze by misd

I District: Macomb 15D IStudent: Adams, John
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MSDS Components

Homeless Demographics
Contains data about students who experienced a period of homelessness during the current school year.

Eile Reports About Count Date: 10/03/2016

7= General Callection

----- [] Personal Core

----- [ School Demographics
----- ] Pergonal Demographics
----- 3 Enrallment Homeless

..... j Membership 11 - Transitional housing v
..... [ General EAFTE

----- ] Program Participation
----- ] Personal Curriculum
-+ [ ] Homeless Demographics | Na hd
----- LEP

----- [ Title | TAS

----- () Initial IEP

----- 3 Special Education

----- ] Special Ed Azsessment

----- [ Discipline

----- ] Attendance

----- (] SME

----- 3 Early On

----- [} Initial IFSP

----- D Part B Referral

----- D Part C Azsessment

7% Teacher/Studert Datalink

= Early Childhood

(= Earlp Roster

2= Record Maintenance Submission
2 Request for UIC

Homeless Demographics

Unaccompanied ¥aouth

- Find Errors
¢ |Adamsg, John Find Add Delete Save Cancel =
| | 2 “ | Find warnings [ 4 = =

< >

I Inuze by misd I District: Macomb 15D IStudent: Adams, John

Limited English Proficient
Component contains characteristics that are specific to students who have been identified as having limited
English proficiency.

File Reports About Count Date: 10/05/2016

[ General Collection .
----- [] Personal Core ) Limited English Proficient
----- (] School Demagraphics
----- [] Personal Demographics
----- [] Envallment

----- 3 tMembership

..... (] General EdFTE

----- j Pragram Participation l
----- j Personal Curriculum e
----- D Homeles: Demographics

LEP
Title | TAS

----- [ Iritial IEP
----- j Special Education
----- j Special Ed Azsessment

LEF Instructional Program [rate Exited

0E Bilingual Twoway Immersion

Date of Re-entry into LEP Program

..... [ Discipline Primary Language

----- [ Attendance ach fcol v
..... ] SME

----- 3 Early On

..... [ Initial IFSP Home Language

----- 3 Part B Referral aka Akan

----- 3 Part C Azzessment eng English -

2= Teacher/Student Datalink

#= Early Childhaod

[Z= Early Roster

2 Record Maintenance Submission
2= Request for UIC

< |ﬂdamS,John | 3 Find £ F?nd Errors. 3 Add Delete Save Lancel @
Fird ‘W armings [
£ >
I Inuze by misd I District: Macomb 1SD IStudent: Adams. John
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Title 1

Contains data related to students who participate in instructional services provided in whole or in part with
Title | funds as part of a Targeted Assistance Schools program.

File Reports About Count Date: 10/05/2016

£ General Callection
----- 3 Perzonal Core
----- (| Schoal Demographics Title |
----- 3 Perzonal Demographics
----- j Erroliment

----- 3 tMembership TS Instructional Services TAS Support Services
----- [] General EdFTE

[ 6011 - Reading/Language Arts [ 6021 - Supparting Guidance/Counseling

----- 3 Pragram Participation .
. " [ B022 - Social Wark, Outreach or Advocac
..... ; [1 6012 - English [ESL] for LEP Students - ¥
] Persanal Curiculum oish (ESL) [ 6023 - Prevertion E ducation

----- [] Homeless Demographics [+ B013 - Mathematics ¥ 024 - Health
----- [ U_EF' [[] 6014 - Science ¥ B025 - Dental
'"[m 1 BT - Sacial Studiss [] 6026 - Eye Care

T e caion [ 6016 - Vocational/Career 8027 - Pupil Transportation
----- [ Special Ed Assessment ¥ 6017 - Other 1 80285 - Oter

----- 3 Dizcipline

----- 3 Alttendance

..... 3 SHE

----- 3 Early On

----- [ Initial IFSP

----- 3 Part B Referral

----- D Part C Azzessment

2= Teacher/Student Datalink

#= Early Childhaod

[Z= Early Roster

2 Record Maintenance Submission

7= Request for UIC

< |AdamS,J0hn > Find I F?ndErrors. » Add Delete Save Lancel %
Fird "wWamings [

< >

I Inuze by, misd I District: Macomb 15D IStudent: Adams. John

Initial IEP

Contains data related to students who are not currently participating in any special education program or
service and is referred for evaluation to determine special education eligibility.

File Reports About Count Date: 10/05/2016

2> General Collection

----- 3 Perzonal Core ) |nitial IEP
----- 3 School Demographics
----- 3 Perzonal D emographics
_____ 3 Erroliment D ate of Parental Congent
..... [ Membership 03/07/2009
----- (] General EdFTE
..... 3 Program Participatian | Initial IEF Completion Date
----- 3 Perzonal Curriculunm 09/08/2015
----- 3 Homeless: Demographics
..... 3 LEP Timelinesz of InitialEP
Ej Title | TAS 12 IEF completed within extended timeline LY
Initial IEP
----- Special Education Fezult of Initial [EP
""" (] Special Ed Assessment 1 Student was found eligible w
----- 3 Dizcipline
""" % Attendance School Daps Beyond Completion of Initial IEP Timeline:
----- SME
----- [) Early On
""" () Inial IFSP Part C Tranzition Timeliness
----- [] Part B Refenal -
----- () Part C Assessment
[ Teacher/Student Datalink
‘22 Early Childhood
22 Early Roster
22 Record Maintenance Submission
2 Request for UIC
£ |Adams, John > Find I F!nd Enors. 3 Add Delete Save LCancel %
Find " amings [ ]
£ >
I Inuze by, misd I Diztrict: Macomb 15D IStudent: Adams. John
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Special Education

Contains characteristics related to the student’s participation in special education programming or services.

File Reports About Count Date: 10/05/2016

=+ General Collection
----- [7] Personal Core R R
..... [ Schaool Demagraphics Special Education
----- [ Personal Demagraphics
..... (| Ervallment Frimary Dizability Secondary Dizability Plan Drate Sect52FTE  Sect53FTE
----- j Membership 07 Hearing Impairment W W 09/05/2016

----- (] General EdFTE

----- j Frogram Participation |
----- 3 Perzonal Curriculum 0z IEF hd
----- 3 Homeless Demographics .
_____ 3 LEP Support Services
----- [ Title | TAS
----- [ Initisl IEP -

E Special Education
----- Special Ed Azsessment Exit/Completion R eazon

----- 3 Dizcipline . v
..... j Attendance Program Service Codes

Type of Plan

Placement in District by Another District |[EP

..... ] SME 160 Programs for Hearing Impairment Exit Date
----- j Early On

----- [ Initial IFSP

----- 3 Part B Referral

----- 3 Part C Azzezzment
2= Teacher/Student DataLink 02 Public: or Private Special Education 5chool Building at Public Expense (age B-28) w
{2 Early Childhaod

1= Early Roster

£+ Record Maintenance 5ubmission

Primary Educational Setting

1= Request for UIC

; Find Errars
Adams, Joh Find Add Dielet: S C |
< amnsz, John 3 i e wamings [] 3 elete Save Cancel =3

< >

I uze by misd Diztrict: Macomb 15D Student: Adams. John

Early Childhood Special Education Assessment

Used to collect the enrollment and exit assessment scores for children two and one-half (2 ¥2) through six
years one month of age with disabilities who receive special education programming or services. Students
may have unlimited assessment records. Click Add Assessment to enter new assessment information.

File Reports About Count Date: 02/10/2016

-2 General Collection
""" [} Personal Core Early Childhood Special Education Assessment
----- ] School Demographics
----- ] Perzonal Demographics
----- [ Envoliment

----- ] Membership

----- [] General EdFTE

""" ] Pragram Participation Azzezsment Tool | 02 Battelle Developmental [nventorp-FULL w
----- [l Persanal Curticulum

----- j Homeles: Demographics
..... ] LEF

----- (] Title | TAS
..... [ Adult Education Outcome 14 |1 Not et w | Outcome 1B w

Other Tool Camments

Entry Azsessment Date | 09/05/2015 Exit Azzessment Date

""" % Initial [EF Outcome 24 | 4 Between Emerging and Somewhat w | DOutcome 2B w
----- Special Education
..... ] Special Ed Assessment Outcome 34 | 3 Emerging w | Outcome 3B w

----- ] Dizcipline
----- ] Aftendance
..... ] SHE Add Assezsment
----- ] Early On

----- [ Initial IFSP

----- ] Part B Referral

----- j Part C Azzessment
-5 Teacher/Student Datalink
== Early Childhood

<[ Early Roster

Delete Save Cancel

-2 Record Maintenance Submiszior

2= Request for UIC < |[&dams, Jahn 5 Firnd . | Find Errors 5 Add Dielete Save Cancel =
Find ' arnings

< >

Inuze by, misd Diztrict: Macomb 15D Student: Adams. John
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Disciplinary Incident

Used to report an event in which the behavior of a student or students warranted administrative intervention.
Refer to the CEPI manual for which types of incidents need to be reported. Students can have up to 3
consequences per behavior incident. Students can also have multiple Incident Types — click on the
dropdown arrow next to the Incident Type box to open a window to select all applicable Incident Types.

File Reports About Count Date: 10/05/2016
4 -7 General Collection I
- L] Personal Core Discipline Disciplinary Incident

3 School Demographics

D Incident Type

I BE Other
Select all that apply:

20 Firearm Posgzession - Handgun
21 Firearm Poszeszion - Rifle or Shotgun 2015
22 Firearm Poszession - ather than Handgun, Rifle or Shatgun
23 Other Weapon Poszession

f 30 it Drug 5 odily Injur Sexual Aszault
[131 Aleohol iy [] =
L gg Eomb or Similar Threat nzequence Type Initial Days Start D ate
§ BE D[ti?arr'l chool Suzpension ") T.0 121162015
; 60 Physical Violence with injury ary Conzequence Type Secondary Days  Start Date
[ B1 Physical Violence withaut injury
|| B2 Tobacco w

nzequence Type Other Days Start D ate

= oo O p

. [] Part C Assessment
22 Teacher?Student D atalink
s -2 Early Childhood

s -2 Early Roster Delete
[»

[»

Save Cancel

- Record Maintenance Submiz
<[z Request for UIC

= Find Errors
< ||Aadams, John Find
| z < Find W arnings ’ %
£ >
I Inuze by misd I District: Macomb 15D IStudent: Adams, John

Attendance
Contains data related to the student’s attendance for the current school year.

File Reports About Count Date: 10/05/2016

4 -7 Gerneral Collection |
----- [ ] Personal Core
----- 3 School Demographics Attendance
----- [ Personal Demographics -
----- [ Erroliment

----- 3 M embership

..... [ General EdFTE Days Attended | 105
----- 3 Program Participation
""" (] Persanal Curiculum Total Possible Attendance |112
----- 3 Homeless Demographics
..... ] LEF

----- [ Title 1 TAS

----- [ Initial IEP

----- 3 Special Education

----- [ Special Ed Azsessment
----- [ Discipline

----- [] Atendance

..... ] SME

----- [ Early On

----- [ Initial IFSP

----- [ Part B Referal

----- [ Part C &ssessment

<[z Teacher/Student Datalink
<[z Early Childhaod

<[ Early Roster

-2 Record Maintenance Submis
<= Request for UIC

= Find Errors
< |[Adams, John Find Add Delete Save Cancel
| z < Find ‘Warnings ; - o %
£ >
I I uze by misd I Diztrict: Macomb 15D IStudent: Adams. John
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Supplemental Nutrition Eligibility

Contains data related the student's eligibility for free or reduced-price milk or meals through the National

School Lunch Program.

File Reports About Count Date: 10/05/2016

4 -z General Collection
----- 3 Perzonal Care
----- 3 School Demographics
----- 3 Perzonal Demographics
----- 3 Errallrment
----- 3 M embership
..... [ General EdFTE
----- 3 Pragram Participation
----- 3 Perzonal Curriculum
----- 3 Homeles: Demographics
----- [ LeP
----- [ Title | TAS
----- [ Iritial IEP
----- 3 Special Education
----- 3 Special Ed Azzessment
----- 3 Dizcipline
[ Atterdance

SME

Early On
o [] Initial IFSP
----- 3 Part B Referral
----- 3 Part C Azzeszment
-2 Teacher/Student Datalink
<[z Early Childhaod

Supplemental Nutrition Eligibility

Supplemental Mutrition E ligibility

1 Student iz eligible for free meal program

-[Z* Record Maintenance Submis

[»
[»
» [ Earlp Roster
[»
[»

<% Request for UIC

< ||Adams, John > Find

< >

Inuze by misd District: Macomb 15D Student:

Fitd Errars

Delete
Find ‘W arnings

> Add

Adams. John

Save

LCancel =

Early On

The Early On Component is used to collect data in the general collections related to children who are
receiving Early On services or who have exited Part C since the last data collection.

File Reports About Count Date: 10/04,/2017

4.2 General Collection

—[] Personal Core
j School Demographics
j Perzonal Demographics

Early On

Service Coordination Agency

Service Code

3 Enrallment DHS HUMAN SERYICES w an Audiplogy )
. [ ] Membershi 804 Medical services
% General EdDFTE Primary Service Setting -
D Program Participation 38 Other hd
D Perzonal Curriculurm . Curtent IFSP Data
3 Homeless Demographics
[ EL [LEP] 08/31/2017
[ Title | TAS Tirmely Start of Service
j In'“al_lEP . 07 Timely new services w
] Special Education
] Special Ed Azseszment
3 Digcipline Fart C Exit Reason Part C Exit Date
[ Attendance w
] SHE
[T Eatly O Part C Transition IFSP
- || Initial IFSP
3 j Part B Referral v
[ Pant C Assessment . Part C Transition Conference
52 Teacher/Student Datalink
w52 Early Childhood A
» [ Early Roster
»-[= Record Maintenance Submis
»-[= Request far UIC
¢ |[dame, John 3 Find Emj \i'rm's_ 3 Add Delete Save LCancel @
ind ‘W arnings
< >
Inuze by: misd District: Macomb 15D Student: Adams. John
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Initial IFSP

The Initial IFSP Component is used to collect data about children from birth to age 3 who are receiving

early intervention services which may or may not include special education services. An Individual Family
Service Program (IFSP) is developed by parents and early intervention service providers to meet the special
needs of young children, birth to age 3.

File Reports About

<

4 (7= General Collection

e j School Demographics
e j Ferzonal D emoagraphics
e j Enrallrment

e j rembership

) General EdFTE

e j Frogram Participation
e j Ferzonal Curriculum

e j Homeles: Demoaraphics
- LeP

<[ Tite 1 TAS

<[ Initial IEP

e j Special Education

e j Special Ed Azzessment
e j Dizcipline

e j Attendance

- [ sME

e j Early On

[ Initial IFSP

e j Fart B Referral

Perzonal Core

- j Fart C Azsessment

> —E5 Teacher/Student Datalink

> -[Z% Early Childhood

> -[Z% Early Roster

> 2% Record Maintenance Submis
> 2% Request for UIC

Count Date: 10/05/2016

Initial IFSP

Feferral Date
03/05/2M 5

Referal Agency
DHS HUMAN SERVICES w

Tirmeliness of IFSF
01 Timely W

Result of Initial IFSP

In uge by misd

01 Eligible for both Part © and Special Ed W
Initial IFSP D ate
09/15/2015
< |Adamsz. John 5 Find Find Erors Add Delete Save LCancel ="

District: Macomb 15D

Find "/ amings 2

Student: Adams. John

Part B Referral
The Part B Referral Component contains data related to the child transitioning from Part C to Part B. This
includes the SEA (State Education Agency) and LEA (Local Education Agency) notification, as well as
parent demographic data. This component is required to be reported for children transitioning from Part C
who are potentially eligible for Michigan Mandatory Special Education Services under Part B. ISDs or
LEAs may report this component before but no later than the general collection immediately following the

child's third birthday.

File Reports About

<

4 7= General Collection

Perzonal Core

] Schoaol D emographics
] Ferzonal Demographics
- [] Enraliment

[ Membership

) General EAFTE

3 Frogram Participation

3 Ferzonal Curriculum

3 Homeless Demographics
L) LEF

[ Title | TAS

. [] Initial IEP

Special Education

] Special Ed Assessment
] Dizcipline

] Attendance

. [] SME

. [] Early On

. [] Initial IFSP

- [] Part B Referal

-« [] Part C Assessment

> "E Teacher/Student D atalink
> -[Z= Early Childhood

s -[2= Early Roster

> -[Z2 Record Maintenance Submis
s 2= Request for UIC

Count Date: 10/05/2016

Part B Referral

SEA Motification

Dvid matification ta the SEA occur at least 90 days and at the discretion of all parties. no more than 9 months prior to Ves
the taddler's third birthday for toddlers patentially eligible for Part B preschool services?

LE& Motification
Did matification ta the LEA where the taddler resides ocour at least 90 days and at the discretion of all parties, no more ez
than 3 months prior to the toddler's third birthday for toddlers potentially eligible for Part B preschool services’?

Parent Last Mame | Adarns Parent Ciby | Gatharn City
Farent First Mame |Jack Parent State |MI
Parent &ddress | 12345 Main Parent Zip | 98765

Farent Address 2 |Apt. B17 Parent Phone | 1234567330

[ Parent &ddress Unknown

[] Parent Phone Unknown

In uge by: misd

<

Digtrict: Macomb 15D

Find Errors Add

Delete
Find "/ arnings z

Adams, John 5 Find

Student: Adams. John

Save

Cancel =
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MSDS Components

Part C Assessment
The Part C Assessment Component is used to collect the entry, exit and annual child outcomes assessment
data for Early On children. These data are reported in the Fall, Spring, and EOY General Collections.

File Reports About

4 -[= General Collection
----- (| Personal Core

----- ] Enrallrment
----- ) Membership
----- ("] General EAFTE

[ LEP
----- ] Title | TAS
----- [ Initial IEF

----- ] Discipline

----- ] Altendance
..... 3 SMNE

----- ] Early On

----- ) Initial IFSP

----- ] Part B Referral

> [z Early Childhood
> -[£% Early Roster

> [z Request for UIC

<

----- [ ] Schoaol Demographics
----- ] Perzonal Demographics

----- ] Program Participation
----- ] Perzonal Curriculum
----- 3 Homeless D emographics

- ] Special Education
----- [ Special Ed Assessment

E Part C Aszsessment

: 22 Teacher/Student Datalink

> [z Record Maintenance Submis

Count Date: 10/05/2016

Part C Assessment

1=
5  Assessment 1
Data Source
o Azzezsment Date
=

Parent Input

W

Other Source Comments
Aszzessment Type W

¥ Farent |nput D ate

Inuse by: misd

Social Relationships w Mew Social Aelationships w
—_ Krnowledge Skills v Mew Knowledge Skills
o«
E Actions v Mew Actions
< |édams, John 5 Find A (Etwee Add Delete Save LCancel =

District: Macomb 15D

Find Warrings >

Student: Adams, John

Seclusion and Restraint
The Seclusion and Restraint Component is used to collect data related to the use of emergency restraint and
seclusion in the school district, public school academy, or intermediate school district program. While MDE
requires specific data to be collected, reported and retained at the local level, in MSDS you are only required
to report the number of times a student was placed in emergency seclusion or restraint on a given day.

File Reports About

4 -7 Gerneral Collection
----- [] Perzonal Care

----- 3 Enraliment
----- 3 M embership
----- [] General EAFTE

----- [7] ELILEP)
----- () Title | TAS
----- [ Initial IEP

----- 3 Dizcipline

----- 3 Attendance
..... 3 SHE

----- 3 Early On

----- [ Initial IFSP

----- 3 Part B Referral

» -2 Early Childhood
> == Early Roster

> [ Request for UIC

<

----- 3 School Demographics
----- 3 Perzonal Demographics

----- 3 Program Participation
----- j Perzonal Curriculumn
----- 3 Homeless Demographics

----- 3 Special Education
----- 3 Special Ed Aszzessment

----- 3 Part C Azsessment
----- 3 Seclugion and Restraint
» - Teacher/Student Datalink

> % Record Maintenance Submis

Count Date: 02/14/2018

Seclusion and Restraint

Add

Seclusion/Restraint Incident

Drate Ocoured: 03A2/2m7
MHurnber Secluded: o

MNumber Restrained. |03

Save Cancel

Delete

I uze by misd

< |&dams, John

> Find

District Macomb 1SD

Find Errars Add

Dielete
Find ‘Warnings ;

Studert: Adams. John

Cancel =3

Save
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MSDS Components

Teacher/Student Data Link — Student Course

Contains data related to courses that the student has completed for the TSDL Collection.
Note: The Migrant Student checkbox must be checked for students to be included in the Migrant

TSDL export.

File Reports About

s 52 General Collection

472 Teacher/Student D atalink
j Perzonal Core

3 School Demographics
[ Student Course

s~ Early Childhood

> (= Early Roster

> 4% Record Maintenance Submiz
> [ Request for UIC

< >

Inuse by:  misd

Count Date; 10/03/2018

Student Course

Course Section 10

Add
Credits Granted: |0
Migrant Student

Thiz item is nat reported. [t iz
only used to determine General

51> Course Section |D:

or Migrant T5DL collection far
this student.

Course Grade:

Subject Area Code: |01 English Language and Literature [secondary) ]

Courze |dentifier Code: | 003 English/Language Artz 1l [17th grade) W
Local Course 1D | EMG300
Local Course Title: | English 3

Couwrge Type: | OF Dual Enrollment v
Academic Year |2018-2019 W [] Eligible 64b Course:
Fersonnel ID Code: 12345 SeE
Virtual Method: v Delete
Mentor Teacher PIC:
Cancel
Completion Status: | CP - Completed/Passed "

College Credit: |3«

v M5 1% Clock Hours:

< [[Adams, Jahn > | [ Find Find Enors

District: Macomb 15D Student: Adams. John

y . E
Find *#arnings

Early Roster — Assessment
The Early Roster uses the Assessment component for pre-identification of students for Fall assessments.

File Reports About

[ General Collection
s -[22 Teacher/Student Datalink

Count Date: 10/05/2016

> -[= Early Childhood Assessment
4 = Early Roster
D Perzonal Core
D School Demographics e
[] Persanal Demographics Test Type: | 09 - Interim v
D Azzezsment
> [ Record Maintenance Submis Group Code:
>+ Request for LIC Fesearch Code 1: 0z w
Fesearch Code 2 04 w
< ||Adams, John > Find E::S E\u["raor[:ings » Add Delete Save Lancel %
£ >
Inuse by misd District: Macomb 15D Student: Adams. John
MISDmsds Documentation — Revised September 2018 Page 90 of 111
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Early Childhood — EC Programs

Contains data related to Early Childhood programs that the student participates in for the Early Childhood
Collection. You are required to report this component when the student is identified as participating in the
Great Start Readiness Program (GSRP), GSRP/Head Start Blend, Section 32p Early Childhood Block Grant,
and/or Section 32p(4) Home Visitation Programs.

Eile Reports  About Count Date: 10/03/2018
> 5% General Collection 2
s 52 Teacher/Student Datalink . . ] _ [
- Fizzal Entity Type |0 = DISTRICT ]
4.2 Ealy Chidhood Early Childhood v
L] Persanal Core Fiscal Entity Code | 50000 || whatis this? | Schoal Facilty Mbr | 11363 | | Other NonPub
D Personal Demographics
EC Programs 02 GSRP/Head Start Blend Frovider License Nbr | DC123545678
7] Homeless Demographics S e
[ sNE Program | 02 GSRP/Head Start Blend v Fizcal Entity Code 2 -
[ ELILEP)
[7] Pragram Participation Start Date |08/31/2018  w End Date 03/04/2018
[T Seclusion and Restraint
Early Roster Exit Reason | 063 Program Completed ]
»-5% Record Maintenance Submis
. é Fiequest for LIC Delivery Methad | 1 School Based v | Delivery Schedule |06 School-Day 5 Days PerwWesk v
Camrnesit
- Fed Povery Level |03 101%to150% FFL  w Wworking Parents |es v
Add Service
Additional Eligibility Factors [Jualifying Factors
02 Diagnoged dizability or identified developmental delay A Homeless Delete
| 03 Severe or challenging behavior E Foster Care
04 Primary home language other than English C Qualifying IEP
05 Parent/guardian with low educational attainment 7 [ None Save
0B Abuge/neglect of the child or parent
07 Environmental risk.
08 Mone Cancel
c Find Ermors
< ||\&dams, John Find
‘ 5 | | 2 Find Wamings 4 &
Inuse by, misd I District: Macomb 1SD l Student: Adams, John

Note: If you are submitting your Early Childhood file to your local ISD for submission to the
state, you will want to create a separate installation of MISDmsds and select the local 1SD as

the district.
The District at the bottom of the program should contain the name of the local ISD — please

see the screenshot above.
This will allow your local 1SD to upload your file to the state or combine it with files from

other districts in your county to create a county wide file.

MISDmsds Documentation — Revised September 2018 Page 91 of 111



MSDS Components

Student Record Maintenance Submission — Student Record Maintenance
Contains data related to the effective date of a change in students’ status and/or other data.

File Reports About Count Date: 10/05/2016

s -2 Gereral Collection ~ I
s -2 Teacher/Student Datalir
s -2 Early Childhood

s -2 Early Roster

4 -7 Record Maintenance Sut
__{3]7223'::?';:;2“:' M Effective date of change
----- School Demographic: A of date | 09/15/2016
----- 3 Perzonal Demographi
----- [ Enraliment

----- ] Membership

----- () General Ed FTE

----- [ Program Participation
----- [7] Personal Curticulum
----- 3 Homeless Demograpk
----- ] LEP

----- [ Title 1 TAS

----- [ Initial IEP

----- 3 Special Education

----- j Special Ed Azsessne
----- [ Discipline

----- [ Attendance

----- ] SME

----- [ Early On

----- [ Initial IFSP

----- (] Part B Referal

----- [ PartC it
""" [ Section 23a < |Adams,J0hn 5 Find < F?nd Errors.
..... [ Section 25 Find “/armings

s F 3 Reoest bor L HE
< >

Student Record Maintenance

+ Audd Delete Save LCancel =

I Inuze by:  misd I District: Macomb 15D IStudent: Adams, John

Student Record Maintenance Submission — Section 25

The Section 25 Component is used to request a pro-rated share FTE for pupils who enrolled into your
district between the Fall Pupil Membership and Spring Supplemental count dates. First Day in Attendance
must be equal to the As of Date in the Student Record Maintenance component.

File Reports About Count Date: 10/05/2016
[ General Collection ~
[ Teacher/Student DataLir Section 25

» -2 Early Childhood

= Early Roster

4% Record Maintenance Suk
D Perzonal Care

'3 Student Record Main
3 School Demographic:
[ Personal Demographi
- [] Erroliment

3 M embership

- [[] General EAFTE

3 Pragram Participation
3 Perzonal Curriculum
3 Homeless: Demograpk
] LEF

[ Title | TaS

[ Iritial IEP

3 Special Education

] Special Ed Azsessme
3 Dizcipline

- [] Attendance

. [] SME

3 Early On

[ Initial IFSP

- [] Part B Refenal

3 Part C Azzeszment

[ Section 23a <_[[adams. John \ Find ¢ | Find Emrars s Add Dielete Save Cancel =

First Day In Attendance  |[11/15/2016

[ Section 25 Find ‘W arnings
o (72 Peanest for 11IE e
£ >
I Inuze by, misd I District: Macomb 15D I Student: Adams. John
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Student Record Maintenance Submission

— Section 23a

The Section 23a Component is used to claim one-twelfth (1/12) of a full-time equivalency (FTE) for each
month that an eligible student was enrolled in a Dropout Recovery Program. Only students who meet the
requirements as outlined in the legislation (Public Act No. 465, Section 6(4)(ff) and Section 23a) may be

claimed for Section 23a funding.

File Reports About Count Date: 10/04/2017
» 2% Teacher/Shudent Datalir »
> = Early Childhood :
» == Early Roster Section 233
4= Record Maintenarce Sub
. [] Personal Core
[ Student Record Main Month Clairmed Pragram Start D ate
] SchooIDemoglaphic.s w20 m o7 0801 /2017
L Personal Demographi 201703 September 2017
L Envolment 201710 October 2017
- L Membership 201711 Noverber 2017
L General EAFTE 201712 December 2017
- [] Program Partlplpatlon 201801 Januay 2018
- [[] Persanal Curticulurn 201802 February 2018
-+ L Homeless Demograpt 201803 March 2018
[ EL(LEP) 201804 Apil 2018
o[ Title 1 TAS 201805 May 2018
[ Initial EP 201805 June 2018
D Spec?aIEducatlon 201807 July 2018
L) Special Ed Assessme 201808 August 2018
3 Dizcipline
- [] Attendance
[7] SME
. [] EarlyOn
. [] Initial IFSP
- [] Part B Referral
- [] Part C Assessment
[ Section 23a
- || Section 25 s
+ 72 Request for UIC v < |Adams. John 5 Firnd E:::Ek;raor[:ings = Add Delete Save Cancel &
< >
Inuse by misd District Macomb 1SD Student: Adams. John
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Record Count
Data Validation Report (sorted by student name)
Data Validation Report (sorted by building w/page breaks)
Student Age Report
Alpha Reports
Alpha Report — user selected categories
Exited Students Report
FTE Greater than 1.00
FTE Less than 1.00
FTE Count (DS-4061)
Non-Resident List
Non-Resident Summary
Duplicate Student Report
Duplicate UIC Report
Blank and Invalid UIC Report
Data Summary Report
Special Education Program Report
Suspensions Report
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MISDmsds Report Menu

File | Reports | About Count Date: 10/03/2018

FRE Record Count

Data Validation Report (sorted by student name)

Data Validation Report (sorted by building w/page breaks)
Student Age Report

Alpha Report 3

Date of Birth | 09/02/2002

ultiple Bith Orcer | v

Gender

Alpha Report - user selected categories
Exited Students Report 3

uuu

Exited Students - user selected categories
FTE greater than 1.00

FTE less than 1.00

FTE Count (4061)

Non-Resident List

Mon-Resident Summary

Duplicate Student Report

Duplicate UIC Report

Blank and Invalid UIC Report

Data Summary Report

—

b E Special Ed Program Report

b

b @ Suspension/Expulsion Repaort

b - Seclusion and Restraint Report

> [Errey .

|AdamS,J0hn | | Find | F!nd E"m, Save Cancel r_ﬁ’:

P N Find ‘W arnings =
I Inuze by misd I District Macomb 15D IStudent: Adams, John

Record Count

o There are 11 records on file.
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Data Validation Report

The data validation report can be run from on a district or building file. If running from the data validation
on a district file, you can sort by student last name or by school building.

Note: The Data Validation Report displays errors for ALL Collections. You will need to find the
errors for the collection that you are currently working on.

This report can be run to include errors and warnings or only errors. Select Yes to include all errors
and warnings. Select No to include only errors.

o Validating for All Collections

Would you like warnings to be included in this report?

IFYOU SELECT MO, ALL WARMINGS WILL BE EXCLUDED
FROM THIS REPORT.

03/14/2016 11:08:22 AM Data Validation Report Page: 1
Forcount date: 06/30/2016

Schl  Name Error Message

01346 Mouse, Minnie Early Childhood item #1 - birthday must be between 09/02/2010 and 12/01/2011 for GSRP or GSRP Blend
Early Childhood - There are errors in the Early Childhood section
Program Participation - Title | - may not be checked w hen EC Programs are submitted

01346 Simpson, Bart WARNNG - Special Ed - Primary Disabilitiy - Special & is normally submitted w hen grade is 30

01364 Smith, Ranger Attendance - Days Present - Attendance is required for the end of year submission
Attendance - Days Enrolled - Attendance is required for the end of year submission

There are 11 student records on file.
Of those, 8 student records have no errors or warnings,

and 3 student records have data validation errors or w arnings.
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Alpha Reports

Check the box to Exclude Exited
Students from the Alpha Reports.

Exited Students

wclude Studentz whio have left

Choose Student ID or UIC number

to print on the Alpha Reports.

Student number to print o : Continue

Cancel

Alpha Report — By District

0314/2016 MSDS Audit Repon Count Date: 06/3016
MiSDmeds Macomb 1SD Page 1
This I'EDOH does not include Adult Education GE 552 $53 Tot
Dup LastName FirstName Ml Address Zip Student ID Birthdate Sex Grade Residency FTE FTE FTE FTE
Adane John 12345 MAMN 03765 09/01/1998 M 1 R14 000 100 000  1.00
Bear Y ogi 44001 GARFELDRD  48038-1234 0ainz2001 M 09 R4 Bt 000 000 000
Cuck Conald 44001 GARFELDRD  48038-1234 09151997 N 12 R4 000 000 000 000
Firtstone ~ Wima 73315 CHURCH STREET  48008-1234 01012005 F 06 R4 000 000 000 000
Gills Cobie 48038 0Bl242005 F 06 R4 000 000 000 000
Gilray Zelda 44001 GARFIELDRD 48038 1025199 F 12 R4 000 100 000  1.00
MeCarty Brian 44001 GARFELDRD 48038 100251997 W 12 R4 000 000 000 000
Mouse Minnie 48038 0Bl242005 F 07 R4 000 000 000 000
Rogers Roy 44001 GARFIELDRD 430381234 120072000 M 1 R14 000 000 000 000
Simpson Bart 44001 GARFELDRD  48038-1234 ganz201 M 30 R4 000 000 000 000
Students on File: 10 M embership Head Count: 9 FTE Totals: 0.00 200 000 200
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Alpha Report — By School/Grade

03M14/2016 MSDS Audit Report Count Date: 06/30/16
MISDmeds Macomb ISD Page 1
This report does not include Adult Educ ation GE 552 553 Tot
Dup Last Name First Name Ml Address Zip Student ID Birthdate Sex Grade Residency FTE FTE FTE FTE
Flirtstone Wilma T35 CHIRCH STREET  48008-1234 0ov200s  F 08 R14 0.00 0.00 0.00 0.00
Gillis Dobie 48038 08/242005 F 08 R14 0.00 0.00 0.00 0.00
Totals for grade 06 On File 2 Head Count. 2 0.00 0.00 Qoo 0.00
Maple Lane School Totals for building 01344 On Filer 2 Head Count: 2 000 000 oo 000
Mouse Minnie 43038 081242005 F o7 R14 0.00 0.00 0.00 0.00
Totals for grade 07 On File 1 Head Count 1 000 000 oo 000
Simpson Bart 44001 GARFIELDRD 480381234 09/022011 M 30 R14 0.00 0.00 0.00 0.00
Totals for grade 30 On File 1 Head Count: 1 0.00 0.00 Qoo 0.00
Glen H. Peters Schod Totals for building 01346 On Filer 2 Head Count: 2 000 000 oo 000
Gilroy Zelda 44001 GARFIELDRD 43038 10/251999  F 12 R14 0.00 1.00 0.00 1.00
Totals for grade 12 On File 1 Head Count 1 000 1.00 oo 1.00
Faxon Language [mmersion  Totals for building 01364 On File: 1 Head Count. 1 0.00 1.00 oo 1.00
Bear Y ogi 44001 GARFIELD RD 480381234 09022001 M 09 R14 Exit 0.00 0.00 0.00
Totals for grade 09 On File 1 Head Count: 0 0.00 0.00 000 0.00
Adans John 12345 MAIN 98765 09/01/1999 M " R14 0.00 1.00 0.00 1.00
Rogers Roy 44001 GARFIELD RD 480381234 1200712000 M 11 R14 0.00 0.00 0.00 0.00
Totals for grade 11 On File 2 Head Count: 2 000 1.00 000 1.00
Cuck Conald 44001 GARFIELD RD 480381234 09151997 M 12 R14 0.00 0.00 0.00 0.00
MeCarty Brian 44001 GARFIELDRD 43038 101251997 M 12 R14 0.00 0.00 0.00 0.00
Totals for grade 12 On File 2 Head Count. 2 0.00 0.00 Qoo 0.00
Neil E Reid High Schoal Totals for building 01376 OnFile 5 Head Count 4 0.00 1.00 000 1.00
Students on File: 10
Membership Head Count: 9

Total GE FTE: 0.00

Total S52 FTE: 2.00

Total S53 FTE: 0.00

Total FTE: 2.00
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Alpha Report — Select School Only

Double click the name of the school you wish to run the alpha list for.

District: Macomb ISD

School MName

Aviliary Prezchool and Services Center
Bozymowski Center
Bozymowszki Center Middle 5 chool
Early College of Macomb
E azt Detroit Murserny Inc.
Frazer Cooperative Murzery
Glen H. Peters School
Great Parents Great Start
K.eith Bovenschen School
Lakezhore Murzery Inc.
Little Acornz Coop Mursery
Lutz Schoal for Waork Esperience
tacomb MIPF Center
tadizon Heights Coop Murzery
taple Lane School
Meil E. Reid High School

Double-click column heading to sort by that column Cancel

This report creates an alpha list for the selected school.

03/14/2016 MSDS Audit Report Count Date: 06/30/16
MISDmsds Macomb ISD Page 1
This report does not include Adult Education GE o5 553 Tot
Dup LastName FirstName M Address Zip Student ID Birthdate Sex Grade Residency FTE FTE FTE  FTE
Bear Yog 44001 GARFIELD RD 48038-1234 09/02/2001 M 09 Ri4 Bxt 000 000 000
Totals for grade 09 OnFile 1 Head Count: 0 000 000 000 000
Adams John 12345 MAIN 98765 09/01/19%9 M 11 R4 000 100 000 100
Rogers Roy 44001 GARFIELD RD 48038-1234 12/07/2000 M 11 Ri4 000 000 000 000
Totals for grade 11 OnFile: 2 Head Count: 2 o001 000 1
Duck Donald 44001 GARFIELD RD 48038-1234 09/151997 M 12 R4 000 000 000 000
N Carty Brian 44001 GARFIELD RD 48038 10/2511997 M 12 R4 000 000 000 000
Totals for grade 12 OnFile: 2 Head Count: 2 000 000 000 000
Neil E Reid High School Totals for buildng 01376 OnFile’ 5 Head Count: 4 o001 000 1
Students on File: 5
Membership Head Count: 4
Total GE FTE: 0.00
Total §52 FTE: 1.00
Total §53 FTE: 0.00
Total FTE: 1.00
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Alpha Reports — Summary Only

03/14/2016 MSDS Audit Report Count Date: 06/30/16
MISDmsds Macomb ISD Page 1
This report does not include Adult Education GE 852 553 Tot
DupLastName FirstName M Address Zip Student ID Birthdate Sex Grade Residency FTE FTE FTE FTE
Totals for grade 06 On File: 2 Head Gount: 2 000 0.00 000 0.00
Mapie [ ane School Totals for building 01344 On File: 2 Head Count: 2 000 0.00 000 000
Totals for grade 07 On File: 1 Head Count: 1 000 0.00 000 000
Totals for grade 30 On File: 1 Head Gount: 1 000 0.00 000 0.00
Glen H. Peters School Totals for building 01346 On File: 2 Head Count: 2 000 0.00 000 000
Totals for grade 12 On File: 1 Head Count: 1 000 1.00 000 1.00
Faxon language immersion Totals for bulding 01364 On File: 1 Head Count: 1 Q00 1.00 000 1.00
Totals for grade 09 On File: 1 Head Gount: 0 000 0.00 000 0.00
Totals for grade 11 On File: 2 Head Gount: 2 000 1. 000 1.
Totals for grade 12 On File: 2 Head Count: 2 000 0.00 000 000
Neil E Reid High School Totals for building 01376 On File: 5 Head Gount: 4 000 1. 000 1.
Students on File: 10
Membership Head Count: 9
Total GE FTE: 0.00
Total $52 FTE: 2.00
Total $53 FTE: 0.00
Total FTE: 2.00
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Alpha Report — User Selected Categories

This feature will produce alpha list reports for the selected categories
Selact reports to print:

Supplemental Nutrition Eligibility (SNE)

[ student is eligible for free meal program
[ student is eligible for reduced price meal program
Student is eligible for either free or reduced meals

Program Participation

D 21st Century Community Learning Center Program - 7760 D International Student - 9120
[] alternative Education - 9220 [] out-of-State Resident - 9110
["] pevelopmental/Retention Kindergarten - 9230 [] seat-Time Waiver Participant - 9229

["] EarlyMiddle College Participant - 3500 [] section 504 -9210
[ tmmigrant - 9130 []Title I Targeted Assistance Program - 6010
[] section 31a At Risk - 3060 [ sec. 6(4)0(i) Pupil Count Exception - 9222

Special Education
Spedal Education Students

Limited English Proficiency

[ Limited English Proficiency

Sort by:
() student Name Continue
(®) school Mumber fStudent Name

Users can select one or more categories to get an alpha listing of all students in the selected categories. If
multiple categories are selected, MISDmsds will generate a separate report for each category selected. Sort
options include by Student Name, which is district wide, and by School Number, then Alpha — each school
will print on a separate page.

Note: When selecting multiple categories, only one report will open at a time. Once you view and/or
print the first report and close it, the next report will open.

o207 Student is eligible for either free or reduced meals

MISDmsds Macomb ISD
School NHbr Last Hame First Name Kl Grade UIC SHE
01363 Duck Donald T o7 0185155718 1
01363 Ovle Olive 0z 85933597900 1
01363 Rubble Betty I o1 T3 14485818 1

DT Special Education

MISDmsds Macomb ISD
School NHbr Last Name First Hame Ml Grade UIC Primary Disability
01353 Duck Donald T or 0189155718 05 Cognitive Impairment
01353 Oakley Annie 0s Z2TTTO9953 14 Sewvere Multiple Impairment
01363 Oyle Olive 0z 2933997900 14 Sewvere Multiple Impairment
01353 Rubble Betty I o1 7314455818 14 Sewvere Multiple Impairment
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Exited Students Report

03/14/2016 Exited Students Report Page 1
MSDmsds Macomb ISD
Last Name First Name Ml Grade UIC Student Id Enter Date Exit Date Exit Status
Bear Yogi 09 3427534560 09/01/2005 01/01/2016 08

Number of Exited Students on File: 1

Exited Students — User Selected Cateqgories

L3 =
i
This feature will produce student exit reports for the selected categories
Select reports to print:
~

Enrollment Exit Date Report
[ select all exit codes
["]00 Mot Enrolled [] 13 Adjudicated
["]01 Graduated from general education with a high school diploma [] 14 Enrolled in home school
[] 02 Graduated with a high school diploma and enrolled in a degree granting institution [] 15 Enrolled in non-public school
["]03 Graduated from an alternative program with a high school diploma [ 16 Unknown
["]04 Graduated with a high school diploma and enrolled in a non-degree granting institution ["]17 Placed in a recovery or rehabilitative program
[ 05 Completed general education with an equivalency certificate (GED) [] 18 Left Adult Education
[] 06 Completed general education with other certificate |20 spedial Ed - Received Certificate of Completion, exited K-12
["]07 Dropped out of school ["] 21 Special Ed - Reached maximum age and exited the K-12 system
["] 08 Enralled in another public school district in Michigan [] 30 Exited early childhood or Early On program/service
[]02 Moved out of state ["]40 Graduated middle college with high school diploma and degree or certificate
[] 10 Expelled from school {no further services) [] 41 Graduated middle college with a high school diploma
["] 11 Enlisted in military or Job Corps ["] 42 Graduated from another district
[]12 Deceased

Special Education Exit Date Report
[]30 - IEP team determined student no longer in need of services
["]31- Parent revoked consent for student to receive services

EL {(LEP) Exit Date Report
[ students exited from an EL (LEF) program

W

Sort by:

(®) Student Name (") School Mumber /Student Name

Users can select one or more categories to get an alpha listing of all exited students in the selected
categories. If boxes are checked in multiple categories, for example codes from Enroliment Exits and EL
Exit Date, then MISDmsds will generate a separate report for each category selected. Enrollment Exit will
print on one report and EL Exits will print on a separate report. Sort options include by Student Name,
which is district wide, and by School Number, then Alpha.

Note: When selecting multiple categories, only one report will open at a time. Once you view and/or
print the first report and close it, the next report will open.

0942172018 Exited Students Report - Special Education Page 1
MISDms=sds Macomb 1SD
Special Ed
School Hbr Last Name First Hame KMl Grade UIC Student Id Enter Date Exit Date Exit Code
01363 Adams John 11 1123455785 04/02520116 081122017 30
01376 Bear “rogi 05 3427534550 o2M 2009 05212017 30
Number of Exited Students on File: 2
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082172018 Exited Students Report - EL (LEP) Page 1
WMISDmsds Macomb |1SD
EL (LEP)
School Nbr Last Hame First Hame Ml Grade UIC Student Id Enter Date Exit Date
01363 Adams John 11 1123456785 040212016 0411402018

Number of Exited Students on File: 1

FTE Greater than 1.00

03/14/2016 Students with an FTE greater than 1.00 Count Date: 06/30/16
MISDmsds Page 1
GE 552 853 Tot
Dup Last Name First Name Initial Grade Birth Date Birth Place Dist Bldg FTE FTE FTE FTE
Adams John 11 09/01/1999 50000 01376 0.75 1.00 0.00 1.75
Students in Report: 1
Membership Head Count: 1
Total GE FTE: 0.75
Total 552 FTE: 1.00
Total S53 FTE: 0.00
Total FTE: 1.75

FTE Less than 1.00

03/14/2016 Students with an FTE less than 1.00 Count Date: 06/30/16
MISDmsds Page 1
GE 552 S53 Tot
Dup Last Name First Name Initial Grade Birth Date  Birth Place Dist Bldg FTE FTE FTE FTE
Bear Yogi 09 09/02/2001 50000 01376 Exit 0.00 0.00 0.00
Duck Donald 12 09/15/1997 50000 01376 0.00 0.00 0.00 0.00
Flintstone Wilma 06 01/01/2005 50000 01344 0.00 0.00 0.00 0.00
Gillis Dobie 06 08/24/2005 50000 01344 0.00 0.00 0.00 0.00
Me Carty Brian 12 10/25/1997 50000 01376 0.00 0.00 0.00 0.00
Mouse Minnie 07 08/24/2005 50000 01346 0.00 0.00 0.00 0.00
Rogers Roy 11 12/07/2000 50000 01376 0.00 0.00 0.00 0.00
Simpson Bart 30 09/02/2011 50000 01346 0.00 0.00 0.00 0.00
Smith Ranger 20 01/01/1995 50000 01364 0.00 0.00 0.00 0.00
Students in Report: 9
Membership Head Count: 8
Total GE FTE: 0.00
Total S52 FTE: 0.00
Total S63 FTE: 0.00
Total FTE: 0.00
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FTE Count (DS-4061)

08/07/2013 Michigan Department of Education Page 1
MISDmsds 10/02/13 FTE Count - LEA/PSE (4061)
District: Macomb ISD District Code: 50000

SEECIAL EDUCATION
Resident Non-Res

Boct. Description Sec 53 Sec 52 gec 52 Total
1. 110 Mild Cognitive Impairment 0.00 0.00 Q.00 0.00
2. 120 Moderate Cognitive Impairment 0.00 0.00 0.00 0.00
3. 130 Zevere Cognitive Impailrment 0.00 0.00 0.00 0.00
4. 140 Emotional Impairment 0.00 0.00 Q.00 0.00
5. 150 Learning Disabled 0.00 0.00 0.00 0.00
6. 160 Hearing Impairment 0.00 0.00 Q.00 0.00
7. 170 visual Impairment 0.00 0.00 0.75 0.75
8. 180 Physical or Other Health Impairment 0.00 0.00 Q.00 0.00
9. 190 gevere Multiple Impairment 0.00 0.00 .00 0.00

10. 1%1 Early Childhood Spec Ed Classroom Program 0.00 0.00 0.00 0.00

11. 1%2 Severe Language Impalrment 0.00 0,00 0.00 0.00

12. 193 RAutism Spectrum Disorder 0.00 0.00 .00 0.00

13. 1%4 Elementary or Secondary Resource Program 0.00 040 0.00 0.40

14. 270 Early Childhood Special Education Service 0.00 0.00 .00 0.00

15. TOTAL SPECIRL ED 0.00 0.40 0.75 1.15
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Non-Resident List

Select Sort Options:

Sort by

) School
Mame [Last/Firzt]
Resident LEA
Residency Code

() Grade or Setting

Azcending
2 Dezcending

Then by:

ame [Last First]
esident LEA

! Rezidency Cade
rade ar Setting

scending
() Descending

Then by:

ame [Laszt/First]
esident LEA

eszidency Code
rade ar Setting

®) Azcending
() Descending

LCancel

Then by:

Reszidency Code
2 Grade or Setting

®) Azcending
2 Descending

MSDmsds Non-Resident List Count Date: 06/30/16
03/14/2016 12:09:24 PM Page 1
GE 552 S53 Tot
Schl Grade Name Resident Code Resident LEA FTE FTE FTE FTE
01376 11 Adams, John 06 82055 0.75 1.00 0.00 1.75
01376 09 Bear, Y ogi 06 49040 0.00 0.00 0.00
01376 11 Rogers, Roy 06 63190 0.00 0.00 0.00 0.00
There are 11 records on file.
3 of those are coded as non-residents.
Non-Resident Summary
03/14/2016 Non-Resident FTE Summary Count Date: 06/30/16
MSDmsds Non-Resident Pupils Attending Macomb ISD Page 1
Special Education Nonresident F.T.E.
Pupils from
Name of School Non K-12 Sections 105 & 105¢ Non-Public All Cther
Resident District Code Districts Schools of Choice Non-Resident Non-Resident
Grosse Pointe 01376 0.00 0.00 0.00 1.00
Special Education Totals: 0.00 0.00 0.00 1.00
General Education Nonresident F.T.E.
Pupils from
Name of School Non K-12 Sections 105 & 105¢ Non-Public All Cther
Resident District Code Districts Schools of Choice Non-Resident Nen-Resident
Grosse Pointe 01376 0.00 0.00 0.00 0.75
General Education Totals: 0.00 0.00 0.00 0.75
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Duplicate Student Report

03/14/2016 SRSD Duplicate Students Report Page 1
MISDmsds Macomb ISD
Middle Birth GE SE
District School Last Name First Name Initial Order Birthdate  Sex Birthplace Res Grade FTE FTE
50000 01376 BEAR YOGl 02 09/02/2001 M 06 09 0.00 0.00
50000 01376 BEAR YOGl 02 09/02/2001 M 14 09 0.00 0.00
50000 01376 DUCK DONALD 01 09/15/1997 M 14 12 0.00 0.00
50000 01376 DUCK DONALD 01 09/15/1997 M 14 12 0.00 0.00
50000 01344 FLINTSTONE WILMA 01 01/01/2005 F 14 06 0.00 0.00
50000 01344 FLINTSTONE WILMA 01 01/01/2005 F 14 06 0.00 0.00
50000 01346 MOUSE MINNE 03 08/24/2005 F 14 07 0.00 0.00
50000 01346 MOUSE MINNIE 03 08/24/2005 F 14 07 0.00 0.00
50000 01376 ROGERS ROY 01 12/07/2000 M 06 1 0.00 0.00
50000 01376 ROGERS ROY 01 12/07/2000 M 14 1 0.00 0.00
Total duplicate records: 10
Duplicate UIC Report
03/14/2016 Duplicate UIC Report Page 1
MISDmsds Macomb ISD
Middle
District School Last Name First Name Initial Grade uic
50000 01346 Mouse Minnie 07 1222222225
50000 01346 Simpson Bart 30 1222222225
50000 01376 Rogers Roy 1 4400112343
50000 01376 Rogers Roy 11 4400112343
50000 01364 Smith Ranger 20 7309247653
50000 01354 Smith Ranger 04 7309247653
Blank or Invalid UIC Report
MISDmsds Blank and Invalid UIC Numbers IbCntDate
03/14/2016 12:18:07 PM Page 1
Schl  Name Birth Date uic
01344 Gillis, Dobie 08/24/2005
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Data Summary Report

This report summarizes all of the data in your MSDS file. This allows districts to review their data prior to
submission. This report can be run for all schools or for a selected school building within the district.

Produce the Data Summary Report for:

All Schools

Ailiary Preschool and Services Center
B ozyrmowszki Center

B ozymowski Center Middle School
Early College of bMacomb

E azt Detrait Murzery [nc.

Frazer Cooperative Mursery
Glen H. Peters School

09/30/2016 Data Summary Report Count Date: 10/05/2016
MISDmsds Macomb ISD Page 1
All Schools
FTE: General: 0.50 Special: 0.00 Total: 0.50
Active Students: 1 Exited: 0 Avg Attendance: 0.0%

District Totals by Category Totals by Resident LEA Totals by Program Participation Codes
Category Number Percent District Number Pgm Part Code Number Pct.
Non-Resident 0 0.0 Center Line Public Schools 1 21st Century Learning Center 0 0.0
Hawve UIC 0 0.0 Alternative Education 0 0.0
Title 1 0 0.0 Dev/Retention Kindergarten 0 0.0
Special Ed 1 100.0 Early/Middle College Participant 0 0.0
Free/Reduced Lunch 1 100.0 Immigrant 0 0.0
Female 0 0.0 Section 31a At Risk 0 0.0
Male 1 100.0 International Student 0 0.0
Homeless 0 0.0 Out-of-State Resident 0 0.0

Seat-Time Waiver Participant 0 0.0
Totals by Racial/Ethnic Section 504 0 0.0
Racial/Ethnic Code Number Percent Title I Targeted Assistance Pgm 0 0.0
Sec. 6(4)(1)(ii) Count Exception 0 0.0
American Indian/Alaska Native 0 0.0
Asian American 0 0.0
Black or African American 0 0.0
Native Hawaiian/Pacific Islander 0 0.0
White 1 100.0
Hispanic or Latino 0 0.0
Multi-racial 0 0.0
District Totals by Grade
Grade GE FTE SE FTE # Stu  %MNonRes Sow /UIC %frLunch % Titlel %SE % F I %Male %Attend MinAge MaxAge
00 0.00 0.00 0
01 0.00 0.00 0 -
02 0.00 0.00 0 -
03 0.00 0.00 0 -
04 0.00 0.00 0 -
05 0.00 0.00 0 -
06 0.00 0.00 W] - — — — A report that - I
07 0.00 0.00 0 allows you to
08 0.00 0.00 0 — — — quickly review
09 0.00 0.00 0 your data prior

to submission
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Special Education Program Report

Provides an alpha listing of students with the Special Education Program the students participate in.

03/15/2016 Special Ed Program Report Count Date: 06/30/16
MSDmsds Page 1

GE $52 $53 Tot

Dist Bldg Last Name FirstName  Grade Birth Date Program FTE FTE  FTE ETE
50000 01364  Adams John " 09/01/1999 160 000 000 QOO 000
50000 01364  Giroy Zelda 12 10/25/1999 193 0.00 100 000  1.00
50000 01364  Rogers Roy " 12/07/2000 130 000 075 QOO 075

Suspension/Expulsion Report

This report provides a listing of students with suspensions and expulsions and the duration of the suspension
or expulsion. Users can choose to include only Special Education students, General Education students, or
both in the report. The first column of the report includes a GE for General Education or an SE for Special
Education student.

This is helpful in determining which Special Education students have more than 10 days of suspensions so
that the district can provide the required follow-up. Follow-up is only required for General Education
students with an expulsion.

Select students to print:

() Special Education
() General Education

(®) Both Special and General Education

11/07/2017 . . Page 2
Suspension/Expulsion Report age
MISDmsds Neil E. Reid High School
Suspensions Expulsions
Incident Tot Tot
Name Grade Birth Date Incident Type Date Days Days Days Days Follow Up
GE Adams, John 12 09/01/2000 31 Alcchol 09/15/2017 2.0 2.0
21 Firearm Possession - Rifle or Shot  09/25/2017  10.0 120
SE Mouse, Minnie 12 08/24/2000 44 Bomb or Similar Threat 09/12/2017 150 150 **
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Reports

Seclusion and Restraint Report

This report provides a listing of students with seclusions and restraints and the number of seclusions and
restraints by date. It also provides the total number of seclusions and restraints for the student. Each school

is listed on a separate page.

c u "
ninsne Seclusion and Restraint Report Page 2
MISDmeds I eith Bovenschen School
Secluded Restrained
Incident This This
Name Grade  Birth Date Date Date Total Date Total
SE  Adams, John 12 03/01/2000 0911212017 1 1 2 2
0171512018 2 3 4 6
GE Flintstone, Wilma 0 01011920 10152017 0 0 2 2
1212002017 0 0 3 5
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About MISDmsds

Michigan

Student
Data
System

Clicking on the About menu option
Data Management Program will display version number.

| ¥ l! - Version 2.2.1.8

Copyright 2000, MISD

S -
HE T Il I T

ak.

MISDmsds Documentation — Revised September 2018 Page 110 of 111



< —
HE 7 BN B T

Macomb Intermediate School District

Board of Education

JONN A, BOZYMOWSKI ...vvevieeiiiiiiiiee ettt President
Theresa J. Genest Vice President
Edward V. Farley........cccvvieiiiiiiceec e Treasurer
Donald R. HUDBIET...........ovvieiiieiie e Secretary
Brian WHILE........ooiiiiiiiiiee e Trustee
Michael R. DeVault .........cccccoiiiiiiiiieee e Superintendent
Mark E. Cummins................ Assistant Superintendent — Technology/CIO
Kristina Martin ..........cccocveeeeeeviiiinnenn. Director, Management Technology

We're the Macomb Intermediate School District. We exist to provide our clients quality service, high caliber support and cutting
edge leadership.

Our primary clients are the 21 school districts of Macomb County. They are our most important customers--indeed, our reason for
being.

Within these districts we focus our efforts on school staff. We work to increase their skills and capabilities so their students can
experience more effective educational programs.

We also serve students with disabilities. In fact, we are committed to working directly with youngsters with disabilities who reside in
Macomb County’s school districts.

And we are involved with the educational community across the country. Many of our staff members are deeply involved in state
and national programs. Many are working with colleges and universities. Still others are exchanging information with their
professional colleagues. All these activities have a single purpose: to identify and develop techniques and programs which
improve learning opportunities in Macomb County.

This is the professional focus which makes the Macomb Intermediate School District one of America’s premier regional education
agencies.

The MISD is an equal opportunity employer. It is the policy of the MISD that no person on the basis of race,
creed, color, religion, national origin, age, sex, height, weight, marital status, or disability shall be discriminated
against, excluded from participation in, denied the benefits of, or otherwise be subjected to discrimination in any
program or activity for which the MISD is responsible.

The MISD will provide, upon request with advance notice, appropriate auxiliary aids and services necessary to
afford a qualified individual with a disability equal opportunity to participate in the services, programs and
activities conducted by the MISD. To request auxiliary aids or services, contact Rosetta Mullen, 586/228-3309.
MISD Text Telephone (TTY) 586/286-8040.
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	Figure
	Error Correction The various MSDS collections are listed on the left side of the MISDmsds.  Clicking on the plus sign next to the collection will expand the tree, revealing all of the components of that collection. If there is an error in any of the components, the component will appear in red.  A component with a warning is displayed in yellow. Selecting the component that is in error will reveal the field in question, which also appears in red or yellow. A description of the error or warning can be displa
	cursor over the field in red or yellow.  To move forward or backward through the file, just click on the (<) backward or (>) forward button 
	Navigation 

	located beside the name entry box. 
	 A partial name can be entered in the name box and click on the FIND button to search. 
	 To look for the next error, the file can be moved through forward and backward by clicking on the 
	arrows surrounding the “Find Error” button. 
	 ADD button is used to add a new student record. 
	 DELETE button is used to delete a student record. 
	 SAVE is used to save the information entered. Please make sure to SAVE after each screen. 
	The installation executable for the current version of MISDmsds can be downloaded from: 
	http://www.misd.net/MT/MISDmsds.htm 
	http://www.misd.net/MT/MISDmsds.htm 
	http://www.misd.net/MT/MISDmsds.htm 
	http://www.misd.net/MT/MISDmsds.htm 


	The installation executable can also be found on the MISD website.  Go to and select the MISD Departments, then select Management Technology. 
	www.misd.net 

	Select MISD Departments to reveal the department list. Select Management Technology. 
	Select the MISDmsds Collection Program link in the middle of the page. 
	Select the MISDmsds Collection Program link. 
	This will open the MISDmsds Collection Program web page where you can download the version by clicking on the preferred link.  You will also find links to helpful documentation. 
	Click this link to download the installation executable. 
	Click on the link for the preferred executable.  You can choose to save the executable or run the application to install the program.  Choosing the run option will install the MISDmsds program.  For further instruction, 
	see the section on installing MISDmsds. 
	Click Save As to download the installation executable to your computer. 
	Saving the executable: 
	Save the executable to a location other than your desktop, such as the Documents folder. 
	Save the file to a location other than the Desktop such as My Documents. 
	Installation executable successfully saved to the My Documents folder. 

	Installing MISDmsds 
	Installing MISDmsds 
	Choosing Run from the File Download dialog box or double-clicking the installation executable after saving it to your computer will open the WinZip Self-Extractor dialog box to begin the installation of the MISDmsds program. 
	Note:  We recommend that the user installing the MISDmsds program be an administrator on the local computer to ensure that the user has the rights to create the necessary folders and files on the computer.  
	Click Unzip to install the program in the default location for the current collection. For example – C:\MISD\MSDS_Fall 2015. 
	Click Unzip to install in the default location. Click Browse to install in an alternate location. 
	Select the user defined destination folder and click OK. 
	A message will be displayed when all files are unzipped. 
	Files unzipped successfully. 
	Click Close to exit the MISDmsds installer. 
	Click Close to exit the MISDmsds installer. 



	MISDmsds 
	MISDmsds 
	First Time Opening MISDmsds 
	First Time Opening MISDmsds 
	There are several default User IDs built into MISDmsds based on the collection that you will be working with.  Below is a list of MISDmsds User IDs with the password for the User ID and the collection(s) that are available when logging into the program with that User ID. 
	User 
	User 
	User 
	User ID 
	Password 
	MSDS Collection(s) Available 

	misd 
	misd 
	misd 
	misd 
	All MSDS Collections 

	General Collection 
	General Collection 
	general 
	general 
	General Collection 

	Early Childhood 
	Early Childhood 
	ec 
	ec 
	Early Childhood Collection 

	Student Record Maintenance 
	Student Record Maintenance 
	srm 
	srm 
	Student Record Maintenance Collection 

	Teacher Student Data Link 
	Teacher Student Data Link 
	tsdl 
	tsdl 
	Teacher Student Data Link Collection 

	Request for UIC 
	Request for UIC 
	uic 
	uic 
	Request for UIC Collection 

	Early Roster 
	Early Roster 
	roster 
	roster 
	Early Roster Collection 


	Log into MISDmsds using the appropriate User ID and password from the table above. 
	Enter User ID and password. 
	After logging in, a No District Database files found error message is displayed, click OK to continue.  
	Figure
	Select by ISD then District or By State Agreement Number and click Continue. 
	Public School Districts normally select By ISD then District. Other Non-School Recipients normally select By State Agreement Number. 
	Choose the appropriate option and click Continue. 
	For Public School Districts: 
	Select the ISD for your district by double clicking the name or number of the ISD. 
	To select your ISD, double click the name or number of the ISD. 
	A dropdown will appear with all the Districts within that ISD.  Select your district by double clicking on the name or number of the district. 
	To select your district, double click the name or number of the district. 
	For Other Non-School Recipients: 
	Select By State Agreement Number.  A list of all Non-School Recipients is listed in alphabetical order.  Select your Entity by double clicking the Agreement Number or Entity Name. 
	To select your entity, double click the agreement number or entity name. 
	MISDmsds will prompt you for the current Count Date.  It has the Count Date for the current collection period set as the default. To change the Count Date, click on the down arrow next to the count date field, select the new Count Date from the calendar, and click OK. 
	Figure
	You will now have a blank district file ready to accept input.  Note that your district name should appear at the bottom of the program. 
	Your district name will appear at the bottom of the program. 
	You will now have a "Blank" MISDmsds database ready to accept input. 
	You will now have a "Blank" MISDmsds database ready to accept input. 



	MISDmsds Menu 
	MISDmsds Menu 
	MISDmsds New File 
	MISDmsds New File 
	File Menu Item: New NEW: Allows you to create a new database.  
	Click on File to open the dropdown menu, then click on New. 
	Select by ISD then District or By State Agreement Number and click Continue. 
	Public School Districts normally select By ISD then District. Other Non-School Recipients normally select By State Agreement Number. 
	Choose the appropriate option and click Continue. 
	File Menu Item: New 
	For Public School Districts: 
	Select the ISD for your district by double clicking the name or number of the ISD. 
	To select your ISD, double click the name or number of the ISD. 
	A dropdown will appear with all the Districts within that ISD.  Select your district by double clicking on the name or number of the district. 
	To select your district, double click the name or number of the district. 
	File Menu Item: New 
	For Other Non-School Recipients: 
	Select By State Agreement Number.  A list of all Non-School Recipients is listed in alphabetical order.  Select your Entity by double clicking the Agreement Number or Entity Name. 
	To select your entity, double click the agreement number or entity name. 
	You will now have a blank district file ready to accept input.  Note that your district name should appear at the bottom of the program. 
	Your district name will appear at the bottom of the program. 
	You will now have a "Blank" MISDmsds database ready to accept input. 
	You will now have a "Blank" MISDmsds database ready to accept input. 



	MISDmsds Menu 
	MISDmsds Menu 
	Opening Previously Created Database File 
	Opening Previously Created Database File 
	OPEN -This option allows you to open a previously created database file.  Most users will only have their own database file to choose from unless they are managing another district's or entity's records. 
	File Menu Item: Open 

	Select Open. 
	When you Double Click on "Open" a database dropdown will appear as shown below. 
	Double Click on the database that you want to open.  The Entity name at the bottom of MISDmsds will change to the entity selected and all of the associated students will be in the program. 
	File Menu Item: Select Collection 
	Option to select the appropriate collection. 
	This option allows you to select All MSDS Collections or a specific MSDS Collection. Once you select a specific collection, only the selected component will appear in the collection tree in the left pane and the data validation report only includes errors for the selected collection. 
	Figure
	Select the desired collection and click Ok. 
	Figure
	File Menu Item: Select Collection 
	Option to select the appropriate collection. 
	Once you select a specific collection, you will only be able to export MSDS data for the selected colletion. 
	Figure
	File Menu Item: Import 
	File Menu Item: Import 

	Import MSDS XML Files – MSDS General Collection 
	This option allows you to import new records from any source that creates an MSDS file that matches the CEPI data structure for the current collection period. 
	Click on "Import – MSDS General Collection” 
	A lookup box will open allowing you to browse to the file you wish to import. 
	Select the file that you wish to import. Click "Open" 
	File Menu Item: Import 
	File Menu Item: Import 

	Import MSDS XML Files – MSDS General Collection 
	Select the methods for importing the new file. 
	Import each record as a new record. Select "Yes" to import duplicate records so that you can check your file for duplicate student records. Select "Yes" to import records with blank UIC numbers to check for students who need UICs. Select "Ok" to continue. 
	The following message will appear indicating the number of records imported. 
	Figure
	MISDmsds also allows you to import xml files from previous submissions. If the file that you are importing was created for a previous submission to the state, you will get the following warning.  If this is the correct file to be imported, click Yes.  Click No, to cancel the import and select a different file. 
	Figure
	File Menu Item: Import 
	File Menu Item: Import 

	Import Selected Components of the MSDS General Collection 
	This option allows you to merge data into an existing record set. 
	Select: Import – Selected Components of the General Collection. 
	A lookup box will open allowing you to browse to the file you wish to merge. 
	Select the file that you wish to import. Click "Open" 
	File Menu Item: Import 
	File Menu Item: Import 

	Selected Components of the MSDS General Collection 
	The following selection box will appear. 
	Select the action to be taken if no matching record is found. Select the fields you wish to update: Click "Ok" 
	When the merge has completed, this message will appear. 
	Figure
	File Menu Item: Import 
	File Menu Item: Import 

	Import MSDS XML Files 
	You can select any of the MSDS file types to import/merge. 
	Select the type of file you wish to import. 
	A lookup box will open allowing you to browse to the file you wish to import. 
	Select your input file based on the type of data to be imported. Click "Open" 
	File Menu Item: Import 
	File Menu Item: Import 

	Import MSDS XML Files 
	Select the methods for importing the XML file. 
	Import each record as a new record. Select "Yes" to import duplicate records so that you can check your file for duplicate student records. Select "Yes" to import records with blank UIC numbers to check for students who need UICs. Select "OK" to continue. 
	When the import has completed, this message will appear. 
	Figure
	File Menu Item: Import 
	File Menu Item: Import 

	Import MSDS XML Files -Merge 
	Select the Merge data matching on UIC and school number method for importing the XML file. 
	General Collection 
	Select "Yes" to import duplicate records so that you can check your file for duplicate student records. Merge matching on UIC and school number. 
	Early Childhood and Teacher Student Data Link 
	The merge option for Early Childhood and Teacher Student Data Link xml files gives you the option to clear existing Early Childhood programs or Courses first or append the ones you are importing to the existing student records in the file. 
	Figure
	File Menu Item: Import 
	File Menu Item: Import 

	Import Delimited Text Files 
	You can import a user-defined delimited text file or a delimited text file from other systems. 
	Import a user-defined delimited text file 
	Select: Import – Import a user-defined delimited text file. 
	A lookup box will open allowing you to browse to the file you wish to import. 
	Select the file to be imported. Click "Open" 
	Import Delimited Text Files 
	Import Delimited Text Files 

	Import a user-defined delimited text file 
	Select the methods for importing the XML file. 
	Import each record as a new record. Select "Yes" to import duplicate records so that you can check your file for duplicate student records. Select "Yes" to import records with blank UIC numbers to check for students who need UICs. Select "OK" to continue. 
	Map the columns in the user-defined delimited text file to the components and characteristics in the MSDS file layout.  Click continue. 
	Map the columns in your text file to the components and characteristics in the MSDS file. Click Continue. 
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	Import Delimited Text Files 
	Import Delimited Text Files 

	Import a user-defined delimited text file. 
	Unmapped columns will not be imported.  Click on the Yes button to continue with the import. 
	Click Yes. 
	When the import has completed, this message will appear. 
	Figure
	Import Delimited Text Files 
	Import Delimited Text Files 

	Import TSDL Data 
	This process imports TSDL data and merges the data into your current MISDmsds file, matching on student UIC number.  
	Select: Import – Import TSDL Data 
	A dialog box reminding you to backup your data will appear, click OK to continue. 
	Select "OK" to continue. 
	Import Delimited Text Files 
	Import Delimited Text Files 

	Import TSDL Data 
	A dialog box will open providing you with the column headers for the TSDL import file and a location box for the location of the file to be imported.  You can copy the column headers from the program and paste them into Excel.  NOTE: Remember to save your file in Excel as a tab-delimited text file. 
	Column headers for the TSDL spreadsheet. Click copy to copy the column headers to paste into Excel. 
	Click the copy button to copy the TSDL column header labels and paste them into Excel.  
	Figure
	Highlight the first row in Excel and select paste.  If you get a message that the Data on the Clipboard is not the same size, click OK to continue. 
	Figure
	Import Delimited Text Files 
	Import Delimited Text Files 

	Import TSDL Data 
	Format all columns as text and fill the appropriate information into the Excel spreadsheet. Courseid in the spreadsheet is the Course Identifier Code from the NCES Sced book and Localid is the course id in your student information system.  Section is not required for submission to the state, but may be very helpful in differentiating between courses.  Enter the 2 letter Virtual Method code if applicable.  Enter the mentor teacher’s PIC number in the Mentor Pic columns if there are mentor teachers. 
	Figure
	After entering all student information, remember to save the file as a tab-delimited file. 
	Save as a Text (Tab delimited) file. 
	Import Delimited Text Files 
	Import Delimited Text Files 

	Import TSDL Data 
	After the file has been saved, use the file location portion of the Import TSDL Data screen to locate the file for import.  After selecting the file, click import. 
	Locate the TSDL text file for import. Choose whether you want to clear existing courses first. Selecting No will append the course records. Selecting Yes will replace all existing course records with the ones you are importing. Click Continue. 
	The import will alert you when there is a UIC number in the spreadsheet that cannot be found in your current MISDmsds program.  A message will appear telling you how many records were imported when the import is complete.  Students will now have TSDL information in their records. 
	Figure
	Import Delimited Text Files 
	Import Delimited Text Files 

	Import Discipline Data 
	This process imports Discipline data and merges the data into your current MISDmsds file, matching on student UIC number.  
	Select: Import – Import Discipline Data 
	A dialog box reminding you to backup your data will appear, click OK to continue. 
	Select "OK" to continue. 
	Import Delimited Text Files 
	Import Delimited Text Files 

	Import Discipline Data 
	A dialog box will open providing you with the column headers for the Discipline import file and a location box for the location of the file to be imported.  You can copy the column headers from the program and paste them into Excel.  NOTE: Remember to save your file in Excel as a tab-delimited text file. 
	Column headers for the Discipline data spreadsheet. Click copy to copy the column headers to paste into Excel. 
	Click the copy button to copy the Discipline header labels and paste them into Excel.  
	Figure
	Highlight the first row in Excel and select paste.  If you get a message that the Data on the Clipboard is not the same size, click OK to continue. 
	Figure
	Import Delimited Text Files 
	Import Delimited Text Files 

	Import Discipline Data 
	Format all columns as text and fill the appropriate information into the Excel spreadsheet. If there are multiple Incident Types Codes or Follow-Up Codes, enter all numbers without spaces or commas in the appropriate cells. 
	Figure
	After entering all student information, remember to save the file as a tab-delimited file. 
	Save as a Text (Tab delimited) file. 
	You may get a message that some features might be lost if you save it as Text.  Select Yes. 
	Figure
	Import Delimited Text Files 
	Import Delimited Text Files 

	Import Discipline Data 
	After the file has been saved, use the file location portion of the Import Discipline Data screen to locate the file for import.  After selecting the file, click import. 
	Locate the Discipline text file for import. Choose whether you want to clear existing discipline records first. Selecting No will append the discipline records. Selecting Yes will replace all existing discipline records with the ones you are importing. Click Continue. 
	The import will alert you when there is a UIC number in the spreadsheet that cannot be found in your current MISDmsds program.  A message will appear telling you how many records were imported when the import is complete.  Students will now have Discipline information in their records. 
	Figure
	Import Delimited Text Files 
	Import Delimited Text Files 

	Import Early Childhood Data 
	This process imports Early Childhood data and merges the data into your current MISDmsds file, matching on student UIC number.  
	Select: Import – Import Early Childhood Data 
	A dialog box reminding you to backup your data will appear, click OK to continue. 
	Select "OK" to continue. 
	Import Delimited Text Files 
	Import Delimited Text Files 

	Import Early Childhood Data 
	A dialog box will open providing you with the column headers for the Early Childhood import file and a location box for the location of the file to be imported.  You can copy the column headers from the program and paste them into Excel.  NOTE: Remember to save your file in Excel as a tab-delimited text file. 
	Column headers for the Early Childhood spreadsheet. Click copy to copy the column headers to paste into Excel. 
	Click the copy button to copy the Early Childhood column header labels and paste them into Excel.  
	Figure
	Highlight the first row in Excel and select paste.  If you get a message that the Data on the Clipboard is not the same size, click OK to continue. 
	Figure
	Import Delimited Text Files 
	Import Delimited Text Files 

	Import Early Childhood Data 
	Format all columns as text and fill the appropriate information into the Excel spreadsheet. Fiscal Entity Type is D for District or A for Agreement. Program is the appropriate state reportable number for the program the student is enrolled in.  Delivery Method is the appropriate state reportable number method of delivery.  Delivery Schedule is the appropriate state reportable number for the program schedule.  Exit Reason is the appropriate state reportable number for the reason the child exited the program.
	Figure
	After entering all student information, remember to save the file as a tab-delimited file. 
	Save as a Text (Tab delimited) file. 
	Import Delimited Text Files 
	Import Delimited Text Files 

	Import Early Childhood Data 
	After the file has been saved, use the file location portion of the Import Early Childhood Data screen to locate the file for import.  After selecting the file, click import. 
	Click Continue. Locate the Early Childhood text file for import. Choose whether you want to clear existing Early Childhood programs first. Selecting No will append the EC program records. Selecting Yes will replace all existing EC program records with the ones you are importing. 
	The import will alert you when there is a UIC number in the spreadsheet that cannot be found in your current MISDmsds program.  A message will appear telling you how many records were imported when the import is complete.  Students will now have Early Childhood program information in their records. 
	Figure
	File Menu Item: Import 
	File Menu Item: Import 

	Import a MISDMsds Database from a previous submission 
	If you want to import a MISDmsds General Collection file from the previous count period, you can use the Import a MISDmsds database function.  This will import only the General Collection information from the previous count period. If you want other data, such as Early Childhood data, then you will need to import the XML file from that submission. 
	Select – Import a MISDmsds database to import data from a previous collection. 
	A lookup box will open allowing you to browse to the database file you wish to import. 
	Select the database file that you would like to import. Click "Open" 
	File Menu Item: Import 
	File Menu Item: Import 

	Import a MISDMsds Database from a previous submission 
	The following warning message appears select “Yes” to continue. 
	Figure
	When the import has completed, this message will appear. 
	Figure
	File Menu Item: Rebuild Indexes Rebuild Indexes allows you to rebuild the indexes on your file. 
	Rebuild Indexes on your district file and the state file. 
	This option will create the XML files to be uploaded to CEPI. The process to run most of these exports is the same as the process to run the MSDS General Collection.  Therefore, this document will only detail any export that is slightly different. 
	File Menu Item: Export 

	Export – MSDS General Collection 
	Creates an export file for the MSDS General Collection uploads. 
	Export an XML file for the selected collection. 
	The following screens will appear asking if you would like to run the data validation report prior to exporting. 
	Select Yes to include warnings or No to exclude warnings. Select Yes 
	File Menu Item: Export 
	File Menu Item: Export 

	Export – MSDS General Collection 
	You can choose to print and error report or not.  The report will display warnings and errors in your file. Click Close to continue the data export. 
	Click Close to export your data. 
	When the process is complete the following screen will appear indicating the file name and the location the file was written to: 
	Select Ok 
	File Menu Item: Export 
	File Menu Item: Export 

	Export – MSDS Request for UIC Validation 
	This option creates an export file for requesting new UICs and/or validating existing UICs. 
	Select Export – MSDS Request for UIC Validation 
	The following screens will appear asking if you would like to run the data validation report prior to exporting. 
	Select Yes Select Yes to include warnings or No to exclude warnings. 
	File Menu Item: Export 
	File Menu Item: Export 

	Export – MSDS Request for UIC Validation 
	You can select to export only the students who do not have a UIC or all students for UIC validation. 
	Select Only students who do not have a UIC or All students for UIC validation 
	When the process is complete the following screen will appear indicating the file names and the location the files were written to.  
	Figure
	File Menu Item: Export 
	File Menu Item: Export 

	Export – MSDS Student Record Maintenance 
	This option creates an export file for Student Record Maintenance Collections. 
	Select Export – MSDS Student Record Maintenance 
	Note the warning about which students are included in the export.  Click Yes to continue with the export. 
	Notification of which students will be included in the export.  Click Yes to continue. 
	File Menu Item: Export 
	File Menu Item: Export 

	Export – MSDS Student Record Maintenance 
	The following screens will appear asking if you would like to run the data validation report prior to exporting. 
	Select Yes Select Yes to include warnings or No to exclude warnings. 
	When the process is complete the following screen will appear indicating the file names and the location the files were written to.  
	Figure
	File Menu Item: Export 
	File Menu Item: Export 

	Export – MSDS Early Childhood Data 
	This option creates an export file for Early Childhood Collections. 
	Select Export – MSDS Early Childhood Data 
	The following screens will appear asking if you would like to run the data validation report prior to exporting. 
	Select Yes Select Yes to include warnings or No to exclude warnings. 
	When the process is complete the following screen will appear indicating the file names and the location the files were written to.  
	Figure
	File Menu Item: Export 
	File Menu Item: Export 

	Export – MSDS Early Roster 
	This option creates an export file for Early Roster Collections. 
	Select Export – MSDS Early Roster 
	The following screens will appear asking if you would like to run the data validation report prior to exporting. 
	Select Yes Select Yes to include warnings or No to exclude warnings. 
	When the process is complete the following screen will appear indicating the file names and the location the files were written to.  
	Figure
	File Menu Item: Export 
	File Menu Item: Export 

	Export – MSDS Teacher Student Data Link 
	This option creates an export file for the General or Migrant Teacher Student Data Link Collections. 
	Select Export – MSDS General Teacher Student Data Link or MSDS Migrant Teacher Student Data Link 
	The following screens will appear informing you of which TSDL collection you have chosen to export – click the Yes button to continue with the TSDL collection you selected or the No button to choose a different collection. 
	Select Yes to continue with the General TSDL export. Select Yes to continue with the Migrant TSDL export. 
	File Menu Item: Export 
	File Menu Item: Export 

	Export – MSDS Teacher Student Data Link 
	The following screens will appear asking if you would like to run the data validation report prior to exporting. 
	Select Yes Select Yes to include warnings or No to exclude warnings. 
	When the process is complete the following screen will appear indicating the file names and the location the files were written to.  
	Figure
	File Menu Item: Export 
	File Menu Item: Export 

	Export – MSDS Data for PowerSchool 
	The option creates a text file containing MSDS data that can be imported into PowerSchool. 
	Select Export – MSDS Data for PowerSchool 
	Click the Browse button to specify where you want to save the file. 
	Click the Browse button to specify where you want to save the file. 
	File Menu Item: Export 
	File Menu Item: Export 

	Export – MSDS Data for PowerSchool 
	Specify the name of the file and where you want to save it.  Click Save to continue 
	Specify where you want to save the file. Specify the name of the exported file. Click Save. 
	Click Ok to create the text file. 
	Select Ok to continue. 
	Note the file name when the export completes.  This file can be imported into PowerSchool. 
	Figure
	File Menu Item: Mass Change Utilities 
	File Menu Item: Mass Change Utilities 

	Mass Change Utilities – Advance Grades 
	Advances grades for all students in the file. 
	Select Advance Grades. 
	This option allows districts to advance the grade level of all students in grades 00 to 11 by one grade. Grades 14, 20, and 30 will remain unchanged.  This is a valuable option for districts that use MISDmsds as a stand alone program to collect student data for MSDS submission.  District personnel does not have to reenter all of the student demographic data from one year to the next, they can simply advance the grade level. 
	-

	Select Advance Grades. 
	Click on Advance Grades to continue this process. 
	File Menu Item: Mass Change Utilities 
	File Menu Item: Mass Change Utilities 

	Mass Change Utilities – Advance Grades 
	Select yes to advance the grades. 
	Select Yes to continue. 
	This message advises you that the process completed. 
	Figure
	File Menu Item: Mass Change Utilities 
	File Menu Item: Mass Change Utilities 

	Mass Change Utilities – Fix City and State 
	Select Fix City and State. Select Continue. 
	File Menu Item: Mass Change Utilities 
	File Menu Item: Mass Change Utilities 

	Mass Change Utilities – Mixed Case – Name 
	Select Mixed Case -Name. 
	This option will change all student names to mixed case.  Click Ok to continue. 
	Select Ok to continue. 
	File Menu 
	File Menu 
	File Menu Item: Mass Change Utilities 
	File Menu Item: Mass Change Utilities 

	Mass Change Utilities – Mass Change a Selected Field 
	Select Mass Change a Selected Field. 
	Select the field to change and type in the value to change it to.  Click continue to proceed. 
	Select Continue. 
	File Menu Item: Mass Change Utilities 
	File Menu Item: Mass Change Utilities 

	Mass Change Utilities – Mass Change a Selected Field 
	You can also use query conditions in the Mass Change feature.  In this example, the resident district will be changed to 50000 for all students whose resident district is not 50000. Click continue to proceed. 
	Click Continue to proceed. 
	A message will appear asking if you are sure that you want to change the data, click Yes to continue.  Another message will appear to inform you how many records were changed. 
	Select Yes to continue. 
	File Menu Item: Mass Change Utilities 
	File Menu Item: Mass Change Utilities 

	Mass Change Utilities – Mass Change Student Courses in TSDL 
	Select Mass Change Student Courses in TSDL. 
	Select the field to change and type in the value to change it to.  Click continue to proceed. 
	Select Continue. 
	File Menu Item: Mass Change Utilities 
	File Menu Item: Mass Change Utilities 

	Mass Change Utilities – Mass Change Student Courses in TSDL 
	You can also use query conditions in the Mass Change feature.  In this example, the Course Type will be changed to 01 for all students whose Course Type is blank. Click continue to proceed. 
	Click Continue to proceed. 
	A message will appear asking if you are sure that you want to change the data, click Yes to continue.  Another message will appear to inform you how many records were changed. 
	Select Yes to continue. 
	File Menu Item: Remove Selected School 
	Remove Selected School(s). 
	If you choose this option the following selection box will appear, allowing you to select which schools you wish to remove from your file.  Your primary reason for doing this would be to re-import the selected school(s) with new data. Click Ok to continue. 
	Select Ok to continue. 
	File Menu Item: Remove All Data  This option will clear all fields in your file. Useful if you wish to only work on a small set of data, such as one school building. 
	Select Remove All Data. 
	The following Warning message will appear before you continue. 
	Select Yes to continue. 
	This allows you to add ID's or change passwords. 
	File Menu Item: Security File  

	Select Security File to add ID's or change passwords. 
	The following window will appear, allowing you to Add, Edit or Delete an ID. Note: "misd", "misd" are the default ID and password when MISDmsds is created. 
	Figure
	To Edit a user, click on the user in the left panel and click Edit.  The following screen will appear allowing you to edit the user. 
	File Menu Item: Security File 

	Figure
	To Add a user, click Add.  The following screen will appear allowing you to enter the user information.  
	Figure
	To Delete a user, click on the user in the left panel and click Delete.  The following screen will appear asking if you are sure that you want to delete the user.  Click Yes to delete the user.  
	Figure
	File Menu Item: State Codes File This selection allows you to View Selected districts or all Districts in Michigan. The third option allows you to update your MISDmsds program with the latest state school codes from the Educational Entity Master. 
	View all districts within a selected ISD. View all districts in Michigan. Download the latest state school codes from the Educational Entity Master into your MISDmsds program. 
	If you choose to download a new state school codes file from CEPI the following message will appear to confirm your choice. It may take a few minutes to complete, you will receive a message that the download was successful. 
	Figure
	File Menu Item: Change Password 
	File Menu Item: Change Password 

	Change Password will prompt with 3 screens to change your password. 
	Enter your old password: Enter your new password: 
	Figure
	Confirm your new password: 
	Figure
	File Menu Item: Change Count Date 
	File Menu Item: Change Count Date 

	Change Count Date 
	The following screen will appear, allowing you to change your Count Date by using the dropdown calendar. 
	Figure
	File Menu Item: Exit 
	Exit the program. 


	MISDmsds Screens Organized by MSDS Components 
	MISDmsds Screens Organized by MSDS Components 
	Components that are included in multiple collections, such as the Personal Core component which is included in all collections, are only described once. 
	Components that are included in multiple collections, such as the Personal Core component which is included in all collections, are only described once. 
	The 2016-2017 MSDS Manual can be found under the Manuals section at: 
	http://www.michigan.gov/cepi/0,4546,7-113-986_50502---,00.html 
	http://www.michigan.gov/cepi/0,4546,7-113-986_50502---,00.html 
	http://www.michigan.gov/cepi/0,4546,7-113-986_50502---,00.html 


	Personal Core 
	Contains characteristics that are essential to the identification of the student. 
	Figure
	School Demographics Contains characteristics that are specific to the student’s relationship and status with the entity providing services. 
	Figure
	Personal Demographics 
	Contains characteristics related to the student’s current address and other demographic data. 
	Figure
	Enrollment 
	Contains characteristics related to the student’s enrollment and exit. 
	Figure
	Membership 
	Contains characteristics related to the student residency and 10/30 Day status. 
	Figure
	General Education FTE 
	Contains the General Education FTE information for the student. 
	Figure
	Program Participation 
	Contains data related to the student’s eligibility and/or participation in specialized programs or services. 
	Figure
	Personal Curriculum 
	Contains data relating to students that have a modified curriculum. 
	Figure
	Homeless Demographics 
	Contains data about students who experienced a period of homelessness during the current school year. 
	Figure
	Limited English Proficient Component contains characteristics that are specific to students who have been identified as having limited English proficiency. 
	Figure
	Title 1 Contains data related to students who participate in instructional services provided in whole or in part with Title I funds as part of a Targeted Assistance Schools program. 
	Figure
	Initial IEP Contains data related to students who are not currently participating in any special education program or service and is referred for evaluation to determine special education eligibility. 
	Figure
	Special Education 
	Contains characteristics related to the student’s participation in special education programming or services. 
	Figure
	Early Childhood Special Education Assessment Used to collect the enrollment and exit assessment scores for children two and one-half (2 ½ ) through six years one month of age with disabilities who receive special education programming or services. Students may have unlimited assessment records. Click Add Assessment to enter new assessment information. 
	Figure
	Disciplinary Incident Used to report an event in which the behavior of a student or students warranted administrative intervention. Refer to the CEPI manual for which types of incidents need to be reported. Students can have up to 3 consequences per behavior incident. Students can also have multiple Incident Types – click on the dropdown arrow next to the Incident Type box to open a window to select all applicable Incident Types. 
	Figure
	Attendance 
	Contains data related to the student’s attendance for the current school year. 
	Figure
	Supplemental Nutrition Eligibility Contains data related the student's eligibility for free or reduced-price milk or meals through the National School Lunch Program. 
	Figure
	Early On The Early On Component is used to collect data in the general collections related to children who are receiving Early On services or who have exited Part C since the last data collection. 
	Figure
	Initial IFSP The Initial IFSP Component is used to collect data about children from birth to age 3 who are receiving early intervention services which may or may not include special education services. An Individual Family Service Program (IFSP) is developed by parents and early intervention service providers to meet the special needs of young children, birth to age 3. 
	Figure
	Part B Referral The Part B Referral Component contains data related to the child transitioning from Part C to Part B. This includes the SEA (State Education Agency) and LEA (Local Education Agency) notification, as well as parent demographic data. This component is required to be reported for children transitioning from Part C who are potentially eligible for Michigan Mandatory Special Education Services under Part B. ISDs or LEAs may report this component before but no later than the general collection imm
	Figure
	Part C Assessment The Part C Assessment Component is used to collect the entry, exit and annual child outcomes assessment data for Early On children. These data are reported in the Fall, Spring, and EOY General Collections. 
	Figure
	Seclusion and Restraint The Seclusion and Restraint Component is used to collect data related to the use of emergency restraint and seclusion in the school district, public school academy, or intermediate school district program. While MDE requires specific data to be collected, reported and retained at the local level, in MSDS you are only required to report the number of times a student was placed in emergency seclusion or restraint on a given day. 
	Figure
	Teacher/Student Data Link – Student Course Contains data related to courses that the student has completed for the TSDL Collection. 
	Note: The Migrant Student checkbox must be checked for students to be included in the Migrant TSDL export. 
	Figure
	Early Roster – Assessment 
	The Early Roster uses the Assessment component for pre-identification of students for Fall assessments. 
	Figure
	Early Childhood – EC Programs Contains data related to Early Childhood programs that the student participates in for the Early Childhood Collection.  You are required to report this component when the student is identified as participating in the Great Start Readiness Program (GSRP), GSRP/Head Start Blend, Section 32p Early Childhood Block Grant, and/or Section 32p(4) Home Visitation Programs. 
	Figure
	Note:  If you are submitting your Early Childhood file to your local ISD for submission to the state, you will want to create a separate installation of MISDmsds and select the local ISD as the district.  The District at the bottom of the program should contain the name of the local ISD – please see the screenshot above. This will allow your local ISD to upload your file to the state or combine it with files from other districts in your county to create a county wide file. 
	Student Record Maintenance Submission – Student Record Maintenance 
	Contains data related to the effective date of a change in students’ status and/or other data. 
	Figure
	Student Record Maintenance Submission – Section 25 The Section 25 Component is used to request a pro-rated share FTE for pupils who enrolled into your district between the Fall Pupil Membership and Spring Supplemental count dates. First Day in Attendance must be equal to the As of Date in the Student Record Maintenance component. 
	Figure
	Student Record Maintenance Submission – Section 23a The Section 23a Component is used to claim one-twelfth (1/12) of a full-time equivalency (FTE) for each month that an eligible student was enrolled in a Dropout Recovery Program. Only students who meet the requirements as outlined in the legislation (Public Act No. 465, Section 6(4)(ff) and Section 23a) may be claimed for Section 23a funding. 
	Figure


	Reports 
	Reports 
	Record Count Data Validation Report (sorted by student name) Data Validation Report (sorted by building w/page breaks) Student Age Report Alpha Reports Alpha Report – user selected categories Exited Students Report FTE Greater than 1.00 FTE Less than 1.00 FTE Count (DS-4061) Non-Resident List Non-Resident Summary Duplicate Student Report Duplicate UIC Report Blank and Invalid UIC Report Data Summary Report Special Education Program Report Suspensions Report 
	Record Count Data Validation Report (sorted by student name) Data Validation Report (sorted by building w/page breaks) Student Age Report Alpha Reports Alpha Report – user selected categories Exited Students Report FTE Greater than 1.00 FTE Less than 1.00 FTE Count (DS-4061) Non-Resident List Non-Resident Summary Duplicate Student Report Duplicate UIC Report Blank and Invalid UIC Report Data Summary Report Special Education Program Report Suspensions Report 
	MISDmsds Report Menu 
	MISDmsds Report Menu 

	Figure
	Record Count 
	Figure
	Data Validation Report 
	Data Validation Report 

	The data validation report can be run from on a district or building file.  If running from the data validation on a district file, you can sort by student last name or by school building. 
	Note: The Data Validation Report displays errors for ALL Collections.  You will need to find the errors for the collection that you are currently working on. 
	This report can be run to include errors and warnings or only errors.  Select Yes to include all errors and warnings.  Select No to include only errors. 
	Figure
	Alpha Reports 
	Alpha Reports 

	Check the box to Exclude Exited Students from the Alpha Reports. Choose Student ID or UIC number to print on the Alpha Reports. 
	Alpha Report – By District 
	Alpha Report – By District 

	Figure
	Alpha Report – By School/Grade 
	Alpha Report – By School/Grade 

	Figure
	Double click the name of the school you wish to run the alpha list for. 
	Alpha Report – Select School Only 

	Figure
	This report creates an alpha list for the selected school. 
	Figure
	Alpha Reports – Summary Only 
	Alpha Reports – Summary Only 

	Figure
	Alpha Report – User Selected Categories 
	Alpha Report – User Selected Categories 

	Figure
	Users can select one or more categories to get an alpha listing of all students in the selected categories.  If multiple categories are selected, MISDmsds will generate a separate report for each category selected.  Sort options include by Student Name, which is district wide, and by School Number, then Alpha – each school will print on a separate page. 
	Note: When selecting multiple categories, only one report will open at a time.  Once you view and/or print the first report and close it, the next report will open. 
	Figure
	Exited Students Report 
	Exited Students Report 

	Figure
	Exited Students – User Selected Categories 
	Exited Students – User Selected Categories 

	Figure
	Users can select one or more categories to get an alpha listing of all exited students in the selected categories.  If boxes are checked in multiple categories, for example codes from Enrollment Exits and EL Exit Date, then MISDmsds will generate a separate report for each category selected.  Enrollment Exit will print on one report and EL Exits will print on a separate report.  Sort options include by Student Name, which is district wide, and by School Number, then Alpha. 
	Note: When selecting multiple categories, only one report will open at a time.  Once you view and/or print the first report and close it, the next report will open. 
	Figure
	Figure
	FTE Greater than 1.00 
	Figure
	FTE Less than 1.00 
	Figure
	FTE Count (DS-4061) 
	FTE Count (DS-4061) 

	Figure
	Non-Resident List Select Sort Options: 
	Figure
	Non-Resident Summary 
	Non-Resident Summary 

	Figure
	Duplicate Student Report 
	Duplicate Student Report 

	Figure
	Duplicate UIC Report 
	Duplicate UIC Report 

	Figure
	Blank or Invalid UIC Report 
	Blank or Invalid UIC Report 

	Figure
	Data Summary Report 
	Data Summary Report 

	This report summarizes all of the data in your MSDS file.  This allows districts to review their data prior to submission. This report can be run for all schools or for a selected school building within the district. 
	Figure
	A report that allows you to quickly review your data prior to submission 
	Provides an alpha listing of students with the Special Education Program the students participate in. 
	Special Education Program Report 

	Figure
	Suspension/Expulsion Report 
	Suspension/Expulsion Report 

	This report provides a listing of students with suspensions and expulsions and the duration of the suspension or expulsion.  Users can choose to include only Special Education students, General Education students, or both in the report.  The first column of the report includes a GE for General Education or an SE for Special Education student. This is helpful in determining which Special Education students have more than 10 days of suspensions so that the district can provide the required follow-up. Follow-u
	Figure
	Seclusion and Restraint Report 
	Seclusion and Restraint Report 

	This report provides a listing of students with seclusions and restraints and the number of seclusions and restraints by date.  It also provides the total number of seclusions and restraints for the student.  Each school is listed on a separate page.  
	Figure
	Clicking on the About menu option will display version number. 
	Figure
	Macomb Intermediate School District 
	Macomb Intermediate School District 
	Board of Education 
	John A. Bozymowski ................................................................. President Theresa J. Genest............................................................. Vice President Edward V. Farley.......................................................................Treasurer Donald R. Hubler....................................................................... Secretary Brian White................................................................................... Trustee 
	Michael R. DeVault .......................................................... Superintendent Mark E. Cummins................Assistant Superintendent – Technology/CIO 
	Kristina Martin ....................................Director, Management Technology 
	We’re the Macomb Intermediate School District. We exist to provide our clients quality service, high caliber support and cutting edge leadership. 
	Our primary clients are the 21 school districts of Macomb County.  They are our most important customers--indeed, our reason for being. 
	Within these districts we focus our efforts on school staff. We work to increase their skills and capabilities so their students can experience more effective educational programs. 
	We also serve students with disabilities.  In fact, we are committed to working directly with youngsters with disabilities who reside in Macomb County’s school districts. 
	And we are involved with the educational community across the country.  Many of our staff members are deeply involved in state and national programs.  Many are working with colleges and universities.  Still others are exchanging information with their professional colleagues.  All these activities have a single purpose:  to identify and develop techniques and programs which improve learning opportunities in Macomb County. 
	This is the professional focus which makes the Macomb Intermediate School District one of America’s premier regional education agencies. 
	The MISD is an equal opportunity employer. It is the policy of the MISD that no person on the basis of race, creed, color, religion, national origin, age, sex, height, weight, marital status, or disability shall be discriminated against, excluded from participation in, denied the benefits of, or otherwise be subjected to discrimination in any program or activity for which the MISD is responsible. 
	The MISD will provide, upon request with advance notice, appropriate auxiliary aids and services necessary to afford a qualified individual with a disability equal opportunity to participate in the services, programs and activities conducted by the MISD.  To request auxiliary aids or services, contact Rosetta Mullen, 586/228-3309. MISD Text Telephone (TTY) 586/286-8040. 
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